	
	
	



University Handbook Sections A-L Updates
University Handbook, Section B: University Structure
B44
Original:   To direct doctoral dissertations, a member of the graduate faculty must be certified, or recertified, in keeping with the policy set forth in the Graduate Handbook, which requires evidence of contributions by the faculty member to his or her field within the preceding four years. 
Revision: To direct doctoral dissertations, a member of the graduate faculty is required to be certified, or recertified, according to the policies detailed in the Graduate Handbook. This certification process involves providing proof of the faculty member's contributions to the respective field in the last four years.
University Handbook Section C: Faculty Identity, Employment, Tenure 
C21.1
Original: The department head/chair writes a letter of expectation to each prospective appointee describing the general responsibilities (see C1-C6) expected of her/him.
Revision: The department head/chair writes a letter of expectation to each prospective appointee describing the general responsibilities (see C1-C6) expected of the faculty member.
C30.3
Original: Each unit should develop means of providing feedback to the individual employee so that he/she can maintain high levels of performance.
Revision: Each unit should develop means of providing feedback to its employees, enabling each individual to achieve and maintain high levels of performance.
C31.5
Original: Chronic failure of a tenured faculty member to perform his/her professional duties, as defined in the respective unit, shall constitute evidence of "professional incompetence" and warrant consideration for "dismissal for cause" under existing university policies.
Revision: Chronic failure of a tenured faculty member to perform assigned professional duties, as defined in the respective unit, shall constitute evidence of "professional incompetence" and warrant consideration for "dismissal for cause" under existing university policies.
C31.7
Original: Third, if the deficient performance continues in spite of these efforts and recommendations, the department head/chair and the faculty member may agree to a reallocation of the faculty member's time so that he/she no longer has duties in the area(s) of deficient performance.
Revision: Third, if the deficient performance continues in spite of these efforts and recommendations, an agreement for reallocation of time may be reached between the department head/chair and the faculty member, eliminating responsibilities in the area(s) of deficiency.
C45.3
Original: Each faculty and unclassified professional will review, and must have the opportunity to discuss, her or his written evaluation with the department head/chair or supervisor who prepared the evaluation. Before the unit head/chair submits it to the next administrative level, each faculty or unclassified professional employee must sign a statement acknowledging the opportunity to review and to discuss the evaluation and his/her relative position in the planned assignment of merit salary increases within the unit.
Revision: Each faculty and unclassified professional will review, and must have the opportunity to discuss, the written evaluation with the department head/chair or supervisor who prepared the evaluation. Before the unit head/chair submits it to the next administrative level, each faculty or unclassified professional employee must sign a statement acknowledging the opportunity to review and to discuss the evaluation and the employee’s relative position in the planned assignment of merit salary increases within the unit.
C46.3
Original: The unit head/chair will ensure that each faculty or unclassified professional has had the opportunity to review and discuss his or her written evaluation.
Revision: The unit head/chair will ensure that each faculty or unclassified professional has had the opportunity to review and discuss the written evaluation.
C49.5
Original: Eligible candidates for review compile and submit a file that documents her or his professional accomplishments for at least the previous six years in accordance with the criteria, standards, and guidelines established by the department. 
Revision: Eligible candidates for review must compile and submit a file documenting professional accomplishments from at least the previous six years, following the criteria, standards, and guidelines set by the department.
C49.6
Original: Within seven working days after the review and discussion, each candidate has the opportunity to submit written statements of unresolved differences regarding his or her evaluation to the department head/chair and to the dean. 
Revision: Within seven working days following the review and discussion, each candidate may submit written statements regarding any unresolved differences about the evaluation to both the department head/chair and the dean.
C50.1
Original: These annual evaluations also serve as an opportunity to provide feedback to a faculty member on probationary appointment about his or her performance in comparison to the department's criteria and standards for tenure.
Revision: These annual evaluations also serve as an opportunity to provide feedback to a faculty member on probationary appointment regarding the individual’s performance in comparison to the department's criteria and standards for tenure.
