






A d j u s t i n g  f i n a l  grade     s

D e f i n i n g  grad    i n g  s c a l e

P r i n t i n g  gradebook       
You can print your Gradebook from the Adjusted Scores page.

O1.	 n the Course Tools page, click the Gradebook link under the Assessment section.
On the menu, click the 2.	 Adjusted Scores link.
In the3.	  Adjust Grade column, use the menu to ad-
just the student’s final grade. The adjusted grade 
will appear in the Final Grade column. 
Note: A Grading Scale must be created in order 
to see the Adjust Grade column. See Defining 
Grading Scale for more information.

You can manually adjust the final grade - regardless of total points or Grading Rules.

Letter Grades
FOR POINTS

Click the 1.	 Letter Grades option.
Click the 2.	 Points option and then type the minimum number 
of points for each letter grade in the appropriate boxes.

Click 3.	 Save.

FOR PERCENTAGE
Click the 1.	 Letter Grades option.
Click the 2.	 Percentage option 
and then type the minimum percentage for each letter grade 
in the appropriate boxes.

Click 3.	 Save. 

Credit/No Credit
FOR POINTS

Click the 1.	 Credit/No Credit option.
Click the 2.	 Points option and then type the number of points that 
will be the cutoff for credit in the course in the appropriate box. 
 
 

Click 3.	 Save. 

FOR PERCENTAGE
Click the 1.	 Credit/No Credit option.
 Click the 2.	 Percentage option and then type the minimum 
percentage that will be the cutoff for credit in the course in 
the appropriate box. 

 
 

Click 3.	 Save.

In the 1.	 Assessment section of the Tools page, click the Gradebook link.
On 2.	 the menu, click Grading Scale.
Choose 3.	 Letter Grades, or Credit/No Credit to indicate the type of Grading Scale Values you are using  
in your course.
Choose whether you want a grading scale based on 4.	 Points or Percentages.

In order to copy grades from K-State Online to iSIS, a grading scale must be created in K-State Online. The Grading Scale option  
chosen must match the course’s official grading structure. Choose the Letter Grade option for credit courses where grades are given 
and the Credit/No Credit option for nongraded courses where no letter grade is given.

On the 1.	 Course Tools page, click the Gradebook link under the Assessment section.
On the menu, click the 2.	 Adjusted Scores link.
Click the 3.	 Print link.
Under 4.	 Page Setup, choose the Page Size,  
Orientation and Font Size.  
Under 5.	 Print Options, choose whether or not to 
Include WID or to Print “N/A”s or empty cells. 
Click the 6.	 Print button.
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