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Graduation and Commencement Deadline 
Calendar on Graduate School Website

• Graduation and Commencement Deadline Calendar (PDF)

• View the calendar for deadline dates for current and future semesters. 

https://www.k-state.edu/grad/student-success/graduation/Deadline-Calendar.pdf


Must … Apply for Graduation in KSIS
• Detailed instruction on KSIS [help] website:

• Review How To … section 
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Important Calendar dates each semester



1st Deadline Prior to submitting Approval to Schedule 
Final Examination, Apply for Graduation in KSIS

• Must fill out form both forms even if you miss the deadline date, do 
not participate in graduation, and your name does not appear in 
commencement program.

• Form for Approval to Schedule on Graduate School’s website: k-
state.edu/grad/about/forms

• Mar 26, Oct 1, 2021  
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2nd Deadline Approval to Schedule Final Examination 

• You must defend before this date to be a Graduate.

• Your reports (APE & ILE) must be final draft two weeks before you 
defend. 

• When all edits requested by your committee are finished send a final 
copy of your report to your major professor and the MPH Program 
office.

• April 16, August 13, November 12, 2021.
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3rd Deadline Date to Graduate following semester
but do not have to enroll

• This date allows you to defend after the official deadline without 
enrolling in 1 credit hour for the next semester.

• “If you do not meet all the requirements by the deadlines listed above 
but you complete all degree requirements by the end of the current 
term, you will graduate in the following term without having to enroll”

• You will be considered a graduate in the following semester.

• All other graduation requirements apply.

• May 7, December 3, 2021
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Graduation and Commencement 
General Information

• Unless you complete a thesis, the ETDR Submission DOES NOT apply to 
your MPH APE and ILE reports.

• The MPH Program Office receives the final copy of your reports (after you 
have made all corrections requested by your committee) and they post it 
to K-REx … this saves you time and $.

• You MUST schedule final exam a minimum of two weeks before you plan 
to defend.

• Your APE and ILE reports MUST be in final draft before you can schedule.
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Graduation and Commencement Deadline 
General Information

• K-State requires that you be enrolled in at least one credit hour the 
semester you plan to graduate. MPH 840 may be split between 2 
semesters of 3 hours each.

• Exception…at the bottom of the calendar is a caveat.

• “If you do not meet all the requirements by the deadlines listed above but 
you complete all degree requirements by the end of the current term, you 
will graduate in the following term without having to enroll”

• May 7, December 3, 2021



Preparing the Form:  Approval to Schedule Final Exam

• Check with your Major Professor and all Committee Members for a day and 
time they are all available.  Schedule 2 to 3 hours for public presentation and 
oral exam.

• The MPH Program Office can help you reserve a room if needed.

• Make sure your committee has the best draft of your report available for 
review in Word.

• Email the title of your report and a picture of yourself to the MPH Program 
Office and they will make a “slide” and post it to the MPH website.

• Have the following information at hand to fill out the form “Approval to 
Schedule Final Exam.”  Date, Time, and Place for Final Exam. K-State emails of 
your committee.
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Instructions for Completing 
Approval to Schedule Final Exam
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Detailed instructions for completing the form may be found on the MPH 
Website under Home>Current Students

Scroll down to “Degree Completion 
Requirements and Graduation” for 
MPH specific instructions.



MPH Instructions
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Enter the program information as indicated. Most MPH students complete Master’s Non 
Thesis / Non Report option (6 hours of MPH 840 listed on POS).  If you completed a Thesis or 
Report, (6 hrs or 3 hrs of thesis credit on POS) select Master’s Thesis / Report.
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Select Oral exam
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The MPH Program Office (acting as the advisor) will check your form for accuracy and 
send it back to you if needed for corrections.  You are the only person who can make 
corrections to the form.
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Only use @ksu.edu

Dr. Mulcahy emulcahy@ksu.edu as the Program Director is listed last on every form submitted to the Graduate School.

Barta barta@ksu.edu is listed as the Program Advisor (first) on every form submitted to the Graduate School.

mailto:emulcahy@ksu.edu
mailto:barta@ksu.edu
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The form will be returned to you for corrections if any of your committee, major 
professor or Dr. Mulcahy find errors (even spelling). 



Resources

• https://www.k-state.edu/mphealth/current/ (MPH website)

• https://www.k-state.edu/mphealth/faculty/faculty-staff.html (MPH website)

• Electronic POS https://www.k-state.edu/grad/academics/forms/ (Graduate 
School’s website)

• MPH POS instructions https://www.k-
state.edu/mphealth/pdf/pos/MPH%20Electronic%20POS%20Instructions.pdf

• MPH Graduate Handbook, see 4.1, 5.1 (p13) https://www.k-
state.edu/mphealth/pdf/mph_handbooks/18-
19%20MPH%20GRADUATE%20STUDENT%20HANDBOOK.pdf

• Masters Supervisory Committee https://www.k-state.edu/grad/graduate-
handbook/chapter2.html#Supervisory%20Committee (Graduate School’s 
website) http://www.k-state.edu/mphealth/            19
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https://www.k-state.edu/grad/graduate-handbook/chapter2.html#Supervisory%20Committee


Contact us with any questions

Ellyn Mulcahy, PhD, MPH
Program Director

emulcahy@ksu.edu

785-532-2117

103B Trotter

Barta Stevenson, MS 
Program Assistant 

barta@vet.k-state.edu

785-532-2042

103B Trotter 
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