C52
Original: The candidate compiles and submits documentation of his or her professional accomplishments in accordance with the criteria, standards, and guidelines established by the department.
Revision: The candidate compiles and submits documentation of professional accomplishments in accordance with the criteria, standards, and guidelines established by the department.
C53.3
Original: The department head/chair will provide a letter which includes his/her recommendation and the rationale for the recommendation, redacted comments to protect anonymity, and the faculty vote to the candidate. 
Revision: The department head/chair will provide a letter that includes the recommendation and its rationale, redacted comments to ensure anonymity, and the faculty vote, all directed to the candidate.
C62
Original: The candidate compiles and submits documentation of his or her professional accomplishments in accordance with the criteria, standards, and guidelines established by the department.
Revision: The candidate compiles and submits documentation of professional accomplishments in accordance with the criteria, standards, and guidelines established by the department.

C63.3
Original: The department head/chair will provide a letter which includes his/her recommendation and the rationale for the recommendation, redacted comments to protect anonymity, and the faculty vote to the candidate. 
Revision: The department head/chair will issue a letter that includes the recommendation and its rationale, redacted comments to ensure anonymity, and the faculty vote, all directed to the candidate. 
C73
Original: Beginning with appointment to the rank of full-time instructor or a higher rank, the probationary period should not exceed seven years, including within this period full-time service in all institutions of higher education; but subject to the provision that when, after a term of probationary service of more than three years in one or more institutions, a person is to be appointed as a faculty member at Kansas State University, it may be agreed in writing that his/her new appointment is for a probationary period of not more than four years, even though thereby the person's total probationary period in the academic profession is extended beyond the normal maximum of seven years; except, when the interest of both parties may best be served by mutual agreement at the time of the initial employment, Kansas State University may agree to allow for more than four years of probationary service provided the probationary period at Kansas State University does not exceed seven years.
Revision: Beginning with appointment to the rank of full-time instructor or a higher rank, the probationary period should not exceed seven years, including within this period full-time service in all institutions of higher education; but subject to the provision that when, after a term of probationary service of more than three years in one or more institutions, a person is to be appointed as a faculty member at Kansas State University, it may be agreed in writing that the new appointment is for a probationary period of not more than four years, even though thereby the person's total probationary period in the academic profession is extended beyond the normal maximum of seven years; except, when the interest of both parties may best be served by mutual agreement at the time of the initial employment, Kansas State University may agree to allow for more than four years of probationary service provided the probationary period at Kansas State University does not exceed seven years.
C75
Original: In all cases where the facts are in dispute, the accused teacher should be informed before the hearing in writing of the charges against him/her and should have the opportunity to be heard in his/her own defense by all bodies that pass judgment upon his/her case. He/she should be permitted to have an advisor of his/her own choosing who may act as counsel. There should be a full stenographic record of the hearing available to the parties concerned. In the hearing of charges of incompetence, the testimony should include that of teachers and other scholars, either from his/her own or from other institutions.
Revision: In all cases where the facts are in dispute, the accused teacher should receive written notification of the charges before the hearing and should have the opportunity to be heard in one's own defense by all bodies passing judgment on the case.  The teacher should be permitted to have an advisor of personal choosing who may act as counsel. There should be a full stenographic record of the hearing available to the parties concerned. In the hearing of charges of incompetence, the testimony should include that of teachers and other scholars, either from the teacher’s own or from other institutions.
C80.2
Original: The beginning faculty member is serving a kind of internship . . . and . . he/she may not always be the best judge of his/her own effectiveness. An occasional word of caution, advice, or encouragement from experienced colleagues can therefore be very salutary. If the time comes that the department, division, and administration conclude that his/her connection with the institution should be severed, we would say that responsible officials of the institution should feel completely free to explain to him/her the basis of their decision. We could not agree, however, that if reasons are given for the non-reappointment the institution assumes a burden of demonstrating the validity of its reasons. To be sure, the faculty member may question whatever reasons are given him/her. But unlike the tenured teacher, he/she does not as probationer have what can be considered a claim to his/her position, and it would thus seem unreasonable to compel the institution to account for this exercise of its prerogative, much less carry the burden of justifying its decision.
