|§i§ Class Roster

How 10 ViEw YouRr CLAss ROSTER

1. Go to isis.k-state.edu and sign in with your elD and password.
2. Under Self Service, click Faculty Center.
3. Click the Class Roster icon E?i"] next to the class whose roster you would like to view.

You will see the entire list of students who have enrolled in your class.
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How 10 SEND MEssAGES UsING YOUR CLASS ROSTER

1. Go to isis.k-state.edu and sign in with your elD and password.

2. Under Self Service, click Faculty Center.

3. Click the Class Roster icon Eﬁ‘] next to the class whose roster you would like to view.
4. In the Notify column, select the check boxes next to the students you want to contact.
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5. Click the Notify Selected Students button.
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6. Compose your e-mail and then click the Send Notification button 3

Send Notification

to send the message to the selected students’K-State e-mail addresses.

How 10 UPDATE YOUR CLASS ROSTER AFTER THE FIRST DAY OF CLASs To REPoRT DRoOPPED/NO-SHOWS

1. Go to isis.k-state.edu and sign in with your elD and password.

2. Under Self Service, click Faculty Center.

3. Click the Class Roster icon Eﬁ‘] next to the class whose roster you would like to view.

4. Click the Printer Friendly Version button = eanererenayversion | to print a copy of the class roster. Cross out the
names of students who should be dropped for no-shows the first day of class and then send the marked up
listing by the 12th calendar day of the term to the Enrollment Services Office, 210 Willard Hall (or to K-State
Salina Registrar’s Office, 20G College Center).

See iSIS Help for additional information ¢ http://www.k-state.edu/isishelp/
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