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Guidelines for Developing A
Music Education ePortfolio Web Site

Ste p I E:reating your template

Open iWeb on your current Mac computer.

Click OFile®, and select ONew SiteO.

& iWeb Edit Insert Format Arrange View Window Help
_______ e i R
N O _‘E’ﬂﬂ_'i-:-l‘. iWeb

BW

& welconl  ClOS€
= Save S

%] About N
] Music S
2 entri  Publish Site Changes Publish to: | FTP Servel
[/ Arch  Publish Entire Site Publich to

Site name: |Phillip Pay!
Contact email: [ppayne@k

X Courses

Set Up Google AdSense...
Set Up Personal Domain on MobileMe

Page Setup... 1r38P

—— TIT JTIVEr JTiuny S

Server address: [unix.ksu.edu
User name: |ppayne

Password: |seesssssccccce

Select a template style (on the left pane) and choose the OWelcomeO page.

Save using yaufirst initial and last name as one word. (i.e. Dr. PayneOs filename would
be ppayne.)



Step I I : Editing the iWeb Template

Start by adding your name to the OWelcomeO pa@EDSEC 200)
¥ Click in the text box containing the page title and replace with gaare.
¥ Savethis edited pagé*Remember tdaveyour work often.

Add your picture to one of the picture panes(EDSEC 200)

¥ Minimize iWeb to your dock by clicking the yellow button in the upperheitd
corner of the iWeb window.

¥ Locate a picture you wid like to include on your home page.

¥ Bring back the iWeb window located in the dock.

¥ Click and drag the picture on top of one of the current photographs. A green circle
will with a Oplus signO will appear when you can OdropO your photo.

¥ Release the buth on the mouse or fingerpad to insert the picture.

¥ Savethis edited pagé*Remember tdaveyour work often.

Adding your Email Address & Links (EDSEC 200)
¥ Click on a subordinate text box.
¥ Enter the following test:
o Email: youreid@kstate edu

¥ Think of at least 3 other links that are pertinent to your profession. You will type
these titles under your email address.
o K-State Music Department (required)
K-State Music Education (required)
K-State Bands
K-State Choirs
K-State Orchdsa
Woodwind and Brasswind
JW Pepper
Any others you feel are pertinent

O O O O O O O

Activating the Link (EDSEC 200)

¥ Open your first site in a browser.

¥ Highlight the address and copy.

¥ Leave the browser open and go back to iWeb. Select the words that you wish kedbe lin
to the web address selected in your browser.

¥ Use the Link Inspector to create hyperlinks.

¥ Check the checkbox "Enable as a hyperlinkQ. This will make the selected text or object a
hyperlink. The selected address should automatically show in theddR. If it doesn't,
paste the saved address into the box.



¥ Check "Open link in new window", but do not ché&aklake all hyperlinks inactiveO

¥ Savethis edited page.

¥ The Link Inspector: Use the Link Inspector to create hyperlinks users can click to open a
webpage, file, or email message. The inspector is signified by the following icon:

£ %4
Inspector
@]
B0 Ol ik : o “Enable as a hyperlink” checkbox: Select to make the
LS8 Ts e selected text or object a hyperlink.
{ Hyperlink | Format o Link To pop-up menu: Choose what you want the link to
& Enable as a hyperiink open. A One of My Pages: Choose one of your websites
7, Te—— o or webpages from the Page pop-up menu

o (the Page pop-up menu appears when you choose “One of
My Pages” from the Link To pop-up menu).

o A AnExternal Page: To create a link to a page on the
web, type its address in the URL field. A A File:
Download a file to the visitor’s hard disk when the visitor

L prl clicks the link. Click the

o Choose button to change the file. A An Email Message:
Open a preaddressed email message.

o “Make all hyperlinks inactive” checkbox: By default, all hyperlinks are turned off so that
you can edit hyperlink text easily. You can deselect this checkbox to make hyperlinks
active as you work in iWeb. When you publish a site, hyperlinks become active even if
this checkbox was selected at the time of publishing.

