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INSTRUCTIONS

The purpose of disclosing an invention or other technology to the KSU Research Foundation (KSURF) is to record what was invented or created and provide a basis for decisions on how to protect the technology.

· Use the following outline in preparing the disclosure:
a. Use a brief descriptive title to aid in identifying the technology.
b. Description: briefly summarize the invention, its use and purpose.
c. Advantages and improvements over existing methods, devices or materials.
d. Commercial applications (economic potential, etc.).
e. Invention Limitations: identify any limitations of this invention and how they can be overcome.

· Funding Sources: Identify and list all grants, contracts, and other sources of funds contributing to the conception and/or development of the invention; (e.g. University funding of your department, federal funding by grant/contract or funding by industry). We are required to report all inventions supported by federal funding to the relevant agency, so it is imperative that you provide details, in particular the name of the agency, current contact information, and the grant number.

· Potential Licensees: A list of commercial entities that may be interested in the invention will assist us in identifying potential licensees for the technology. Provide names and current contact information of specific contacts if known.

· Public Disclosure and Publication Date: This information is important for deciding priority of invention and/or legal “bars” to patenting. In general, publications, in any medium, before the date a formal patent application is filed can cause a bar to patent filing in most foreign countries. Journal publications, poster sessions, abstract submissions and oral presentations, manuscripts for publication (submitted or not), public presentations of any type, theses, reports, reprints, news releases, feature articles, items from internal publications, etc. may all be considered as public disclosure and should be listed on page 4, section 14 of this form. While U.S. patent law allows inventors up to one year to file a patent application after the first publication, public use, or sale, the loss of foreign rights is often very important to potential industrial licensees.

· Explanation of Legal Standards for Inventorship under Patent Law: Under U.S. patent law, an inventor is one who makes a material contribution to the subject matter of at least one claim of the patent. Since the scope of the patent claims is not determined until the end of the patent prosecution process, a definitive determination of inventorship is not possible when the process is initiated, for example, by submitting this form. This form requests instead a list of those individuals who contributed materially to what you consider the novel and non-obvious aspects of the invention or development described herein. The final determination of whom to list as inventors, both on any patent application filed based on this invention disclosure and on any patent that ultimately issues, will be made by a patent attorney applying the legal standards of inventorship under U.S. patent law.

· Please note that KSURF is now collecting Wildcat ID numbers rather than social security numbers for security and privacy reasons.

· All K-State contributor(s) listed on page 5 of this form MUST sign and date on page 7.

· Non-K-State contributor(s) are NOT required to sign this form, but their contact information must be provided on page 6.

· Return the completed disclosure form to: 
KSU Research Foundation, 
2005 Research Park Circle, Suite 105,
Manhattan, KS 66502-5020


INVENTION DISCLOSURE FORM

Attach draft manuscripts, diagrams/drawings, photographs, results and graphs, etc., that help describe and illustrate the invention.

	1. Title of Invention (Use a brief descriptive title to aid in identifying the technology.): 
[bookmark: Text1]     

	2. Contributors (Provide a list of all K-State and non-K-State contributors and a brief description of the contributions made by each. Contact information of each contributor must be completed on page 5 and 6.):

	Name
	Contributions to the Invention

	[bookmark: Text64]     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	3. Brief Description (Briefly summarize the invention, its use and purpose. Is the invention a new process, composition of matter or a device or product?):
[bookmark: Text66]     
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	4. Advantages over Previous Methods (What particular features of the invention are unusual AND how do they differ from existing technologies?):

[bookmark: Text49]     

	5. Results Demonstrating the Concept is Valid (Cite specific results to date, indicate whether you have completed preliminary research studies, laboratory models, or prototype testing.)

     

	6. Commercial Applications (If not indicated previously, are there other uses that might be realized in the future?)

     

	7. Invention Limitations (Does the invention possesses disadvantages or has limitations? Can they be overcome? How?):
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Return Completed Form to:
KSU Research Foundation - 2005 Research Park Circle, Suite 105 – Manhattan, KS 66502-5020
Phone: 785-532-5720    Fax: 785-532-3920	    Web: http://k-state.edu/tech.transfer

	8. Prior Art (Any known inventions, technologies, or patents by the contributors on this disclosure or others that are related to this one.):
Provide a complete listing below.

	[bookmark: Text65]     

	     

	     

	     

	9. Dates of Conception, Reduction to Practice: 

	[bookmark: Text50]
A. Initial Conception of the Idea:

	[bookmark: Text56]Indicate the written record (e.g., notebook, letter, email):      

	Date:
[bookmark: Text58]     
	Place:
     

	
[bookmark: Text57]If oral disclosure, indicate to whom:      

	
Describe the circumstances under which the invention was conceived: :

     

	B. Date of First Reduction to Practice:      

	10. Project Status:

	A. What additional research is needed to complete development and testing of the intellectual 
[bookmark: Text59]property?      

	B. What are the time frames and estimated budget needed for completion of each step?      

	C. Is this research presently in progress?

	[bookmark: Check37]|_| Yes
	[bookmark: Text60]Under whose sponsorship:      

	
|_| No
	
Is this additional research planned? Please explain.
[bookmark: Text61]     

	11. Commercial Potential:

	A. Closest Known Product/Technology:      

	B. Potential Licensees (If you know of a specific company that is or may be interested in manufacturing, using, and/or further developing your invention, provide names of companies, include contact name, phone number, and email address if known.):

	Company Name
	Contact Name 
	Phone and Email Address
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	12. Funding Sources/Contracts that Contributed to the Research Related to the Invention:
(As funding often carries obligations to a sponsor, be sure to include all agencies, organizations, or companies that provided any funding to any contributor for the research that led to the conception or first actual reduction to practice of the invention.)

