Where Should | Send My Informational
Update for Advisors?

Is the information

relevant to all KSU
students?

No Yes

Does the email
contain information
about:

A course offering
or study abroad
opportunity?

Advisor training

and development
opportunities?

A college, club, or
departmental
event?

University-wide
events, policy
changes, or
updates?

A job posting for
students or
advisors?

Submit a
communication

request for the
advisor forum
canvas page

Yes Yes

Should | click the “reply”
button on an advisor
forum email?

NO DON’T DO IT!
Create a new email and
respond directly to the

person you have a
question/comment for

Send the email in

the advisor forum
listserv