URL: http://www.k-state.edu/ mus‘

7] Open link in new window

¥ Savethis edited page (it will update the index.html file).

Adding your Musical Background (EDSEC 200)

¥ Open your word document for the Musical Life History written in EDSEC 200. Change
formatting to single-spaced. Then select the entire history and choose ‘copy’ from your
edit menu.

¥ Go back to the welcome page on iWeb. Select one of the primary text boxes on the
“Welcome” page. To insert your Musical Life History, go to the 'Edit' menu and select
'Paste and Match Style'. This will paste your musical life history in the style appropriate
for your webpage. Save this edited page.

Editing the Philosophy page: (MUSIC 512)

Click 'Add page' in the lower left hand corner of the iWeb window.

Choose a page template ('About Me' is probably the best)

Change the title text-box to "My Philosophy of Music Education", or a title you feel is
appropriate.

¥ Open your word document for the Philosophy of Music Education. Change formatting to
single spaced. Then select the entire philosophy and choose ‘copy’ from your edit menu.

K K K
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¥ Go back to the welcome page on iWeb. Select dtigegorimary text boxes on the
OPhilosophy of Music EducationO pa@e.to the 'Edit' menu and select 'Paste and Match
Style'. This will paste your philosophy in the style appropriate for your webpage.

¥ Save/publish the revised webpage.

Adding pages for the Standards: 1-9 (MUSIC 511/512/670)

¥ Click 'Add page' in the lower left hand corner of the iWeb window.

¥ Choose the 'blog' page template.

¥ Doubleclick on the 'Blog' title in the left panel. It should open to ab®%. Change the
title 'Blog' to 'Standals’. Then click in the window. The title should now be changed.

¥ Click once on 'Entries' in the left panel. An entry window should appear at the top of the
page.

¥ Double click on the title of the entry that appears in the top panel. Change this to
‘Standad 9'. Then click in the window.

¥ Click add entry, double click on the new title and type in 'Standard 8'. Then click in the
window. (epeat this for Standards 7 - 1, in this reverse order).

¥ Once all 9 standards are added, go to Standard 1 by clickingsditlénin the upper
panel.

¥ Doubleclick in the the primary text box to select all of the text. Replace the text with the
"Standard, Knowledge, and Performance" informatoamd below using copy and 'Paste
and Match Style" in the edit menwegeat this for each standard)

"Standard, Knowledge, and Performance" information

Kansas Music Standard #1: The teacher of music has skills in teaching and evaluation techniques for vocal,
instrumental, and general music.
Knowledge
¥ The teacher understands repegappropriate for various developmental stages.
¥ The teacher knows representative works of the past and present from the solo, small ensemble, and large
ensemble literature.
Performance
¥ The teacher performs alone with musical understanding and technifielgoroy sufficient to interpret
representative works of the past and present.
¥ The teacher performs in small and large vocal ensembles or instrumental ensembles.
¥ The teacher demonstrates the ability to access musical and literary resources for vocalsindfantal
music.
¥ The teacher develops instrumental pedagogy appropriate for various developmental stages.
¥ The teacher demonstrates singing effective for instructional purposes.
¥ The teacher demonstrates functional knowledge of various band and oratststirments.




Kansas Music Standard #2: The teacher of music has skills in improvising melodies, variations and
accompaniments.
Knowledge
* The teacher understands how to perform written accompaniments on the music keyboard or chord
instrument andhow to transpose accompaniments to appropriate keys.
Performance
* The teacher improvises accompaniments that are stylistically appropriate.
* The teacher improvises original melodies in a variety of styles, over given harmonic progression each in a
consistenstyle, meter, and tonality.
* The teacher uses resources to illustrate and teach improvisation.
* The teacher performs simple accompaniments appropriate for classroom use.
* The teacher transposes on musical instruments at sight.

