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TRANSFER OF PROPERTY

Transfer From Departnent O

Transfer To Department O

Transfers with a charge to the receiving department require an Interdepartnental
Voucher acconpany the Transfer of Property form Both departments nust approve
and sign this formbefore subnmitting it to the Controller's Office. A copy wll
be returned to each department indicating the itenms |isted have been transferred.

DESCRI PTI ON OF PROPERTY PROPERTY NEW LOCATI ON I NVENTCORY
NUMBER CI TY BLDG ROOM DEPT USE UNIT COST

Transferring Departnent's Approval

Si gnature and Date

Recei vi ng Departnent's Approval

Si gnature and Date

K.S. U Inventory Records Changed

I nventory Accountant, Controller's Ofice Si gnature and Date
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