How to add Core
Responsibilities and
Objectives

1 . Log into your ADP Portal

Go to ADP Talent and sign in using your K-State Single
Sign-On (SSO) credentials

2 Select your Direct Report

A Ho From the home screen choose Talent.
Within the talent section, click Create
Core Responsibilities/Objectives.

© Time

3 Create the new Core Responsibility
[ ]

Create Core Responsibilities/Objectives

Fill out the required fields m——
making sure to name the
Core Responsibility or
Objective and write out
your specific, measurable
description. Click Submit

when complete. 0
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https://mobifed.adp.com/oauth/client/v2/770871fb-7456-4905-bb81-a9828123866f?run=true&adpwf=true&appid=REDBOX

