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INSTITUTIONAL BIOSAFETY COMMITTEE

Instructional Registration Document

04/12

For Teaching and Instructional Activities Involving Recombinant DNA, Infectious  


Agents and/or Tumorigenic Material

NOTE:  All links in this application are NOT active due to the documents protection.  To use links, you must unprotect document. All information will be locked when you unprotect, so you may lose what you previously typed.

The NIH Guidelines can be found on line at: http://www4.od.nih.gov/oba/rac/guidelines_02/NIH_Guidelines_Apr_02.htm
The CDC Guidelines can be found on line at: http://www.cdc.gov/od/ohs/biosfty/bmbl4/bmbl4toc.htm 

Consult the flow chart located on the IBC homepage within URCO Online if you need assistance

I.
Identification:

	A. 
	Title of Course:
	     


	B. 
	Instructor:
	     


	
	Department or Division:
	     


	
	Campus Phone:
	     
	Emergency Phone:
	     


	
	Email Address:
	     
	Fax Number:
	     


	C. 
	Co-Instructor:
	     


	
	Department or Division:
	     


	
	Campus Phone:
	     
	Emergency Phone:
	     


	D.
	Semester taught:
	     
	Room course is taught in:
	     




II. 
Identification of Potential Biohazard(s) – Check all that apply

 FORMCHECKBOX 
 
Recombinant DNA

 FORMCHECKBOX 
 
Infectious Agents (bacteria, eukaryotic pathogens, protozoa or viruses pathogenic to plants or animals)

 FORMCHECKBOX 

Toxins


 FORMCHECKBOX 
 
Tumorigenic Material (include tumor source, cell types, and whether virally transformed)


 FORMCHECKBOX 
 
Radioisotopes (must be registered with the Radiation Safety Office)

Are you using or planning to use agents listed in the Select Agent Transfer Program.   FORMCHECKBOX 
  Yes        FORMCHECKBOX 
   No

42CFR 72.6 pertains to a federal program to regulate shipment receipt, and storage of biological or toxic agents believed to have potential use as terrorist weapons.  There are about 40 agents currently on the list which can be found at http://www.cdc.gov/ncidod/eid/vol8no2/01-0164.htm .  If you are using one of the viruses, bacteria, fungi, rickettsial agents, or toxins on the list, please contact the KSU Environmental Health and Safety Office (785-532-5856) in Edwards Hall, or the URCO (785-532-3224) for information.

Will animals be used in this protocol?     FORMCHECKBOX 
  Yes     FORMCHECKBOX 
  No  (if yes, a protocol must be submitted for approval  to the IACUC)

III.
Instructional Use Information


A.  Infectious Agents and Tumorigenic Materials

Fill in the table below, listing all infectious agents used in instructional activities and the Risk Group assigned to each.  Describe briefly the protocols/proposed activities followed for teaching/instruction for each agent.  Include information on where the agent is stored, how it is secured, and how cultures are disposed of after the instructional activity is complete.   Describe how much of the agent is used and whether students handle the agent.

	INFECTIOUS AGENT:
	     

	RISK GROUP:
	     

	**SOURCE
	     

	WHERE STORED:
	     

	DESCRIBE SECURITY:
	     

	PROTOCOL/ACTIVITY:
	     

	DISPOSAL METHOD:
	     


** The American Type Culture Collection (ATCC) currently has a prohibition against using materials provided by ATCC and all replicates and derivatives for any purpose other than research.  Consequently, the potential user of these materials must be aware of this prohibition if ATCC materials are intended for use in your proposed activity.  The IBC will consider this issue on a case –by - case basis.  

B.  Recombinant DNA

Describe briefly any instructional activities that involve recombinant DNA.  Include information on what DNAs are being cloned and the source of these DNAs.

	     


Describe all hosts to be used for the cloned DNA and the vectors to be used for cloning.  Give the genotypes of the host bacteria, fungi, insects, etc. and the names of vectors.  Please describe the relevant components of all vectors other than standard ones such as pUC18/19 or pBluescript.  Please include a description of transgenic animals or plants.

	     



In these activities, are students attempting to express the cloned DNA in the host?        FORMCHECKBOX 
  Yes       FORMCHECKBOX 
  No


Will students grow cultures of recombinant DNA of more than 10 liters in a single experiment?       
   
   FORMCHECKBOX 
  Yes       FORMCHECKBOX 
  No

What is the appropriate section of the Guidelines and biosafety level of containment for the experiments described?  (If you have trouble determining this, contact an IBC member for assistance or consult the flow chart located on the IBC webpage within URCO Online.
	     


Describe where recombinant DNAs are stored, how they are secured, and how cultures are disposed of after the instructional activity is complete.

	     


  ALL INVESTIGATORS MUST ANSWER
_______________________________________________________


C.  Where will the instructional activities be conducted?  Give specific rooms to be used and describe the physical facilities and how these meet the requirements of the NIH or CDC Guidelines.  These guidelines can be found on the IBC webpage within URCO Online.  
	     


D. 
I have prepared a biosafety manual detailing containment procedures pertinent to the organisms being used and the biosafety containment level listed above.  This biosafety manual should be present in the room where the instructional activities are conducted and students should be made aware of its existence.

            FORMCHECKBOX 
 Yes       FORMCHECKBOX 
  No


    If no, please explain

	     


Export Controls Training:  

-
The Provost has mandated that all KSU faculty/staff with a full-time appointment participate in the Export Control Program.
-
To complete the Export Control training go to:

http://www.k-state.edu/research/comply/ecp/training
-
Can’t recall if you have completed this training?  Contact the URCO at 785-532-3224 or comply@ksu.edu and we will be happy to look it up for you.
INVESTIGATOR ASSURANCE FOR INSTRUCTIONAL ACTIVTIES INVOLVING  RECOMBINANT DNA, INFECTIOUS AGENTS AND/OR TUMORIGENIC MATERIAL 

(Print this page separately because it requires a signature by the Instructor.)

IV.
Assurance by Instructor
1. I agree to conduct this instructional activity in accordance with the compliance policies of Kansas State University, including all training of teaching assistants and students.

2. I have consulted Section IV-B-7 of the NIH Guidelines, which describes the responsibilities of the Principal Investigator, and hereby agree to comply fully with all provisions of the Guidelines.

3. I understand that all changes in the instructional protocol (e.g., changes in the source of DNA, host-vector system, infectious agent, etc.) or project participants must be reported in writing to the Institutional Biosafety Committee.  This document remains in effect unless changes are made.

4. I understand that this activity is approved for only one year at a time, and requires a new submission and approval by the IBC at the start of the academic year.  

5. The information within this application is accurate to the best of my knowledge.


Signature of Instructor
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