Revision: The beginning faculty member is serving a kind of internship . . . and . . . the faculty member may not always be the best judge of one’s own effectiveness. An occasional word of caution, advice, or encouragement from experienced colleagues can therefore be very salutary. If the department, division, and administration eventually determine that the faculty member's association with the institution should end, it is important that responsible officials feel fully at liberty to explain the basis of their decision. We could not agree, however, that if reasons are given for the non-reappointment the institution assumes a burden of demonstrating the validity of its reasons. To be sure, the faculty member may question whatever reasons are given. However, unlike a tenured teacher, a faculty member on probation lacks a claim to the position held. Therefore, it seems unreasonable to require the institution to justify its decision to exercise such a prerogative, much less to bear the burden of proving the justification for its actions.
C80.3
Original: "These remarks are made, I am sure you understand, on the assumption that the faculty member has had an appropriate evaluation by his/her colleagues and that he/she is not being given notice for reasons which violate his/her academic freedom. . . .I think I must say further that our purpose is to permit the institution, within the limits of academic freedom, the utmost latitude in determining who will be retained for tenure appointments. Because the granting of tenure is tantamount to a lifetime commitment, we feel that the institution should be left without a reasonable doubt as to the faculty member's qualifications for tenure before it reaches a favorable decision" (AAUP Advisory Letter No.13, AAUP Bulletin, Spring 1964).
Note: There are gender pronouns found within this cited paragraph; however, it is assumed we do not want to change the language found within this text, unless there is an updated version of the cited AAUP Advisory Letter that is more recent than 1964.
C82.1
Original: The Probationary period. Prior to being considered for tenure at Kansas State University, a faculty member is annually appointed during an extended probationary period to assess the candidate's ability to contribute to the expertise expected of the University's faculty as defined by his/her unit's criteria, standards, and guidelines (see C31.1-C31.3).
Revision: The Probationary period. Prior to being considered for tenure at Kansas State University, a faculty member is annually appointed during an extended probationary period to assess the candidate's ability to contribute to the expertise expected of the University's faculty as defined by the unit's criteria, standards, and guidelines (see C31.1-C31.3).
C83.2
Original: Requests for a delay in the tenure clock for the above noted reasons shall be made to the department or unit head who will forward the request along with her/his recommendation to the dean. The dean will forward the request along with his/her recommendation and the recommendation of the department or unit head to the provost, with whom the final decision rests.
Revision: Requests for a delay in the tenure clock for the specified reasons shall be submitted to the department or unit head, and the request, accompanied by a recommendation, must be sent on to the dean. The dean will issue a recommendation, and, together with the request and the department or unit head's recommendation, forward it to the provost, who holds the final decision authority.
C83.3
Original: The head/chair will forward the request along with her/his recommendation and the vote of the tenured faculty plus unedited faculty comments to the dean. The dean will forward the request, along with his/her recommendation, the recommendation of the department/unit head/chair, and the faculty vote with unedited comments to the provost, with whom the final decision rests.
Revision: The head/chair will forward the request along with the recommendation and the vote of the tenured faculty plus unedited faculty comments to the dean. The dean will make a recommendation and forward the request, along with the recommendation, the recommendation of the department/unit head/chair, and the faculty vote with unedited comments to the provost, with whom the final decision rests.
C84
Original: For the purposes of counting regular annual appointments as part of the probationary period, a year is credited if the individual is on a full-time (ten-tenths) appointment for at least eight months of an academic year or is on an appointment of nine-tenths or more for the entire academic year, or receives no less than eight-ninths of his or her salary for the academic year.
