ENGL 100: Expository Writing I

Course Policy Statement

Instructor:
Ms. Stacia Gray


Office Hours: MTuW 11:30-12:30am

Office: 

ECS 123




and by appointment

Office Phone: 
532-0841 


E-mail:
smgray@ksu.edu

The Course

Welcome to Expository Writing I. In this class we will explore many different types of writing together. You, your classmates, and I will work toward creating a successful writing community through which we may improve our writing abilities as well as become more critical thinkers and readers, skills that will be useful to you throughout your college career. This course is not simply a “grammar drill” approach to composition; while grammar and punctuation are important to good writing, our focus will be on the writing process: invention, drafting, peer review, revision, and some editing. We will write five essays, which will be due roughly every three weeks. 

The Books
Required Text

Writing Communities & Identities. 6th edition.
Helpful Resources

A current writing handbook (i.e. Lester Faigley, The Brief Penguin Handbook)
A good college dictionary

The Purdue University Online Writing Lab –OWL is an excellent resource for answering almost any writing question you can ask, you might want to keep this web address handy—http://www.owl.english.purdue.edu

The Work

Attendance 

In a writing class, your attendance is necessary, not only because the class activities will help you draft your paper but because your own participation is helpful to other students and helps build a strong community of writers and readers.

However, I understand that from time to time, circumstances may make it impossible for you to attend class. If you have an emergency that will prevent you from attending several class periods, please let me know.

According to the attendance policy of the Expository Writing Program, if you are absent for more than nine class periods or the equivalent of three weeks of class, you may automatically fail the class. 

Workshop 

Workshops in which we read and comment on each other’s work are an integral part of this course. As there will be at least one workshop for each paper you write, your participation is important. The workshops should also serve as a good way to motivate you to get an initial draft completed. Also, the very act of reading your classmates’ work will allow you to internalize the goals of the assignment. If you miss a workshop, or if you come unprepared, you will lose participation points. 
Grades
Major papers will receive a grade of A, B, C, or R (an “R” indicates that your paper needs to be revised because it is currently in danger of not passing the PEP assessment). Papers receiving an “R” must be revised extensively for them to receive at least a C.  A paper with an original grade of R that is not revised will be counted as an F in determining final grades

You must pass the final PEP assessment in order to receive a passing grade for the course.  Please see pages 4 and 5 in the textbook for an explanation of the midterm and final Program Evaluation Paper assessment (PEP). If you do pass the final PEP assessment, I will determine your final grade according to the following formula:  your two PEP scores will be 40 % of your grade and the other three papers will be 55 %. Therefore your five paper scores will total 95% of your final grade. The remaining 5 % of your final grade will be determined by what I call class participation; that is, attendance (including coming to class on time), contributing to discussions, as well as in-class work and any homework.

Late Papers

Papers are due at the beginning of class on the due date. In general, I do not accept late papers.

…however, circumstances may arise that prevent you from turning in a paper on time. Each student may ask for one extension during the semester. To use this extension you will need to consult with me to set a new due date.

The Honor Code
Kansas State University has an Honor Code, which stipulates that all your academic work at the university should be done individually by you. Do not collaborate on any academic work unless specifically approved by your instructor. On all of your assignments, exams, and other course work, the following pledge is implied, whether or not it is explicitly stated: “On my honor, as a student, I have neither given nor received unauthorized aid on this academic work.”

Revision 

There is a great deal of evidence that revision helps people learn to write. Therefore, I encourage you to revise your papers during the course of the semester. However, revisions do not automatically warrant higher grades. Revisions must demonstrate substantial improvement over previous drafts. That is, when you revise, you should not just correct editing errors, and you should not just answer my questions in the margins. Rather you should use my comments as a starting point for rethinking how you did the assignment and use the revision as a way to show that you have learned something which you can apply in new ways in new contexts.

All revisions must be accompanied by previous drafts and responses. When you hand in revisions, follow these guidelines:

· Highlight on the revision any additions you made to the previous draft.

· Mark and explain on the previous draft any deletions you made in the revision.

· Write a summary explaining how and why you revised the major elements of the previous draft, such as the focus, the organization, or the use of detail or evidence. You do not need to explain changes in editing and phrasing. 

In general, you will only be allowed to revise your paper once. However, under certain circumstances, I may allow you further revision. Revision due dates will be determined as the class progresses depending on class needs and assignment timelines. This means that revision due dates may be announced in class or via email, therefore it is important that you keep up with class activities and announcements.

The Class Correspondence

Office Hours and Email   

I will be on campus on Mondays, Tuesdays, Wednesdays, and Fridays this semester. My office hours are for you to take advantage of if you have questions, or if you need to talk to me— during these times you can just stop by; if I am not in the office, I will be close by during those hours. If my office hours do not work for you, I am happy to set up an alternate meeting time by appointment.

Email is a handy communication tool, however, since I have many, many students this semester, here are some guidelines for email correspondence that will 1) help keep my email volume manageable and 2) help ensure that every student gets a timely response.

1. I will not discuss grades or paper topics via email; however, I am happy to discuss these important issues and others one-on-one during my office hours or by appointment, so that they get the attention they deserve.

2. You may use email to a) set up conferences or appointment times, or b) to notify me of extenuating emergency circumstances resulting in absences, or c) to ask short questions on issues other than grades and paper topics.

3. I will check my email periodically during business hours (MTuWF 8:00am-5:00pm).

Missed Class Days

I would encourage you to contact another student if you miss class to get homework, notes, instructions, and/or announcements for that day.  I am teaching many classes this term and have many other obligations. I do not have time to “re-teach” every class that a student may miss. Please be willing to help each other out.  

Students with Disabilities

If you need special accommodation in this course for a verified learning or physical disability, please contact Disability Support Services in Holton Hall, Room 202 (532-6441), so that they may assist you and me in making those arrangements.

