	
	
	



University Committee Data Sheet


Name:  University Handbook and Policy			Number:  2095

Charge:

The University Handbook and Policy Committee participates in the update and review of Faculty Senate policy drafts for consistency with the University Handbook and other university policies, including the Policies and Procedures Manual, as well as adherence to Board of Regents policies.

The University Handbook and Policy Committee will report to and engage in dialogue with the Faculty Affairs Committee each semester. (09/15/2020)

Members, Terms of Office:

The committee shall be composed of 11 faculty and unclassified staff from within the university based on interest and experience. The President of Faculty Senate appoints members for a five-year term, with the option of serving a second term. Terms are staggered, with 2–3 appointments or reappointments annually. 

Ideally held by members with at least one year experience on the committee, leadership roles are Editor, Secretary, Co-Chair, and Chair, held one year with the expectation that members advance sequentially to support continuity, mentorship and institutional knowledge transfer.  The Chair role is ideally not held by someone on their last year on the committee, so they can provide support to the next Chair for another year.

[bookmark: _Hlk50453282]1–2 person(s) from the Office of the Provost and Executive Vice President, ex-officio, nonvoting.

1 representative from the Faculty Senate Faculty Affairs Committee, ex-officio.

Chair: Leads committee meetings, oversees policy review, regularly attends the FAC meetings, manages Policy Review Tracking datasheet.

Co-Chair: Assists Chair, schedules meetings, prepares agendas, coordinates projects.

Secretary: Records meeting notes and timekeeper, submits finalized meeting notes to Chair within one week, coordinates electronic approvals with Academic Affairs and Innovation (AAI) Specialist in the Provost’s Office.

Editor: Coordinates with Secretary and serves as backup if absent, reviews Transmittals forms, maintains documentation, confirms project completion.


Chair: 	Its members shall choose the chair of the committee annually.  If the committee does not choose a chair, the Faculty Senate President shall appoint one.

Reports to:	Faculty Senate Faculty Affairs Committee

Note:  A term fulfillment of 3 years or more will be considered a full term for members of this committee.  11/2/26 – FAC Co-chairs, Matt Basel and Roger Adams
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