Revision: For the purposes of counting regular annual appointments as part of the probationary period, a year is credited if the individual is on a full-time (ten-tenths) appointment for at least eight months of an academic year or is on an appointment of nine-tenths or more for the entire academic year, or receives no less than eight-ninths of contracted salary for the academic year.
C92.1
Original: This review provides the faculty member with substantive feedback from faculty colleagues and administrators regarding his or her accomplishments relative to departmental tenure criteria.
Revision: This review provides the faculty member with substantive feedback from faculty colleagues and administrators regarding the candidate’s accomplishments relative to departmental tenure criteria.
C111
Original: The candidate compiles and submits a file that documents her or his professional accomplishments in accordance with the criteria, standards, and guidelines established by the department.
Revision: The candidate compiles and submits a file documenting professional accomplishments in accordance with the criteria, standards, and guidelines established by the department.
C112.5
Original: The department head/chair will provide a letter which includes his/her recommendation, the rationale for the recommendation, redacted comments to protect anonymity, and the faculty vote to the candidate. 
Revision: The department head/chair will provide a letter of recommendation, which includes his/her recommendation, the rationale for the recommendation, redacted comments to protect anonymity, and the faculty vote to the candidate. 
C113.3
Original: The dean, after consulting with the department head/chair and the college advisory committee and after discussing his or her recommendations with the head/chair and the committee, will submit his or her written recommendation to the Deans Council accompanied by the recommendations and unedited written comments of the department head/chair, the departmental faculty, and the college advisory committee, and the departmental tenure criteria documents, no sooner than seven calendar days following notification to the candidate.
Revision: The dean, following consultation and recommendation discussions with the department head/chair and the college advisory committee, will submit a written recommendation to the Deans Council. The dean’s submission will include the recommendations and unedited written comments from the department head/chair, the departmental faculty, and the college advisory committee, along with the departmental tenure criteria documents. The dean’s recommendation to the Deans Council will occur no sooner than seven calendar days following notification to the candidate.
C114.4
Original: The provost will send his or her recommendation of the cases that are to be granted tenure to the president. Decisions to deny tenure are not forwarded to the president. When the provost's recommendation disagrees with that of the Deans Council, the provost will provide a written explanation of her or his judgment to the Deans Council, the dean, the department head/chair, and the candidate.
Revision: The provost will send a recommendation for the cases that are to be granted tenure to the president. Decisions to deny tenure are not forwarded to the president. If the provost's recommendation is not in alignment with the Deans Council's, a written rationale for this decision will be provided by the provost to the Deans Council, the dean, the department head/chair, and the candidate.
C151
Original: The candidate compiles and submits a file that documents his or her professional accomplishments in accordance with the criteria, standards, and guidelines established by the department (see C30.4).
Revision: The candidate compiles and submits a file documenting professional accomplishments in accordance with the criteria, standards, and guidelines established by the department (see C30.4).
C153.3
Original: The dean, after consultation and discussion with the department head/chair and college advisory committee, will submit his or her recommendation to the Deans Council (subject to C153.4) accompanied by the recommendations and unedited written comments of the department head/chair, the departmental faculty, and the college advisory committee, and the departmental promotion criteria documents, seven calendar days after notification to the candidate (see 153.4).
Revision: The dean, after consultation and discussion with the department head/chair and college advisory committee, will submit a recommendation to the Deans Council (subject to C153.4) accompanied by the recommendations and unedited written comments of the department head/chair, the departmental faculty, and the college advisory committee, and the departmental promotion criteria documents, seven calendar days after notification to the candidate (see 153.4).
C154.4
Original: The provost will send his or her recommendation of the cases that are to be granted promotion to the president. Decisions to deny promotion are not forwarded to the president. When the provost's recommendation disagrees with that of the Deans Council, the provost will provide a written explanation of her or his judgment to the Deans Council, the dean, the department head/chair, and the candidate.
