PALN

- s« CANVas Assessment Reviewer Instructions

(] L)
\Ya?
a BY INSTRUCTURE www.ksu.edu/assessment /reporting

This document will provide step-by-step instructions for submitting an assessment review. Reviews will be completed on a shared
OneDrive Word document.
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2. In the comments menu on the right-hand side of the crade o
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Login to OneDrive

_
1. If you aren’t already signed in, click Sign in in the

TOp-r‘ighT hand corner. Eﬂ Frint :q_ Share D Find a}) Translate snse

2. Type your personal @ksu.edu email address into

] Office 365

the user name box and click Sign in.

Sign in with your work or school account

‘chrisu@ksu.edu

Password

4, Click Work or school account.
Work or school account

Assigned by your work or school

Microsoft account
Personal account

Submit Feedback

1.Click Edit Document. If you do not have the option .
. . Christopher Urban
to edit, contact the Office of Assessment.
# Edit Document - EF’ Print :q_ share W Comments  «ss
2.Select Edit in Word Online to submit your feedback

directly in the browser. Your changes auto-save

when editing in this mode.
VING INSTRUCTIONS

2.Select Edit in Word to submit your feedback in
Word. When finished, click Save (do not save as) to
save your changes to the shared document.

KANSAS STATE
UNIVERSITY

‘ Office of Assessment

() assessment@ksu.edu | € 785-532-2114 | Y www.ksu.edu/assessment


mailto:assessment@ksu.edu?subject=Canvas%20Reporting%20System
http://www.ksu.edu/assessment