Kansas Music Standard #3: The teacher of music has skills in composing and arranging music.
Knowledge
* The teacher knows the ranges and traditional usages of various musical sound sources.
Performance
* The teacher composes music appropriate for various developmental stages.
* The teacheuses imagination and technical skill in applying the principles of composition.
* The teacher transcribes or arranges selected music for voices and instruments other than those for which the
pieces were written in ways that preserve or enhance musicaksijre

Kansas Music Standard #4: The teacher of music has skills in reading and writing music.
Knowledge
* The teacher can develop and use criteria for evaluating and selecting materials for reading and writing
musical compositions.
Performance
* The teacheconducts from a variety of scores, reading multiple staves, transpositions, clefs, and
contemporary notation.
* The teacher performs music notation at sight vocally and instrumentally.
* The teacher notates music from aural sources

Kansas Music Standard #5: The teacher of music has skills in listening to, analyzing, and describing music.
Knowledge
* The teacher knows technical and symbolic vocabulary of music.
* The teacher understands the organization of sound in musical forms.
* The teacher understands the comnetements of music and their interaction through aural and visual
analysis.
Performance
* The teacher identifies, through visual and aural analysis, composers and music representing diverse styles,
periods, cultures, genres, and techniques of musical aagam.
* The teacher describes compositional devices and techniques.
» The teacher demonstrates effective strategies for developing students® growth through a variety of active
musical experiences.




Kansas Music Standard #6: The teacher of music has skills in evaluating music and music performances.
Knowledge
* The teacher understands criteria for evaluating the quality and effectiveness of performances, compositions,
arrangements, improvisations, and teaching materials.
Performance
* The teacher facilitatestudent selevaluation of music and musical performances.
* The teacher demonstrates techniques for evaluating music and musical performances.

Kansas Music Standard #7: The teacher of music has an understanding of music in relation to various
historical periods and cultures.
Knowledge
* The teacher understands musical events and characteristics of various historical periods and culture.
Performance
* The teacher demonstrates effective strategies for developing student exploration of the music of various
histarical periods and cultures as appropriate for various developmental stages.

Kansas Music Standard #8: The teacher of music has skills in establishing effective music-learning
environments.
Knowledge
* The teacher understands appropriate administrativendial, management, organizational, and operational
aspects of an overall music program.
* The teacher understands planning and implementation skills for music classroom instruction and
performance at all developmental levels.
* The teacher understands use anglementation of appropriate technology for the music classroom.
Performance
* The teacher manages instructional time effectively through appropriately structured leatiiitigs,
efficient transitions and pacing, balanced presentations of music ieducedtterials, and music for
performance.
* The teacher develops strategies for a balance of auditioned andwagdive musical participation.
* The teacher incorporates technology in instruction.
» The teacher applies music assessment strategies that evaduptegram and ensure students® continual
improvement.
* The teacher operates and maintains musical instruments and equipment.

Standard #9 The teacher of music advocates for the school music program in the community at large.
Knowledge
* The teacher uratstands cognitive, affective, and psychomotor aspects of the functions of music.
* The teacher is aware of the audiepegformercomposer interaction.
Performance
¢ The teacher articulates a philosophy of music education.
¢ The teacher provides musical experiences that enhance students’ intellectual, personal, emotional,
social, and career development.
¢  The teacher acknowledges the unique musical contributions of cultural diversity.

a. For entry 5 you will link your lesson plans, teacher observation rubrics, and y
reflections to each of the appropriate captions. For items created in Word, Osave
as web pageO or Osave as .htmlO into your portfolio08 folder before you link the
file. Then link the appropriate caption to the wadge from which you want this
file linked. If you have a document that cannot save as gpagd, you can save
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it or scan it into a .pdf file and attach this via the link tq@he nice thing about
web pages is that they come up faster and take less memory than a .pdf file.
Please do not lik .doc files because it requires the reader to download the file in
order to see )}t

Editing the Standards: 1-9

¥
¥
¥

K K K K

Open the Standards page.