Revision: The provost will send a recommendation for the cases that are to be granted promotion to the president. Decisions to deny promotion are not forwarded to the president. When the provost's recommendation is not in alignment with the Deans Council's, a written rationale for this decision will be provided by the provost to the Deans Council, the dean, the department head/chair, and the candidate.
C157.1
Original: During the fifth year of the dean’s tenure, the provost will request that the dean write a self-assessment of his/her activities for the past five years.
Revision: During the fifth year of the dean’s tenure, the provost will request that the dean write a self-assessment of activities for the past five years.
C157.6
Original: Comments unrelated to the professional evaluation of the dean will not be included in the results, but will be subject to inquiry by the provost at his or her discretion. 
Revision: Comments unrelated to the professional evaluation of the dean will not be included in the results but will be subject to inquiry at the provost’s discretion. 
C157.10
Original: If the provost's decision as to reappointment is contrary to a recommendation from a majority of the committee, he or she will meet with the committee members to explain the reasons for not accepting the committee’s recommendations.
Revision: If the provost's decision as to reappointment is contrary to a recommendation from a majority of the committee, the provost will meet with the committee members to explain the reasons for not accepting the committee’s recommendations.
C158.3
Original: At the option of the dean he or she may choose to share the results of the feedback with the provost and/or selected faculty members.
Revision: The dean may choose to share the results of the feedback with the provost and/or selected faculty members.
C193
Original: Expectations are that early in the term of an ombudsperson's appointment, opportunities will be provided by the university for the ombudsperson to receive supplemental preparation that may enhance his/her ability to be successful in the functions and responsibilities of an ombudsperson.
Revision: Expectations are that early in the term of an ombudsperson's appointment, opportunities will be provided by the university for the ombudsperson to receive supplemental preparation that may enhance the individual’s ability to be successful in the functions and responsibilities of an ombudsperson.

University Handbook, Section D: Privileges, Benefits, Responsibilities 
D20
Original: Generally speaking, the courts will hold a faculty member or unclassified professional liable only if he/she personally, or someone acting under his/her control, intentionally or negligently causes the injury; otherwise he/she will not be liable to either students or nonstudents. 
Revision: Generally speaking, the courts will hold a faculty member or unclassified professional liable only if the individual personally, or someone acting under the individual’s control, intentionally or negligently causes injury; otherwise, there is no liability to either students or nonstudents. 
Original: Faculty and unclassified professionals sued for acts within the scope of their employment, such as recommendations on tenure or supervision of field trips, will ordinarily be defended at state expense, usually by the university general counsel; and if the faculty or unclassified professional member has to pay a judgment, he/she will be reimbursed by the state.
Revision: Faculty and unclassified professionals sued for acts within the scope of their employment, such as recommendations on tenure or supervision of field trips, will ordinarily be defended at state expense, usually by the university general counsel; and if required to pay a judgment, the faculty or unclassified professional member will be reimbursed by the state.
D44
Original: It is the responsibility of the department/unit head and faculty or unclassified professional member to see that his/her regular duties are assumed by others during the absence.
Revision: It is the responsibility of the department/unit head and faculty or unclassified professional member to ensure that the regular duties are assumed by others during the absence.
D90.2.f
Original: A faculty member given modified duties for either one semester or not more than four months agrees to resume his or her regularly assigned duties at Kansas State University for a minimum of two semesters or at least eight months following the period of Modified Duties.
Revision: A faculty member given modified duties for either one semester or not more than four months agrees to resume the regularly assigned duties at Kansas State University for a minimum of two semesters or at least eight months following the period of Modified Duties.
D90.3
Original: An eligible faculty member must submit a written request for a modification of duties for the endorsement of his or her unit head.
Revision: An eligible faculty member must submit a written request for a modification of duties to receive an endorsement from the unit head.
D90.6
Original: Within thirty working days of receipt of the request, the dean or director shall submit the request and plan and the results of his or her review, in writing, to the Provost. Upon final review, the Provost will communicate his or her written decision to the applicant and the appropriate dean and/or unit head/director.
