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2012 Business Travel Expense Reimbursement Rates 

The State of Kansas has increased the business travel expense reimbursement limits. Kansas State 
University Policies and Procedures Manual Chapter 6410, Reimbursable Travel Expenses and Forms, 
has been updated. The new rates are as follows. 

Lodging Expense Limitations: 

In-State, Border City 
Out-of-State, Regular 
Out-of-State, Designated High Cost Area 
Out-of-State, Special Designated High Cost Area 
International 

State of Kansas 
$ 81.00 
$104.00 
$151.00 
$166.00 
Actual 

Conference Lodging qualified under KAR. 1-16-18a(e) Actual 

150% Rate with 
Department Approval 

$121.50 
$156.00 
$226.50 
$249.00 
Actual 
Actual 

K.S.A. 75 3207a(f) provides that the daily lodging expense limitations established above may exceed by 
the lesser of either: (1) an additional 50% of the applicable lodging expense limitation, or 
(2) the actual lodging expense incurred. 

These lodging limits continue to be applied to the lodging rate before taxes. Thus, the amount 
reimbursed or paid for lodging expenses may exceed the established lodging limitation by as much as the 
amount of associated taxes. 

Employee Business Travel Subsistence Expense Reimbursement: 

Subsistence reimbursement is based on a predetermined meal allowance rate for breakfast, lunch, and 
dinner. Departure and return times determine the allowances as indicated below. 

Reimbursement for meal allowances on the day of departure as follows: 

Cashiers & Student 
Accounts 
211 Anderson Hall 
785-532-6317 
Fax: 785-532-6454 

Time of Departure 
12:01 a.m. to 6:00 a.m. 

6:01 a.m. to 12:00 Noon 
12:01 p.m. to 6:00 p.m. 

6:01 p.m. to 12:00 Midnight 

Meals Allowed 
Breakfast, Lunch, and Dinner 
Lunch and Dinner 
Dinner 
No meals allowed 

102 Anderson Hall, Manhattan, KS 66506-0108 [ www.k-state.edu/finsvcs 

Accounts Payable 
220 Anderson Hal! 
785-532.-6202 
Fax: 785-532-1305 

Purchasing 
21 Anderson Hall 
785-532-6214 
Fax: 785-532-5577 

Fund Balancing 
206 Anderson Hall 
785-532-1838 
Fax: 785-532-1305 

Sponsored Programs 
10 Anderson Hall 
785-532-6207 
Fax: 785-532-3640 

Systems 
218Anderson Hall 
785-532-2048 
Fax: 785-532-BOS 

Financial Reporting & 
Asset Management 
21 C Anderson Hall 
785-532-6525 
Fax: 785-532-5577 

Administration 
102 Anderson Hall 
785-532-6210 
Fax: 785-532-6612 

https://www.k-state.edu/finsvcs