Select the Entry that you wish to edit, found in the top panel.

Then type a short reflective essay describing yodetstanding of this standard and your
development in this area as well as two artifacts that illustrate your understandings and
beliefs of each standard.

o What makes an essay Oreflective@?eflective essay requires that you describe
your understandingf the content standard and consider what the standard means
to you as a music teachebescribe how you fulfill the expectation of this
standard and how you will use this knowledge and skills in planning future
instruction. This reflective essays shoulipaint a pictureO of your understanding
of each standard and will be enhanced by erefsencing specific evidence
(artifacts) to support your reflection.

Add a minimum of two artifacts that demonstrate how you achieve the standard as a
musician and aa teacherEach artifact should be clearly explained in the prose of your
essay or as a separate description. The explanation must define to the reader what they
will see if they click on the link.

Select the word(s) that you wish to be used as a lighto artifact.

Select 'Link Inspector’

Check "Enable as a hyperlink".

In the pultdown menu, select 'A File'. A finder window will appear in which you will
select the file that will be linkede: .pdf document, quicktime .mov file, .mp3 file, .jpg

file, web-page, etc.Flease do no link a word file because they have to be downloaded to
view.If you link a quicktime movie, choose 15 to 30 seconds of the movie and save it as a
Oquicktime for the webO file so the total memory for each file will be abos)5 meg
Check "Open link in new window", but do not che&@kiake all hyperlinks inactiveO

0 What kind(s) of evidence (artifacts) should be supplied?Items to consider
might be graded assignments or tests, journals, lesson plans, course notes, lesson
reflections, dservation notes of student response to instruction, classroom
management plan, literature lists, the budget proposal, reports create in
coursework, the student handbook assignment, the public relations brochure,
compositions from class, qui¢ckne moviesof your teaching, mp30s of your
recital, or any other assignment you have done in classes that can demonstrate
your proficiency in the standardnother form of evidence might be to
compare/contrast future instructional planning in relation to stateatruhal
standards.Thus, the evidence you submit will likely vary across each of the
content standards



¥

Each artifact should be clearly explained in the prose of your essay or as a separate
description. The explanation must define to the reader whatitlesee if they click on

the link.

Place the artifact you wish to link into your portfolio folder: ie. Word or .pdf document,
quicktime .mov file, .mp3 file, .jpg file, wepage, etc.I{ you link a quicktime movie,
choose 15 to 30 seconds of the movie save it as a Oquicktime for the webO file so the
total memory for each file will be about 5 megs)

Entries: 2, 3, 4, 5, & 6(nothing needs to be added to entry3.html, only the
entry3part .html pagesyMUSIC 670)

1. Click '‘Add page' in the lower left hand corner of the iWeb window.
2.
3. Double-click on the 'Blog' title in the left panel. It should open to a textbox. Change

Choose the 'blog’ page template.

the title 'Blog' to 'Student Teaching Portfolio'. Then click in the window. The title
should now be changed

Click once on 'Entries' in the left panel. An entry window should appear at the top
of the page.

Double click on the title of the entry that appears in the top panel. Change this to
'‘Entry 6'. Then click in the window.

Click add entry, double click on the new title and type in 'Entry 5'. Then click in the
window. (repeat this for Entry 4 2, in this reverserder).

Once all entries are added, go to the entry that you wish to edit by clicking on this
title in the upper panel.

Double-click in the primary text box to select all of the text. Replace the text with
the Entry information found below using copy and 'Paste and Match Style" in the
edit menu.

Answer the questions for each entry.



