Student Guide to Academic Planning — Pilot Programs
How to use Navigate to create your academic plan

Some K-State students now have access to a tool to help them create graduation plans. Why create an academic plan?
An academic plan will serve as a roadmap through your college career. By following the instructions below, you can
submit your plan to your academic advisor for review and consultation. The idea is to take the guesswork out of course
scheduling so that you and your advisor can spend more time building a relationship aimed at helping you meet your
personal, academic, and professional goals. Building plans also helps us plan to offer courses that our students need
when they need them.

How to access Academic Planning

Academic Planning is accessed through the desktop version of the Navigate Student app. This app will be rolled out to all
students at K-State in the fall, but as a current student majoring in one of our pilot programs, you get access early! Log in
to https://k-state.navigate.eab/com/ with your K-State credentials (the single sign on username and password). The KSIS
Student Center also has a Navigate Student tile that will direct you to this site. At the top of the screen next to the
Navigate logo, click over to the Planner tab.

Instructions:

1. Loginto Navigate Student and, in the Planner tab, us the “+Add Term” button on the upper right-hand corner to
add the next two terms to your academic plans (you may add up to five years of future terms, by the way).

2. Onthe left-hand side of the page is the degree template for your program. Courses are listed in the
recommended order, guiding your choices. Only programs in the pilot will have templates for now, but all
programs will be built over the coming months. You can drag over the courses that you plan to take and add
them to terms.

3. When you have finished planning your courses, let your advisor know they are ready to review. You also might
co-create the plan with your advisor during your enrollment advising meeting.

4. Your advisor will check your plan and let you know about changes or suggestions. Remember, advisors guide,
but you decide your course schedule.
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