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[Date]



Dear Graduate Council members:





[What role(s) will the nominee serve in as a member of the Graduate Faculty?]






[List the graduate-level course(s) the nominee is expected to teach as a member of the Graduate Faculty, including the course number and title.]






[Briefly describe the nominee’s current research, scholarly, or creative activities.]







[Describe the nominee’s qualifications and experience that demonstrate their ability to serve as a member of the Graduate Faculty.]






[Include any other information that supports the nominee’s appointment to the Graduate Faculty.]




Sincerely, 

[Insert name]
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