K. o
y, Purchasing Post
June 2014 Volume 7, Issue 6

WE'VE MOVED!!

In case you haven’t received the notice (and we have been trying to tell
everyone), Purchasing, along with Financial Reporting & Asset Management,
moved out of 21 Anderson Hall on June 2. Offices are temporarily stationed at

Announcements: East Stadium. Phone numbers & e-mails haven’t changed but if you want to
see us in person, come to the south doors of East Stadium (part of Memorial

* June 29 Stadium, but not to be confused with West Stadium or Bill Snyder Family
Camera Day Stadium). It is a nice place with a window, plenty of pigeons, but no sign of
] Nick, the ghost. Plan is to be back in our regular offices by August 1.

o July1
Happy New Fiscal
Year Vehicle Purchases

o Julya Remember this form? Effective July 1, 2014, the State of Kansas Division of
University Holiday Budget is requesting the Regent Universities to start submitting this form

again for information purposes. Attached is a copy for your information. The

* Julyn Div. of Budget form has been incorporated into the “motor vehicle request
Go Green Sale (VPAF) form”, which currently resides on the Purchasing forms website.

o July 24 (http://www.k-state.edu/finsves/purchasing/forms.html). When it is time to
Amelia Earhart replace a vehicle, departments will need to complete three pages to request a
Day motor vehicle, instead of one, along with the disposition of property form.

Purchasing will forward the Division of Budget portion to the proper
individual.

Reminder - The F'Y2015 limitations on acquiring a replacement vehicle are:

(1) The motor vehicle being replaced has an unadjusted odometer reading of
130,000 miles or more for a passenger car or 150,000 miles or more for a truck;
or

(2) the passenger car or truck being replaced requires repairs which are
estimated to cost more than the amount equal to 30.0% of the replacement
value of a new or used passenger car or truck of the same class, as the case may
be, including parts and labor, in order to be safe to drive.

Congrats!

Congratulations to Leonard Finney on his retirement from Information
Technology Services. After thirty-seven years of service (don’t know how

Kansas State University

AR many in procurement), Leonard decided to relax and enjoy other aspects of life.

21 Anderson Hall . . . . .

785-532-6214 Purchasing will miss Leonard and all his assistance over the years. Welcome to
. Ray Hauck, the new POII at Information Technology Services.

ksu.edu/purchasing



http://www.k-state.edu/finsvcs/purchasing/�
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VEHICLE PURCHASE REQUEST FORM

Completion of all information is required before any review by the Division of Budget

NOTE: you must complete the Fleet Analysis section on page 2 to request any vehicle

not included in your agency's approved Budget for this year.

GENERAL INFORMATION

DATE
ICONTACT 1
AGENCY # 367  INAME Carla Bishop |
AGENCY NAME: Kansas State University IPHONE # 785-532-6214 !
MAILING ADDRESS 21 Anderson Hall [eMAIL: kspurch@ksu.edu i
CITY, ZIP Manhattan 66506 e T
VEHICLE REPLACEMENT JUSTIFICATION
VEHICLE TO BE REPLACED:
MAKE MODEL
YR VIN #
CTAG#
Current
STYLE: MILEAGE
REQUESTED VEHICLE INFORMATION
MAKE: MODEL:
YR: STYLE:
EXPECTED PURCHASE CONTRACT #:
PRICE:
FUNDING:
VENDOR: SGF
Qther

Use space provided on page 2 to list all requested options

Use space provided on page 2 to justify deviations in make, model, style, options and budgeted costs

BUDGET REVIEW

AUTHORIZATION NUMBER

page 1




page 2
VEHICLE PURCHASE REQUEST FORM

FLEET ANALYSIS (Required for vehicles not previously approved through Budget Process)

In order to help manage the total size of the state total fleet, your agency's fleet total,
and your focation fleet total, you will need to provide additional data that demonstrates the need
for requesting a vehicle that was not previously approved in the Budget Process for this year.

Use this page to complete your fleet analysis documentation.

Location Level Fleet Analysis:

Vehicle Replacement Justification:

Deviations Justification:

Options List and Costs:
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