Entry #2 : Contextual Factors and Student Learning Adaptations
Total Number of Students in the School
School SocieEconomic Profile (i.e., % free and reduced lunches)

Class 1 Class 2 Class 3 Class 4 Class 5

Grade level /Subject Taught
Number of Students in Classroom

Contextual Factors: Student Learning Adaptations

.(LISt the number of students lldent_lfled |Class |Class |Class |Class  Class (De§cr1be at least one example of a strategy to pr0'V1de'

in each class you teach and identify the 1 ) 3 4 equitable opportunities, accommodations, or modifications
class in which you are teaching your you attempted for any student identified within each

unit) contextual factor)

Gender

Number of Females:
Number of Males:

Ethnic/Cultural Make-up
Caucasian/White:
African America/Black:
Hispannic/Latino:
Asian/Pacific Islander:
American Indian/Alaskan Native:
Language Proficiency

Number of English Language Leaners
(ELL):

Academic Performance
# of Students Performing Below Grade



Level:

# of Students Performing Above Grade
Level:

Students with Special Needs
Learning Disabled:
Emotionally or Behaviorally Impaired:
Attention Deficit Disorder (ADD):

Developmentally Disabled/Mental
Retardation:

Speech and Language Disorder:
Autism/PDD/Asperger Syndrome:
Gifted and Talented:

Blind or Visually Impaired (VI)
Deaf or Hearing Impaired (HI):
Physically Disabled:

Other Health Impaired:

Student Characteristics: Describe developmental characteristics of students inglassroom (Cognitive, Physical,
Emotional, Social).
Highlight the background, prior knowledge, and interests of students in your classroom.

Environmental Considerations: Describe district/school/classroom environmental considerations impactingetlity qti
education for all of your students.

Describe community and family environmental considerations impacting the quality of education for all of your studen
Instructional Strategies Appropriate for Student Characteristics and Environmental Considerations: Based on the
student characteristics and environmental considerations you noted above, describe the instructional strategies you t
enhance the learning of your students.

1C



"#$%&'(&)*$H&+,&-.*$""0&12*34&*"5&67RIH/: .4
State Content Standaré and School Improvement Goals

+ State Standards, benchmarks and indicators related to this unit

Learning Goals and Objectiveg§What will students know and be able to do at the end of this unit?)

Goals:
Example Goal: Students will understand the eggire purpose of the rhythmic movement in this composition.

Objectives:
Example Objectives (there may be more than one objective to reach a goal): 1. Given any rhythm selected from the

composition, the students will be able to identify the placement be#Htdoy placing counting references under each
note/rest. 2. Given any rhythm in the piece, the students will perform the rhythm against an audible pulse with 95%
accuracy.

&
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Entry 3, Part 2: Instructional Design

1. Learning Strategies:

Using your goals and objectives from Entry 3, Part 1 present the daily sequence of activities and instructional strategies
used to teach to these goals and objectives (this should include approximately two weeks of daily activities).

Explain how you included multiple learning strategies to address multiple student needs and learning styles.

2. Adaptations and Modifications to Meet the Needs of All Students:

Explain why your instructional strategies are appropriate for your classroom context and student characteristics as
identified in Entry 2. How did you accommodate varied reading levels and adapt or modify for special needs students and
those with reading difficulties?

3. Active Inquiry, Student Centeredness, and Meaningful Student Engagement:

Justify why the unit was relevant and meaningful to students. Describe how students were engaged in questioning
concepts, developing learning strategies, seeking resources, and conducting independent investigations.

4. Technology Integration:
How did you use technology to plan and teach your unit? How did student’s use technology to enhance their learning?

5. Use of Community Resources Outside the School Environment:
What community resources did you use to achieve your unit goals and objectives and foster student learning?

