
EXAMPLE ONLY
DO NOT PRINT

Please contact the Key Control and Distribution Specialist

at 109 Dykstra Hall, 532-1710, to get Key Request Cards.

KSU I.D. REQUIRED TO PICK UP KEY(S)
Key card must be legibly and completely filled out to be accepted.

KSU KEY REQUEST
DEPARTMENT’S F ILE COPY KEY #                                                         

N am e                                                                                                                      

               Las t                                       Firs t                                MI 

Department                                                                                                                            

Re que sts k ey to                                                                                                                                                                

                                       BUILDING Ro om  Nu m ber (outside  doo r, etc.)         

Issu ed B y                       Date                                              Returned                       Date                                               

-------------------------------------------------------------------------------------------------------------------------------------------------------------

KEY RECORD’S COPY HOOK #                                                       

PLEASE PRINT KEY #                                                          

N am e                                                                                                                                                                                 

               Last                                  First                           MI                                                 W ildcat ID number

Department                                                                                                                            

Re que sts k ey to                                                                                                                                                                

                                       BUILDING Ro om  Nu m ber (outside  doo r, etc.)         

I understand the rules for carrying and using KSU keys as printed on the back of this card.

                                                                                                                                                                                          

Signature of Individual Requesting Key

Approved:  1.                                                                                                                                                                   

  Departm ent H ead  or othe r autho rized s igna ture

For Building Masters   2.                                                                                                                                                

Assoc. Vice President, Faci li ties

Issu ed B y                       Date                                             Returned                       Date                                              

-------------------------------------------------------------------------------------------------------------------------------------------------------------

KSU KEY REQUEST
KEY RECIPIENT’S COPY

N am e                                                                                                                   

               Las t                                  First                           MI    

Department                                                                                                                            

Re que sts k ey to                                                                                                                                                      

                                       BUILDING Ro om  Nu m ber (outside  doo r, etc.)         

KSU I.D. REQUIRED TO PICK UP KEY(S)
Key Office - 109 Dykstra Hall