Revision: Within thirty working days of receipt of the request, the dean or director shall submit the request and plan and the results of the dean or director’s review, in writing, to the Provost. Upon final review, the Provost will communicate their decision in writing to the applicant and the appropriate dean and/or unit head/director.

University Handbook, Section E: Leaves, Insurance, and Retirement Programs 
E3
Original: Outside grant funds received by the university in support of the individual's scholarly efforts during his/her sabbatical leave may be used for supplemental salary, but total sabbatical leave salary in these instances may not exceed his/her regular salary.
Original: Outside grant funds received by the university in support of the individual's scholarly efforts during sabbatical leave may be used for supplemental salary, but total sabbatical leave salary in these instances may not exceed the individual’s regular salary.
E31
Original: The Family and Medical Leave Act (FMLA) entitles eligible faculty and unclassified professionals to up to twelve weeks of unpaid leave for the birth, adoption or foster placement of a child; for a serious health condition of the faculty or unclassified professional; or for a faculty or unclassified professional member to care for his or her family member with a serious health condition.
Revision: The Family and Medical Leave Act (FMLA) entitles eligible faculty and unclassified professionals to up to twelve weeks of unpaid leave for the birth, adoption or foster placement of a child; for a serious health condition of the faculty or unclassified professional; or for a faculty or unclassified professional member to care for the family member with a serious health condition.
E40
Original: The university expects that each member of the faculty or unclassified professionals will take an adequate vacation each year in order to refresh and to prepare himself or herself for the duties of the coming year.
Revision: The university expects that each member of the faculty or unclassified professionals will take an adequate vacation each year to refresh and prepare for the duties of the coming year.
E48
Original: For faculty or unclassified professionals on split appointments, leave must be reported by the department which is responsible for the greater portion of the appointment time, or if the person's appointment is split evenly, by the department where the person receives his or her paycheck.
Revision: For faculty or unclassified professionals on split appointments, leave must be reported by the department which is responsible for the greater portion of the appointment time, or if the person's appointment is split evenly, by the department where the person receives the paycheck.

University Handbook, Section F: Instruction: Academic Procedures 
F52
Original: Any classes below the minimum size that are recommended for continuation must be justified by the department head/chair and approved by his/her dean and the provost.
Revision: Any classes below the minimum size that are recommended for continuation must be justified by the department head/chair and approved by the dean and the provost.
F93.1
Original: Students should not choose this option for any course related to his or her curriculum.
Revision: Students should not choose this option for any course related to the curriculum plan.
F101.1
Original: Any student (freshman or transfer) who earns less than a 1.000 GPA in his or her first semester at Kansas State University will be dismissed.
Revision: Any student (freshman or transfer) who earns less than a 1.000 GPA in the first semester at Kansas State University will be dismissed.
F103.3
Original: (Exception: A student who earns less than a 1.000 semester GPA in his or her first semester at Kansas State University will be dismissed.)
Revision: (Exception: A student who earns less than a 1.000 semester GPA in the first semester at Kansas State University will be dismissed.)
F103.4
Original: (Exception: A student who earns less than a 1.000 semester GPA in his or her first semester at K-State will be dismissed.)
Revision: (Exception: A student who earns less than a 1.000 semester GPA in the first semester at K-State will be dismissed.)
F104, Section on “Procedures for applying for Academic Fresh Start or Academic Forgiveness”, Item no. 4
Original: When applying, the student must indicate the point at which he or she wishes the Academic Fresh Start or Academic Forgiveness GPA to begin.
Revisions: When applying, the student must indicate the point at which the Academic Fresh Start or Academic Forgiveness GPA should begin.
F122
Original: A student may request a program modification if he or she can document a disability that directly impairs his/her ability to meet the normal requirements of the program.
Revision: A student may request a program modification if documentation of a disability that directly impairs the capacity to meet the normal requirements of the program is provided.
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