12




Entry 3, Part 3: Demonstration of Integration Skills
. Integration Across and Within Subject Fields: | Integration of Thinking Skills: | Integration of Reading Skills: |

Entry 3, Part 4: Analysis of Assessment Procedures

Documentation of Assessment Instruments
Learning Objectived.ist each learning objective. For each of the objectives, identify the Type of assessment (pre
assessment/diagnostic assessment, formative, or summhbistehe assessment in the order they are to be given. All
learning objectives must be assessed througlaggessment/diagnostic assessment, formative and summative
assessments.Be sure to include all 3 types of assessments and the Format of EachnA$ésessmaltiple choice, short
answer, essay, performance assessment, portfolios, observations, etc.) Be sure the format for each assessment is
appropriate for measuring student achievement of the objective. Then identify the Assessment Criteriapacéech
objective. Don't forget to establish reasonable minimal levels of performance (What would the student need to do to
demonstrate they have met the objective?). Be certain to state the minimal passing score / decision point for each
assessment.
In your description above, Link a copy of your {@&sessment/diagnostic assessment, formative, and summative

assessments and all supporting documents to the appropriat8liardxample, a rubric used to evaluate student
performance.

13



Pre-Assessment/Diagnostic Assessment Data
(Include informal sources of readiness data and results from formal assessment instruments.)

Overall percentage of students who achied unit objectives on this assessment
How did you use this information to proceed with unit instruction?

Formative Assessment Data
(Be sure to include results from at least two formative assessments.)

Overall percentage of students who achieved unit objectives on this assessment
Describe how you used this information tediesct, reteach, and otherwise inform your plan of instruction.

How did you reporthese results to your students to help them become more responsible for their own learning?

14




"#3%&! (1) *%$!+,1-1/0*/3*$45#! 5016#7$%38%45#4/19#4%

Select the learning objectives where your students were the most successfobvide two or more reassifior this success (Be

specific and provide evidence). Consider your objectives, instruction, and assessment along with student characteristics and other
contextual factors under your control.

Select the learning objectives where your students were leasiccessfulProvide two or more reasons for this lack of success (Be
specific and provide evidence). Consider your objectives, instruction, and assessment along with student characteristics and other
contextual factors under your control. Explain any-omit adaptations you made to enhance learning for all students. Discuss what you
could do differently or better in the future to improve your studentsO performance.

Discuss how and in what context you have communicated with students, parents, and othesfpssionalsabout your decisions
regarding studentsO learning and assessweninust address all three.

Demonstrate that you understand the QPA process use in your school and explain how your efforts as a professional fit into it.
How can you conibute to achieving the schoolOs QPA goals?

Reflect on possibilities for professional developmenbDescribe at least two professional learning goals that emerged from your insights
gained while teaching this unit. Identify two specific activities you willlertake to improve your performance as a teacher in the critical
areas you identified.

1t



Entry #4 : Analysis of Classroom Environment

Creating an Environment of Respect and Rapport
Explain how you established and maintained an atmosphere objastess and mutual respect in your classroom.
Describe specific strategies used to encourage:

¥ Positive student verbal and ngarbal communication skills

¥ Positive student social interactions

Establishing a Culture for Learning to Encourage Student Engagement and Responsibility

Describe how you created a culture for learning in your classroom. Describe specific strategies used to encourage:
¥ Active engagement in learning

Student responsibility for their own learning

Student commitmerntb the subject

High expectations for achievement

Student pride in work

K oK K K

Managing Classroom Procedures to Promote Student Responsibility
Describe your classroom routines and procedures. Include specific procedures used to promote:
¥ Student responsibility
¥ Smooth operation of thdassroom
¥ Efficient use of time (e.g., organizing and managing groups of students, distribution and collection of materials, us
of student helpers, transition between activities, etc.)

Encouraging Appropriate Student Behavior

Describe your classroom maement plan. Include specific classroom management strategies used to:
¥ Establish clear expectation of conduct
¥ Monitor student behavior
¥ Respond to behavior that does not meet your expectations

1€



Organizing the Physical Environment

Attach a simple sketch of the arrangement of the physical space of your classroom. Design a plan to:
¥ Make learning accessible to all students
¥ Address safety concerns
¥ Arrange the furniture to support typical learning activities

17
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(Create a word document or pdf for each of the entries. Place them in your e-portfolio folder and link to appropriate place below)

