FOR OFFICE USE ONLY:  IRB Protocol # _____________________   Application Received:   _____________  

Routed: _________ 
Training Complete: ​​​_​​​​​​​​​​​​​​​​​​___________________

Non-Research Oral History Project 
URCO Project Review Form
Complete this form if you believe that your oral history project in not research involving human subjects. The IRB is required by federal law (45 CFR 46) to review activities that do involve human subjects in research.  The regulations define research as: “A systematic investigation, including research development, testing and evaluation, designed to develop or contribute to generalizable knowledge. Activities which meet this definition constitute research for the purpose of this policy, whether or not they are conducted or supported under a program which is considered research for other purposes”.   
According to an Office for Human Research Protections policy statement, in general, oral history projects do not constitute research involving human subjects. It is primarily on the grounds that, oral history interviews are not designed to contribute to “generalizable knowledge”. Rather, they are most often used to give a unique perspective on a particular topic, that they are not subject to the requirements of the HHS regulations at 45 CFR 46. Therefore, oral history projects can often be excluded from IRB review.

If you need clarification or have questions about how to complete this application, please call the Research Compliance Office at 532-3224, or e-mail us at comply@ksu.edu.
       Oral History Project Request: 
Yes      No
 FORMCHECKBOX 
         FORMCHECKBOX 
     Based on the information above I conclude that my oral history project described below does not constitute research under the federal definition, and does not need to be reviewed by the IRB. 
Yes      No

 FORMCHECKBOX 
        FORMCHECKBOX 
      I understand that if my project does constitute human subjects research under the federal definition above, I must apply to the IRB for approval to do the project.  
Yes      No

 FORMCHECKBOX 
         FORMCHECKBOX 
     Is there potential for the information from this project to be published in a journal or presented at a conference? (If yes, please indicate possible publication/presentation options in the space below) 

	     


	Instructor/Principle Investigator: (must be a KSU faculty member)

	Name:
	     
	Degree/Title:
	     

	Department:
	     
	Campus Phone:
	     

	Campus Address:
	     
	Fax #:
	     

	Class Number:
	     

	Class Title:
	     


	KSU Collaborators - list anyone affiliated with KSU who is collecting or analyzing data: (list collaborators, co-principal investigators, undergraduate and/or graduate students)

	Name:
	Department:
	Campus Phone:

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


         PROJECT DESCRIPTION (please provide a concise narrative, 100 words or less, description of the proposed activity in terms that will allow the URCO or other interested parties to clearly understand what it is that you propose to do that might involve project participants): 
	     


PROCEDURE (briefly state how the information for this project is to be collected, i.e. audio taping ect.):

	     


Assurances: 
· The URCO strongly recommends all personnel involved complete the online human subjects training (http://www.k-state.edu/comply/irb/training/). I assure that students will complete training as deemed necessary.
· I assure that the information provided to the URCO is to the best of my knowledge complete and accurate.   I also assure that no modifications or changes will be made to the activity that would change the project’s Non-Research status, without notification to the URCO.
​​​​​​​​

Instructors Signature





Date

**Upon receipt, you will receive an email confirmation and be issued a tracking number. Following URCO review, a clearance letter will be sent via campus mail.  Remember that the project should not begin until you have received the clearance letter. 
**If you have questions, please call the University Research Compliance Office (URCO) at 532-3224, or email us at comply@ksu.edu

