Developing an Effective, Low-Cost Substitution Plan for Your Intensive English Program

Kansas State University English Language Program
Eun Hee Kim, Leena Chakrabarti and Ann Carter

Objectives

Develop a low-budget, curriculum-integrated
substitution program

Design a three-pronged substitution plan using
resources already available

Organize a substitution plan that allows
administrators to concentrate on their
management tasks, rather than serving as
default substitution staff

Topics

Policy for cancelling classes
TA and release-time teacher availability chart
Online component

Procedures
Step 1. Policy for cancelling classes

One cancellation per class every 6 weeks

Applied only when there is no availability of TA
or release-time teachers

Step 2. TA and release-time teacher
availability chart
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Step 3-1. Online component
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J Asszignment Details

Dates & Status

Check boxes to: Copy to anocther semester | Delete | Select All
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Assignment Name

138 Reading Solar System

138 Reading The geographical features of the U.S.

138 Reading Numbers

140 Reading Convection and Conduction

150 Beading Water Purification

152 Reading U=se of Lanquage

154 Beading A shert stery about history

136 Listening Solar System

138 Listening States of the U.S.

140 Liztening Diet and Cancer

150 Listening Sources of Stress

122 Listening Kansas Immigration
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class for ELP assighments and grades

" Access available for teachers when
creating online assignments

Assignment Listing

" Select the assignment
to publish

Assignment Settings

= Set the available date,
expiration date, grade
posted date and key
posted date

Group Listing

= Select the class and e-
mail the link and
password to access
the assignment

Step 3-2. Online component

150 Reading_Water Purification

Title Page
Name Due in... Status Dates Available Access Properties
150 Reading_Water Purification Past due. Preview 04/19/2010to0 042072010 Password Protected

This assignment is password protected. Enter the password to access the assignment

150 Reading_Water Purification

Page 1
]. Paoint Value: 10

DIRECTIONS: Read the passage below and then answer the gquestions about the
new vocabulary WITHOUT USING A DICTIONARY.

Water Purification

Diseases carried by water are among the world's greatest health hazards. The danger of illness comes from
contaminated water. If unclean water is not sufficiently purified (cleaned), then people run the risk of
getting ill. In some countries the disease cholera is still carried by the water systems. But even where
purification methods are sufficient, we have found that new health problems have arisen from the pipes that
carry the water. Although the water leaves the purification plant, the place where they clean the water, and
although chlorine has been added to the water, there is still a hazard anyway. This is because the pipes are
old and often contain lead (Pb). When people drink water from pipes containing lead, the lead enters their
bodies. Lead accumulates slowly in the blood, bones and body tissues and can cause serious illnesses,
especially in children. If you live in an older house, health authorities and experts recommend running tap
water for approximately ten minutes in the morning. This gets rid of water that has sat in the pipes all night
and absorbed lead.

Match the words with their synonyms or definitions.

ciisease A. expert

hazard _
contaminated B. made dirty or polluted
i"SUfﬁCiE"t C. illness, sickness

| vlpurify

risk D. take in
Sufficient E. make clean
accumulate

ahsorh F. enough
authorit‘,ur c

. not enough
H. danger
I. collect, gather slowly

J. chance of something bad
happening

"4 DCorrect Match: 1.

A. not enough Pts Earned: 8
disease
ECorrect Match: F. i rTiz alEy
polluted
hazard
Correct Match: B. C. enough

contaminated

Correct Match: A.

D. chance of
something bad

insufficient happening
Correct Match: G.