Ro R0 R0 R0 R0 Ro Ro Qo Qo Qo

Download Lesson Plan Form and Reflection
Instructional Plan for First Observation
Supervising Teacher Observation Notes and Rubric
Self-reflection following the Observation
Instructional Plan for Second Observation
Supervising Teacher Observation Notes and Rubric
Self-reflection following the Observation
Instructional Plan for Third Observation
Supervising Teacher Observation Notes and Rubric
Self-reflection following the Observation
Instructional Plan for Fourth Observation
Supervising Teacher Observation Notes and Rubric
Self-reflection following the Observation
Instructional Plan for Fifth Observation
Supervising Teacher Observation Notes and Rubric
Self-reflection following the Observation
Instructional Plan for Sixth Observation
Supervising Teacher Observation Notes and Rubric
Self-reflection following the Observation

18



Entry #6 : Professional Logs

Interactions with Families, Community, and Educational Personnel

Date Person Interactec Type of Interaction Purpose
With

Impact on Teaching and Student

Based on your experiences and information from this log, (1) identify your professional strengths and weaknesses in terms of your ability to interact with families,
community, and other edational personnel to support student learning, (2) at least one professional goal for continuing to grow professionally in your area of

weakness, and (3) plans for achieving this goal.

Involvement in and Contributions to School and District Improvement

Date Event Contribution / Insight Impact on You,
Other Teachers,

(E.g., committee meeting, QPA/NCA activity)
Students, Parents

Based on your experiences and infotima from this log, (1) identify professional strengths and weaknesses related to your participation in and contributions to
school and district improvement, (2) at least one professional goal for continuing to grow professionally in your area of wjeakah€3splans for achieving this

goal.
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Professional Development Experiences
Date Event Benefits / Learning Derived Plans for Continual Growth

Based on your geriences and information from this log, (1) identify your professional strengths and weaknesses identified through your professional development
experiences, (2) at least one goal for continuing to improve your teaching, and (3) plans for achievirag, this g

2C



Step III: Publishing Your ePortfolio:

1. Click on the word OS[teC’) in the left hand panel. Options to publish this site will
appear. In OPublish to:O you will want to click FTP Server. Then Name your site
and fill in your email address.

2. Complete the dialog boxes as indicated below:

Server address: unix.ksu.edu

Username: (your eid)

Password: (your password)

Port: 22

Directory Path: /usr/local/data/www/musiceducation/eportfolio/(youreid)
Protocol: SFTP

3. Click Test Connection
4, Your website url will be: www .k-state.edu/musiceducation/eportfolio/(youreid)
Then push “Publish Sit€’ your site is now published.

As you make changes, save then click “Publish Site”. After you have published the first
time, you will only need to click “Publish Site” each time after that.

-Ye¥e! iWeb

P I yne o . . -
[S) . Site Publishing Settings M
| welcome
Ab ™M - .
e Publishing
& Music Standards >
Publish to: | FTP Server =
L Publish to web hosting service
\ Site name: [Phildpayne |
Contact email: Ipayneszl@att.ne( I
FTP Server Settings
Server address: Iunlx.ksuAedu |
User name: [ppayne |
Password: | .............. |
Directory/Path: I/usr/local/da(a/www/rnusiceducation/epor(fol:o/Dpa|
Protocol: | SFTP : | Port: 59
(__Test Connection ] @
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Ste p I\t Using your flash drive.

When editing your website while not on your own computer, you will have to transfer your files
to a flash drive. Doing so in iWeb is a lengthy process. Below is both a checkligicture of
the pathway to transferring your files.

» Open a OFinder® window.

¢ Click OMacintosh HDO

e Click OUsersO

¢ Click the OhomeO icon

* Click OLibraryO

» Click OApplication SupportO

¢ Click OiwebO

» Click ODomain®Rename your file name to make more ideatife

This order will allow you to save and opgour files via a flash drive. Skipping any steps will
corrupt your files after several openings. You must transfer your féadb computer in this
pathway as well as retrieve and transfer to a flash drive from this pathway. An illustration is
providedbelow.
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