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  Fall 2010 PILOTS Writing Lab Syllabus   
     EDSEC 050 (various sections; times indicated on class schedule)
PILOTS Writing Lab Instructor – Melissa Wanklyn

Email: msg@ksu.edu

Office: Bluemont 116 
Phone: 785-532-6403

Course Objectives

PILOTS writing lab is designed to help you succeed in English 100 (Expository Writing I). In this class, you will practice and refine college-level writing skills. Class activities, discussions, and other work will focus on the types of skills and content you will often use and explore in Expository Writing courses. Additionally, you will work with the Writing Peer Assistants (Writing PAs) in the PILOTS Study Lab as you complete work related to your English 100 class (choosing topics, composing drafts, completing homework, conducting research, revising essays, etc.).

Attending PILOTS Writing Lab does not replace attendance in your English 100 class. 
Lab Hours


Mondays 


9:30am – 5:30pm (closed early)

Tues, Wed, & Thurs     
8:30am – 8:30pm

Fridays     


8:30am – 3:30pm  (closed early)

Writing PAs are not available at all times the lab is open. You must make an appointment.

If you are interested in a PA time not listed in the binders, please speak with Melissa.

How to Earn an “A”
1. Each week, attend and participate actively in Writing Lab class (see course schedule).

2. Complete assignments given in class.

3. Each week, work with a Writing PA in the PILOTS Study Lab (Bluemont 116) for at least one session (50 minutes). Bring English materials (textbook, notes, drafts of essays, etc.) with you to lab and to class. If you are not prepared, the PA may ask you to reschedule; for class, you may lose participation points. If you have completed homework, bring it with you to discuss with the PA, and be prepared to participate in additional writing exercises. 

Please note: you are also enrolled in PILOTS Study Lab, which requires two (2) additional PA hours every week. That course is also EDSEC 050, but it is listed “by appointment.”

In total, you will attend this class one hour each week and work with PAs 3 hours per week.

Points

Points for Writing Lab will be posted on K-State Online each week.

If you notice an error or have a question about your grade, please speak with Melissa. 

Class Attendance & Participation
150 points (10 points each class)

Assignments


  
  30 points

Writing PA Hours


140 points (10 points per 50-minute session)

TOTAL



320 points

Grading Scale

288-320 points = A
(90-100%)



256-287 points = B
(80-89%)

 

224-255 points = C
(70-79%)



192-223 points = D
(60-69%)

    0-191 points = F
(0-59%)

Signing up to work with PAs 

· You are responsible for attending and participating in at least 1 appointment (50 minutes) with a Writing PA each week.

· You may sign up for a different time/day each week if you choose. If you wish to sign up for the same time/day every week on a permanent basis, please contact Melissa.

· You must sign up to work with Writing PAs in advance (no later than the start time of the appointment). If a session is full (3 students), you should sign up for a different time.

· A 3-ring binder near the lab door contains Writing PA sign-up sheets. Simply select a day and time you wish to come in, and print your first and last name (legibly).

Earning Points – Writing PA Hours

· Each 50-minute Writing PA session is worth 10 points. 

· Bring necessary study materials with you to the lab (textbook, notes, homework assignments, etc.). If you are not prepared, the PA may ask you to reschedule.

· Pick up your Writing Lab folder (not your Study Lab folder) and ask the Writing PA you’re working with to sign you in when you begin the session and to sign you out when you finish. 

Earning Points – Class Attendance & Participation and Assignments
· Each class period is worth 10 points. 

· Attendance will be taken every class period.

· Students who will earn full credit are those who are not only physically present (for the entire class period) but who also: participate actively in discussions, complete in-class work, encourage classmates, listen carefully to others, and demonstrate a positive attitude.

· On occasion, you will be given short assignments to complete for writing lab class. These assignments are worth a total of 30 points over the course of the semester.

Losing Points

· You will not earn any points for PA sessions less than 30 minutes in length.

· No PA signature = no points.

· If you are late to a PA appointment or a class, you will lose points.

· If you leave early from a PA appointment or a class, you will lose points.