T E. expert
Correct Match: D. F. danger

risk

Correct Match: C. G. make clean
sufficient H. collect, gather
Correct Match: H. slowly
accumulate

Correct Match- J. I. illness, sickness
absorb J. take in
Correct Match: E.

authority

Scores

® Scores are collected from the roster
and reported to the teacher

J 150 Reading_\WWater Purification

How to access

= Students access the
assignment from the link

e-mailed or DAS 030
using the password given

= Students submit the
assignment before the
expiration date

= Students self-check the

answers when the key is
posted

Po=t Grades Now

Import Scores

Select a Section: | —Spring 2010 v | Shows | All Users w |

# Name Accessed Date Submitted Date Graded Online Grade [ 44.0 Total / 44.0
1 Aboaleaman, Manhal 04/06/10 04:47 PM System 0
2 Abylov, Saidulla Abdil - /a
3 Al Ghamdi, Nasebah . n/a
4 Al Hammadi, Ali - nia
5 Al Jady, Mohammad - n/a n/a

G Al Johani, Mohammed - n/a n/a

7 Al Qaoud, Lulwa 03/03/10 11:35 AM 03/03/10 11:57 AM System 38 38.0

2 ALGhamdi_ Anas 03/03/10 01:23 PM 03/03/10 11:29 PM System 31 31.0

1] Al-Momen, Momen - n/a
10 Al-Tulaihi, Has=an . n/a
11 Al-Zahrani, Sarah . n/a
12 Alahmadi, Meshal 03/03/10 09:10 PM System 0
13 Alarbash, Ahmed - /a
14 Alawad, Mohammed - n/a n/a
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Step 3-3. Online component

How to create online assignments
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administered offline such as
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class papers.
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created, delivered and taken
online. They are graded
automatically and =cores are
posted directhy to the online
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Directions: Read the following passage and answer the questions.

Other instructors af this course can edit ar delete this assignment

[1 Apply scaores to final grade

[1 Scores are extra credit

[] Make this assignment a gate

Assignment Category

W

[] Students can access this assignment only once

Limit student submissions to

Send access requests for this assignment to

Kim, Eun Hee

b

[] Send submission notifications

Submission Grace Period

|None

In minutes

[] Practice Assignment

Multi-take assignment that shows whether answers are correct and the score after taking the assignment. The answer ke /

available on the key posted date or after the assignment expires.

Questions Per Page:

| 20

Additional points from a manual portion of the assignment

Students can submit comments at the end ofthe assignment

[] Return a confirmation number after submission

Students wha did not submitthe assignment can view the answer key after assignment expires

For assignment access, require this password
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Step 3-3. Online component

Question types

File dropbox uploads
Message board posts

Azzignments submitted
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En- means to make. What does eusure mean in the first paragraph?
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Most diseases caused by contaminated water are no longer a problem today.

= True/False
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Select correct answer

() True & False
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Question
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& |To make or become larger

(&) |Tc| give more information to someone
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O] |Tc| make sure or certain

Scantron as=signments import
the rezults of the scanned
electronic files. Instructors and cards and compare them to effortz =uch as group
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and re-submit subsequent projects. {:} |
verzions of files.

Group assignments are used
to enter gscores for group

Timed as=ignments are online
assignments with a time limit.
Time begins when a student
opens the as=ignment and
continues until time expires.
Answers are automatically
=aved when time expires.

FileShare as=signments are
iterative exchanges of

O |Tc| defend or guard from attack
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DIRECTIONS: Read the passage below and then answer the questions about the new vocabulary 2
WITHOUT USING A DICTIOMARY .
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Assignment Diseases carried by water are among the world's greatest health hazards. The danger of illness
comes from contaminated water. If unclean water is not sufficiently purified (cleaned), then people

run the risk of getting ill. In some countries the disease cholera is still carried by the water systems.
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A means to hold or stick to. (Line 2 in paragraph 3) Key 1 Answer 1
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give directions and " Short Answer —
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o Question

g Answers are not case sensitive.

choose options for the

| " Multiple Choice
assignment

Question

g’ Answers can be defined using the asterisk (*) wildcard option. The * can stand for a combination of letiers.
Example: If US* iz entered then both US and USA would be accepted.
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_ Benefits for Your Program
recelve access FEQUEStS

v = Use resources already available with no

need to build up a costly substitution plan

Set the submission
grade period

Set the number of =
questions per page

Reduce the risk that students are given no
task when the teacher or a substitute is

v not available

v

Assign a password

Create a link = Manage both administration and

substitution efficiently



