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Overview
A program is defined as a major, minor, certificate, accelerated program. A subplan is an Emphasis, Track, Concentration, Option, or other specialization within a major. Subplans appear on the student transcript. Not all majors use subplans.
Subplan coursework requirements are created in Coursedog using the Program Requirements Builder Card. The Specialization Details card displays all active and inactive subplans associated with a Program in PeopleSoft Campus Solutions. This guide provides instructions for entering data on the Program Edit form to deactivate campus location(s). There are six campus offerings: 
Manhattan Campus Based (MANHAT)
Manhattan Online (ONLINE)
Salina Campus Based (SALINA)
Salina Online (ONLSAL)
Olathe Campus Based (OLATHE)
Olathe Online (ONLOLT)
Deactivating a Campus Plan/Specialization
1. From the Programs page, select the program you wish to update a subplan on, then click PROPOSE CHANGES>Program Edit form>Submit.
2. Fill out the required fields.
Contact Person
Please enter Contact Person email and telephone number.
Is this a request to change Microcredential Credit?
Effective Start Term (Last term to admit a student)
Rationale and Impact card
Approval Type
Licensed Programs select “No”
Learning Outcomes and Assessment


3. Scroll to Campus Plan card, click “x” next to the offering being deactivated.
Note: If there are other specializations (subplans) remaining DO NOT remove the campus plan.
[image: Screenshot from Coursedog of Campus Plan card showing Campus Plan field.]
4. Once all updates have been made, click Submit Proposal.
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Academic programs may be approved for o or more campus-based locaions for example, Manhattan
Campus-Based and/or Olathe Compus-Based). Howeve,a rogram may be associated with only ne online
campus code.

Programs should not be estabished with multpleonline compus codes e both ONLINE and ONLOLT)for
the same academic plan. When dentiying compus location offerings select the appropriate compus-based.
ocation(s)and, i applicable, a single online compus designation.

Example:
« (& Programoffered in Manhattan, Olathe, and ONLINE

« (& Programoffered in Manhattan and ONLOLT

X Programoffered in ONLINE and ONLOLT for the same academic plan

X Programoffered in ONLINE, ONLOLT, and ONLSAL for th same acadermic plan

This ensures o sinle, consistent anline campus desianation while allowing multiple physical campus locations.




