How to Talk to Your Professor about Honors: For the Students
If you find talking to professors about contracting their class for honors intimidating, you’re not alone. This document will walk students through the process. 
What is a contract?
A contract is how students arrange for a course to qualify for honors credit and usually involves completing some additional and/or different work to enrich the learning experience Students and professors decide together on the contract requirements and whether the additional work will be graded or only considered as a pass/fail addendum to the regular syllabus. 
When to arrange a contract:
Students submit a contract proposal (using the contract form in Canvas) before beginning their contract requirements but after reaching an agreement with the instructor.  Contracts need to be submitted by the final day to drop a class without a 'W' on your transcript.
Before talking to your professor:
Before speaking with your professor about contracting a class, read the syllabus and then brainstorm some possibilities (e.g., extra research project, presentation, book report, etc.). It can be a new assignment, or an extension of something you are already doing. If you need help with ideas, check out the pre-established contract list in the UHP Canvas module or reach out to UHP staff. 
Since professors have the final say on what the contract could look like, it’s best to go into the meeting with an open mind. Offer contract ideas but be flexible!
Talking to your professor:
Once you have identified a class that you’d like to contract and brainstormed potential contract ideas, your next step is to speak with your professor. To speak with your professor, you could:
· Approach them after class and ask if they have time to talk
· Attend their office hours
· Email the professor and ask for a time to meet.  Make sure and tell them why you are requesting a meeting.
During this meeting, you will:
· Explain honors contracts and emphasize that you’d like to contract their course for honors credit.  
· It helps to give the instructor a sense of why you are interested in the course and why contracting their particular course appeals to you.
· Propose some potential contract ideas and see if they have ideas for what they would want contract work to look like.
· If they are amenable to the idea, finalize the contract and discuss next steps.
Example talking points:
As a University Honors student, I’m required to take 12 credit hours of honors course. To ensure the program fits into my schedule, I’m able to “contract” courses for honors credit. A contract involves my professor and I mutually agreeing upon additional scholarly requirements. This could include extra assignment(s), assistance in a lab, or additional independent work. We would need to agree upon the contract requirements, including the task and its length, and the impact this extension would have on my class grade. If we come to an agreement, I will submit the contract form to the honors program. You would then receive an email asking you to approve it. From there, I (the student) would work on fulfilling the contract and turning in any required assignment(s). At the end of the semester, a member of UHP staff will reach out to confirm that I fulfilled the contract. 
After talking to your professor:
1.  Go to the Qualtrics link (in Canvas) to fill out the contract proposal form. You will need to remember the course number, and the instructor's name and email. You will also include your name, email address, and select the college you belong to. Then, you will describe the work that you and your instructor have agreed upon. 
2. The proposal will get approved by your professor, your college, and the honors program. If it gets rejected at any level, you will find out why and can make adjustments accordingly. 
3. At the end of the semester, we will ask your professor if you completed the requirements.
Notes:
The UHP staff are available to help you prepare to speak with your professor or answer any questions a professor may have about contracting their course
When speaking with your professor, please keep in mind that you are, often, building the instructor’s first impression of you, in addition, you are representing the University Honors Program. 
Remember: professors are not obligated to enter a contract. If professors are unwilling to contract a course, please politely respect their decision.
