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TO: Faculty Senate Academic Affairs (FSAAC)
	
FROM: Committee on Policy and Procedure
Dr. Bente Janda and Dr. Kelley Brundage, co-chairs

CC: 	Dr. Karen Goos, VP Enrollment Management
	Dr. Margaret Mohr-Schroder, VP Academic Affairs and Innovation
Robert Gamez, Director Office of Student Financial Assistance
	
DATE: March 11, 2026

TOPIC: Update to University Handbook, Section F64.3: Drop for Non-Attendance

Rationale for Update:
The proposed revisions to Section F64.3 clarify the timing of the drop‑for‑non‑attendance process to better align policy language with long‑standing university practice and existing enrollment management workflows. While the current wording suggests that drops may occur on the first day a class meets, in practice, the university has not conducted non‑attendance drops on that day. Instead, instructors historically begin identifying non‑attending students after observing participation across several early class engagements or assignments, and always before the 100% refund deadline. This established approach ensures accuracy in enrollment records and minimizes unintended financial impact on students.

The updated language codifies this operational practice by:
· Defining the beginning of the second week of classes (typically day 8) as the earliest point at which drops for non‑attendance will be accepted.
· Establishing a clear reporting window (day 8 through day 12) that aligns with instructor workflows and supports timely Registrar processing.
· Ensuring that all drops occur before the 100% refund deadline, protecting students financially and supporting accurate census reporting.

In addition, eligibility for Title IV federal student aid is premised, in part, on a student’s “academic engagement” in all enrolled coursework. The timing clarification in the drop‑for‑non‑attendance process supports compliance with these federal requirements by ensuring that instructors have sufficient time to verify the presence or absence of academic engagement before reporting a non‑attendance drop.

For Title IV purposes, academic engagement may be established through any of the following:
· Physical attendance in a course where there is an opportunity for interaction between the instructor and the student
· Submission of an academic assignment (e.g., paper, quiz, discussion response, homework, project)
· Completion of an exam or interactive tutorial
· Participation in an online discussion relevant to the course
· Initiating contact with a faculty member to ask academic‑related questions
· Participation in required study groups, laboratories, practicums, or similar academic activities

The clarification provided by the revised wording also strengthens alignment with Student Financial Assistance (SFA) processes. If the revised language were adopted, SFA would be able to automatically assume that a student reported for non‑attendance had not engaged in any academic activity. This reduces administrative burden and ensures consistent interpretation of student eligibility. Under the original wording, SFA would still be required to independently verify with each instructor whether any academically related activity occurred, creating procedural inefficiencies and potential inconsistencies in Title IV determinations.

By aligning the timing of non‑attendance drops with both institutional practice and federally recognized indicators of academic engagement, the revised policy enhances transparency, supports consistent instructor application, and strengthens alignment between academic policy, operational needs, and Title IV compliance.
Current Policy:
https://www.k-state.edu/provost/policies-resources/university-handbook/fhsecf.html#F64.3 

F64.3 An instructor may drop a student from any or all components (e.g., lecture, recitation, lab, etc.) of a course if the student is absent at the beginning of the first class period of any component of the course. Students who cannot be in attendance should arrange prior permission from the instructor in order to avoid being dropped. For purposes of this procedure, enrollment in and payment of fees for a course do not constitute sufficient notification of intent to take a course.

Recommended Change:
F64.3 Drop for Non-Attendance 
An instructor may drop a student from any or all components (e.g., lecture, recitation, lab, etc.) of a course if the student has not attended and has otherwise failed to participate in any academic-related activity by the beginning of the second week of classes (typically day eight (8) of the semester). is absent at the beginning of the first class period of any component of the course. All reporting and processing of drops for non-attendance are handled centrally by the Office of the Registrar to ensure consistent application of this procedure and accurate maintenance of enrollment records.	Comment by Kelley Brundage: This is the Financial Aid Wording we cannot edit or adjust

Students who cannot are unable to attend during the first week should contact the be in attendance should arrange prior permission from the instructor in advance of the first day of the class to arrange permission to remain enrolledorder to and avoid being dropped for non-attendance. 

The drop for non-attendance reporting period begins on Day eight (8) and concludes on the Friday of the second week of classes (typically Day twelve (12)). All drops should be submitted within this reporting window to ensure they occur before the 100% refund deadline. Once reported by the instructor, the Office of the Registrar will process all non-attendance drops within the established operational timelines. 

For purposes of this procedure, enrollment in and payment of fees for a course do not constitute sufficient notification of intent to take a course. Likewise, reporting for non-attendance should not be relied upon by a student as a method of withdrawal. Students who have decided not to attend K-State or a specific course are responsible for completing the appropriate drop or withdrawal process. 
Clean View:
F64.3 Drop for Non-Attendance 
An instructor may drop a student from any or all components (e.g., lecture, recitation, lab, etc.) of a course if the student has not attended and has otherwise failed to participate in any academic-related activity by the beginning of the second week of classes (typically day eight (8) of the semester). All reporting and processing of drops for non-attendance are handled centrally by the Office of the Registrar to ensure consistent application of this procedure and accurate maintenance of enrollment records.

Students who are unable to attend during the first week should contact the instructor in advance of the first day of the class to arrange permission to remain enrolled and avoid being dropped for non-attendance. 

The drop for non-attendance reporting period begins on Day eight (8) and concludes on the Friday of the second week of classes (typically day twelve (12)). All drops should be submitted within this reporting window to ensure they occur before the 100% refund deadline. Once reported by the instructor, the Office of the Registrar will process all non-attendance drops within the established operational timelines. 

For purposes of this procedure, enrollment in and payment of fees for a course do not constitute sufficient notification of intent to take a course. Likewise, reporting for non-attendance should not be relied upon by a student as a method of withdrawal. Students who have decided not to attend K-State or a specific course are responsible for completing the appropriate drop or withdrawal process. 
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