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Appendix C:  Course Data Sheet Form - Discontinue
Kansas State University

Course Data Sheet – Discontinue Course
Full Approval Required

	 FORMCHECKBOX 
Drop Course
	
	

	        Subject       (i.e. ACCTG)
	Catalog Nbr:     (i.e. 110)
	Course Id:      


Effective semester for requested action:  
Semester      
Year      

Please note the following deadlines:
Course Adds, Drops, and Changes 
Must be submitted to Faculty Senate
Must be approved by



effective for:


Academic Affairs prior  to:

Faculty Senate by:




Fall



October 10



November meeting




Spring



May 1



June meeting




Summer



October 10



November meeting


Rationale:  --enter rationale here--
Additional Information:

If you are combining two or more courses into one course


DROP for course not being retained; CHANGE for course being retained

If you are combining two or more courses into one course with a new number


ADD for each new course; DROP for old course
Course Add Check List

Approval Sheet is to be completed and submitted to Faculty Senate Academic Affairs Committee when requesting a course to be discontinued.  Approval, where required, should be obtained in the sequence listed below:


Signatures






Approval Date


_____________________________________________

______________


Designated Representative, Department Faculty


_____________________________________________

______________


Department Head


_____________________________________________

______________


Chair, College Course & Curriculum Committee


______________________________________________

______________


College Dean


_______________________________________________

______________


Designated Representative, College Faculty

-------------------------------------------------------------------------------------------------------------------------

Only if graduate course (Course # is greater than 599)


_______________________________________________

______________


Chair, Graduate Council Subcommittee


_______________________________________________

______________


Dean, Graduate School

--------------------------------------------------------------------------------------------------------------------------


_______________________________________________

______________


Chair, Faculty Senate Academic Affairs


_______________________________________________

______________


President, Faculty Senate


_______________________________________________

______________


Provost/Vice President Academic Affairs
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