Gender, Women, and Sexuality Studies Department, Kansas State University
Internship Agreement
Student Learning Outcomes
This course contributes to the major, minor, and graduate certificate in Gender, Women, and Sexuality Studies.  In completing this internship course, students will

· apply the knowledge, theories, methods, and ethic they have developed in GWSS courses in a professional, workplace, political, or community setting

· gain a general orientation to the goals and process of the organization within which the student is placed

· gain familiarity with the social, political, economic, and cultural consequences of gender inequality and the way it is challenged 

· provide a transition in an internship setting from the role of student to the role of professional

Responsibilities of the Participants


Kansas State University will:
1. Screen and select students who have successfully completed the prerequisites for the internship and any other requirements of the placement agency.
2. Make arrangements with the students for the assignment of academic credit based on hours worked and student performance during the course of the placement.  (48 hours of work is required for each credit hour.)
3. With the student and placement agency, arrange the length, total hours, and starting date of the placement and be available throughout the placement to the student and the agency for consultation regarding the training experience.

4. Provide general guidelines to be used by the student in preparing their daily log and final paper regarding the placement experience.

5. At the close of the training experience, provide a grade based on recommendations of the staff of the placement agency and on the quality of the daily log and final paper prepared by the student.

The placement agency will:

1. Provide an orientation to the purpose of and services offered at the internship site.
2. Where appropriate, provide exposure to administrative procedures and meetings of the agency.

3. Allow participation in appropriate informal or formal educational activities of the agency.
4. Designate appropriate person (s) who will have responsibility for supervision of the student, including providing assistance in establishing and achieving training goals.

5. At the close of the training experience, the primary supervisor of the student will provide to KSU a written description of the student’s placement activities and an evaluation of the student’s performance, including a recommendation for a letter grade.


The student will:

1. At all times behave in a responsible and professional manner which reflects positively on the placement agency, KSU, and themselves.

2. Follow the guidelines and regulations for interns/employees’ behavior set forth by the placement agency and demonstrate responsiveness to supervision.
3. Maintain a daily log of activities and learning experiences throughout the course of the placement.
4. Within one week of the close of the placement, submit to the internship supervisor at KSU Gender, Women, and Sexuality Studies Department a paper describing and evaluating the field experience.  It is understood that no grade (other than incomplete) will be assigned until this report and a copy of the daily log are received by the department.

​​​​​​​​​​​​​​​​​​​​​_________________________________
________________________________
Placement Agency Name



Date

__________________________________
______________________________

Placement Agency Representative Signature  
Placement Agency Rep Printed Name
__________________________________
______________________________

Student Signature




Student Printed Name

__________________________________

KSU GWSS Department Head Signature
Gender, Women, and Sexuality Studies Department, Kansas State University

GUIDELINES FOR FINAL INTERNSHIP REPORTS


The final report on your internship should be written primarily to give the Gender, Women, and Sexuality Studies Committee an understanding of what the placement was like for you and what you learned from the experience.  The paper may be organized as you like but should cover each of the points listed below.  In order to discuss these points and anything else you might want to include, you will probably need to write a paper of at least four to six double-spaced pages.  

REPORTS AND DAILY LOGS ARE DUE BY ONE WEEK FROM THE DATE THAT YOU COMPLETE YOUR INTERNSHIP.  The reports and logs should be mailed or delivered to the Gender, Women, and Sexuality Studies Deartment, 1128 N. 17th St, 3 Leasure Hall, KSU (zip 66506) or e-mailed to gwss@ksu.edu.  Your grade will be determined by the Committee, which will consider your reports and daily logs along with the written evaluations which will be provided to us by your placement supervisors.  You are encouraged to discuss your evaluations with your supervisors before the close of your placement.
POINTS TO COVER IN YOUR REPORT:

a) Describe your activities during the placement.  If reasonable, you might briefly present a typical schedule or events for a week of your time with the agency.

b) Evaluate your own progress.  What did you learn?  Make sure that you directly address the student learning outcomes for the internship.  Are there other things you would have liked to have gotten from this (or any) placement?  In what way(s) do you think this experience is relevant to the next step in your own career development (e.g., job search, graduate school)?

c) What suggestions would you offer future students as to what they might do to benefit as much as possible from a placement at the same agency?

d) Give a brief general evaluation of the agency as an internship setting.  Did your experience there meet your expectations?

e) Comment on the quantity and quality of the supervision you received at the agency.

f) Assess the relevance of your preparation for the internship (coursework, previous volunteer experience, etc.).  Do you have any suggestions as to how we might better your own or other placement sites?

NOTE:  As with your daily logs, do not use complete names of clients in your reports.  If specific clients are mentioned, continue to refer to them in the manner which you and your internship supervisor devised to maintain confidentiality.  (e.g., using initials)
Gender, Women, and Sexuality Studies Department, Kansas State University

GUIDELINES FOR INTERSHIP JOURNALS/DAILY LOGS

1. “Mechanics” of keeping the journal

Keep a separate notebook to be used exclusively for your journal; this should help you keep your notes organized.  The handwritten form of the journal is what you will turn in at the end of your placement (You need not type it unless you want to).

2. Frequency of entries

An entry should be made in your journal each day that you spend any amount of time at your placement agency or in a placement-related activity.  Jotting down notes throughout the day, rather than waiting till the end of the day to recall everything, may make things easier for you (assuming you have a little time available during the day to do this!).

3. Length of entries

Entries may be concise but should be written in such a way that the information recorded will be readily understood by a reader unfamiliar with the particulars of your agency.

4. Content of entries

The primary subject matter of your entries should be an accounting of your daily activities (e.g., “Today was my first observation of the Center’s group for victims of intimate partner violence.”).  Additional descriptive information is often very useful to include, especially when mention of a particular type of activity is being made for the first time (e.g., “The group is made up of twelve women staying in the shelter; the group leaders are Wymetta Jones and Mary Smith.”).  You should also add any personal reactions you may have had, particularly if you feel that the event was in some way enlightening, interesting, or educational for you (e.g., “I liked being able to see how co-leaders can work together with a group.  Sometimes it seemed as though where one of them left off with a theme, the other would pick it up later in the session.”).  Feel free to write whatever you want to remember about something you did or someone with whom you worked, whether the experience seemed positive or negative.
5. Confidentiality

If you are working in a social service agency, complete names of clients should, of course, NEVER be mentioned in your journal (or in any other communication outside the agency).  Instead refer to them in some manner which does not reveal their identity.  Use of initials, first name only, or perhaps first name and last initial are ways of marking a client’s identity which are commonly considered appropriate.  You should check with your agency supervisor before using any part of a client’s actual name in your journal, however.
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