
With March recognized as Purchasing month, I want to take the time to 
acknowledge all the hardworkers at K-State that are involved in Purchasing.  Thank 
you to my staff, Julie Wilburn, Joyce Polson, Cathy Oehm, Kristin Copeland, and 
Dylan Buessing, for all your help.  Thanks to everyone in Financial Services – General 
Accounting, Financial Reporting, Sponsored Programs Accounting, Fund Balancing, 
Systems, Cashiers & Student Accounts, and the Main office, for allowing us to ask 
questions, get advice, follow-up on ideas, and add perspective to situations.  Thanks to 
the Administration & Finance Office its your support.  Thanks to Office of General 
Counsel for advice and guidance.  Thanks to everyone across the University, our 
fellow procurement officers: Kris Fulkerson, Taryn Rennaker, Ray Hauck, John 
Spitler, Fred Bammes, Pamela Newman, Roxann Blasi, Devin Clark, Cathy Hodges, 
Robert Reves, Michelle Koch & Jerry Rogers. There are numerous other individuals 
who are involved in purchasing, too, along with their other duties. No room to name 
them all but those administrative specialists, accountants, business office staff, etc., are 
appreciated and need a pat on the back, too. 

Happy Purchasing Month! 

Kansas State University  
Purchasing Office 
21 Anderson Hall 
785-532-6214 
ksu.edu/purchasing 

Volume 8, Issue 3 March 2015 

Purchasing Post 

Announcements: 

Mar. 28 
E-Waste Recycling 
9 a.m.-1 p.m.  
Parking Lot D1 

Mar. 29 
National Mom & 
Pop Business  
Owners Day 

Apr. 10 
National Siblings 
Day 

Apr. 17 
Bat Appreciation 
Day 

Apr. 22 
Administrative 
Professionals Day 

New encumbrance guidelines were introduced last year, i.e. encumbrances are 
optional at the department’s discretion.  Division of Financial Services will not require 
departments to encumber FY 2015 expenditures.  The transaction date will be used for 
the University’s financial reporting purposes to determine appropriate fiscal year. 

In Purchasing’s world this means there are no longer deadlines for purchase 
requisitions (PR) to be submitted.  The PR forms will be worked as they are received. 
It is the department’s responsibility to get the PR’s to Purchasing in a timely manner 
if they need to spend FY15 funds. The transaction date (usually the date of service or 
invoice date) will determine from which fiscal year the expenditure will be paid.   

No deadlines or pressure from Purchasing to submit purchase requests, whether bid, 
contract, or prior authorization approval. Just be aware that time is not your friend.  
July 1, 2015 (FY2016) is just over 90 days away and some purchases take time to 
process, order, and receive.   

End of Fiscal Year 2015 / Beginning of Fiscal Year 2016 

http://www.k-state.edu/finsvcs/purchasing/�
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