THIS SECTION MUST BE COMPLETED, USE”N/A” IF NOT APPLICABLE

	Name of Sponsor
	Grant Number
	Contact Information

	
     
	
     
	
     

	
     
	
     
	
     

	
     
	
     
	
     

	13. Materials/Facilities Used: Were any materials used to create this invention obtained from a third party or was any portion of the research that led to this invention conducted in another institution, a company or otherwise outside of Kansas State University:
 |_| Yes |_| No

	If “Yes”, please specify the following:

	A. Agreement Type (e.g., Material Transfer Agreement, Collaborative Agreement, Research Agreement etc.):     

	B. Company/Institution name:      

	14. Public Disclosure (Please keep KSURF informed of any future submissions or acceptance for publication or other possible non-confidential disclosure describing the invention because such activities can adversely affect patent rights. Journal publications, poster sessions, abstract submissions and oral presentations, manuscripts for publication (submitted or not), public presentations of any type, theses, reports, reprints, news releases, feature articles, items from internal publications, etc. may all be considered as disclosures and should be listed below.):

	A. Prior Disclosures (Any public disclosures of this invention prior to submission of this form.) 

|_| Yes |_| No

	If yes, please identify below and attach a copy:

	Title
	Date of Publication/Disclosure
	Name of Conference/Meeting

	
     
	
     
	
     

	
     
	
     
	
     

	
     
	
     
	
     

	B. Pending/Expected Disclosures : 

|_| Yes |_| No

	If yes, please provide the information below and attach a copy:

	Date of anticipated disclosure
	If submitted for publication, provide date submitted: 
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CONTRIBUTOR DATA SHEET

K-STATE CONTRIBUTOR(S) 

Please note that the KSU Research Foundation is now collecting Wildcat ID numbers rather than social security numbers for security and privacy reasons.
* Note: This contributor will serve as the principal contact with the Research Foundation. 

	*Name:      
	Wildcat ID Number (WID):      

	Department/Administrative Unit:
     
	Country of Citizenship:
     

	Kansas State University Affiliation (check one): |_| Faculty |_| Staff |_| Student |_|

	Work Address:      

	Work Phone:      
	Work Fax:      
	Email:      

	Home Address:      

	Name:      
	Wildcat ID Number (WID):      

	Department/Administrative Unit:
     
	Country of Citizenship:
     

	Kansas State University Affiliation (check one): |_| Faculty |_| Staff |_| Student |_|

	Work Address:      

	Work Phone:      
	Work Fax:      
	Email:      

	Home Address:      

	Name:      
	Wildcat ID Number (WID):      

	Department/Administrative Unit:
     
	Country of Citizenship:
     

	Kansas State University Affiliation (check one): |_| Faculty |_| Staff |_| Student |_|

	Work Address:      

	Work Phone:      
	Work Fax:      
	Email:      

	Home Address:      

	Name:      
	Wildcat ID Number (WID):      

	Department/Administrative Unit:
     
	Country of Citizenship:
     

	Kansas State University Affiliation (check one): |_| Faculty |_| Staff |_| Student |_|

	Work Address:      

	Work Phone:      
	Work Fax:      
	Email:      

	Home Address:      
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Return Completed Form to:
KSU Research Foundation - 2005 Research Park Circle, Suite 105 – Manhattan, KS 66502-5020
Phone: 785-532-5720    Fax: 785-532-3920	    Web: http://k-state.edu/tech.transfer

Please copy and paste the above section or photocopy this page for additional contributors.

CONTRIBUTOR(S) NOT AFFILIATED WITH K-STATE

If a contributor is not a K-State employee, please provide information below.

	Name:      
	Country of Citizenship:      

	Position:       
	Employer:      

	[bookmark: Text26]Work Address:      

	Work Phone:      
	Work Fax:      
	Email:      

	Name:      
	Country of Citizenship:      

	Position:       
	Employer:      

	Work Address:      

	Work Phone:      
	Work Fax:      
	Email:      

	Name:      	
	Country of Citizenship:      

	Position:       
	Employer:      

	Work Address:      

	Work Phone:      
	Work Fax:      
	Email:      





SIGNATURE PAGE

By signing below, each contributor certifies that he or she is a contributor, that the others named herein are contributors, and that there are no other contributors, to the best of his or her knowledge. You must notify KSURF of any change of address. If you cannot be contacted, intellectual property protection may be abandoned and you may not receive any royalties.

* Note:This contributor will serve as the principal contact with the Research Foundation.


			
*Contributor Signature	Date

			
Contributor Signature	Date

			
Contributor Signature	Date

			
Contributor Signature	Date

			
Contributor Signature	Date

			
Contributor Signature	Date

			
Contributor Signature	Date

APPROVED AT KANSAS STATE UNIVERSITY BY:

			
Department/Administrative Unit Head	Date

			
Department/Administrative Unit Head	Date

			
Department/Administrative Unit Head	Date


ACCEPTED AT KANSAS STATE UNIVERSITY RESEARCH FOUNDATION BY:

			
James A. Guikema, President	Date


Return Completed Form to:
KSU Research Foundation - 2005 Research Park Circle, Suite 105 – Manhattan, KS 66502-5020
Phone: 785-532-5720    Fax: 785-532-3920	    Web: http://k-state.edu/tech.transfer
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