· If you miss a PA appointment without canceling in advance, you will lose 5 points from your grade (for each missed appointment). Please call the lab at 532-6403 or email Melissa (msg@ksu.edu) to cancel your appointment. 

· The following are not valid excuses for missing a PA appointment without canceling in advance: oversleeping, forgetting, changing your mind, losing track of time, etc.

Extra PA Hours

· You are welcome to sign up for extra Writing PA sessions. 

· Every time you work with a PA, you must sign in, even if you have already completed the required hour for that week. 

Missed PA Hours & Class

· To “make up” missed Writing PA hours, complete extra Writing PA hours. Sign in as usual. 
· You will receive points for only 1 extra Writing PA hour in a single week. 
· You will receive points for a total of no more than 2 extra Writing PA hours all semester. 
· You may also “make up” for 1 absence from class by completing 1 extra Writing PA hour.
Illness

· If you are ill, be sure to cancel PA appointments in advance. You are still responsible for class attendance/participation and completing one Writing PA hour each week. Plan ahead.

· If circumstances arise that cause you to miss more than one week of school, please notify me immediately. You should also contact your PILOTS advisor and instructors. 
Accommodation for Disabilities

Any student with a disability who needs a classroom accommodation, access to technology or other academic assistance in this course should contact Disability Support Services (dss@k-state.edu) and/or the instructor. DSS serves students with a wide range of disabilities including, but not limited to, physical disabilities, sensory impairments, learning disabilities, attention deficit disorder, depression, and anxiety.
Academic Integrity

Kansas State University has an Honor System based on personal integrity, which is presumed to be sufficient assurance that, in academic matters, one's work is performed honestly and without unauthorized assistance. Undergraduate and graduate students, by registration, acknowledge the jurisdiction of the Honor System. The policies and procedures of the Honor System apply to all full and part-time students enrolled in undergraduate and graduate courses on-campus, off-campus, and via distance learning. The honor system website can be reached via the following URL: www.ksu.edu/honor. A component vital to the Honor System is the inclusion of the Honor Pledge which applies to all assignments, examinations, or other course work undertaken by students. The Honor Pledge is implied, whether or not it is stated: "On my honor, as a student, I have neither given nor received unauthorized aid on this academic work." A grade of XF can result from a breach of academic honesty. The F indicates failure in the course; the X indicates the reason is an Honor Pledge violation.

Lab and University Policies

Failure to follow these policies may result in loss of points and/or dismissal from the lab.

1. Personal music devices – When working independently, you may listen to personal music devices at a low volume. When working with a PA, please put devices away.

2. Never make or receive cell phone calls in the lab. Turn to vibrate and step outside. When working with PAs, do not use cell phones for text messages without permission.
Note: The Lab Coordinator may use a cell phone in the lab for work-related purposes.
3. Food and drink – Do not place or consume any food or drink (including water) anywhere near the computers or printer. No hot food is allowed in the lab.
4. Computer Usage – You are responsible for adhering to the KSU Information Technology Usage Policy (http://www.ksu.edu/academicservices/docs/usage.html ). If you are using computers while signed in for points, your work should be related to a course assignment. Save work to a personal device, because hard drives will be deleted on a regular basis. Do not download Internet material onto computer hard drives.

5. Printer Usage – Printing of materials is limited to 10 pages per day for academic purposes. If printing PowerPoint notes, do not print one slide per page. 
6. The Study Lab is reserved only for students in the PILOTS Program.

7. Avoid applying scented items (perfume, lotion, etc.) while in the lab, as these items may cause problems for other students with allergies.
8. Student Conduct – All student activities in the University, including this course, are governed by the Student Judicial Conduct Code as outlined in the Student Governing Association By Laws, Article VI, Section 3, number 2. Students who engage in behavior that disrupts the learning environment may be asked to leave the class.
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Melissa is part of the SafeZone community network of trained K-State faculty/staff/students who are available to listen and support you.  As a SafeZone Ally, she can help you connect with resources on campus to address problems you face, particularly issues of sexual violence, hateful acts, or concerns faced by individuals due to sexual orientation/gender identity.  The goal of SafeZone is to help you be successful and to maintain a safe and equitable campus. 
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