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CHAPTER 1 -  [title of composition]

Biographical Information on the Composer

Within the subheading, you may want to have further subsections.  Select Heading 3 for these subsections, as shown below.

2nd Level Subheading (Heading 3 style)

This is the text for the new sub section.  If you need to create subsections within this subheading, use Heading 4 style, as shown below

3rd Level Subheading (Heading 4 style)

This is text for the new sub section.  It’s rare to use a 3rd level subheading, but Heading 4 style, but is available if you need it.

Figures and Tables

This sample text is included to show the entries in the automated Table of Contents, List of Figures, and List of Tables.
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Figure 1.1 Enter Your Description After the Figure Number
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Similarly, tables you insert will be automatically numbered.  To insert a table, click where you want the table to appear.  Select Table/Insert/Table, and use the “Insert Table” window to define the table size and behavior.  Click after the table number to enter a description.

Table 1.1 Enter Your Description After the Table Number

	A-D
	A
	B
	C
	D

	1
	A1
	B1
	C1
	D1

	2
	A2
	B2
	C2
	D2

	3
	A3
	B3
	C3
	D3


Figures and tables included in your document will automatically be added to the List of Figures and List of Tables. 

Theoretical Analysis

Within the subheading, you may want to have further subsections.  Select Heading 3 for these subsections, as shown below.

2nd Level Subheading (Heading 3 style)

This is the text for the new sub section.  If you need to create subsections within this subheading, use Heading 4 style, as shown below

3rd Level Subheading (Heading 4 style)

This is text for the new sub section.  It’s rare to use a 3rd level subheading, but Heading 4 style, but is available if you need it.

Figures and Tables

This sample text is included to show the entries in the automated Table of Contents, List of Figures, and List of Tables.

To insert a Figure, make sure you have the figure available as an image (.gif, png, jpg, etc.).  Click where you want to insert the figure.  Select Insert/Picture/From File, then select the image you want to insert.  The Auto Caption feature is activated within this template, so as the image is inserted, a figure number will be automatically generated and will be placed above the figure.  Figure numbers include the chapter number, for example Figure 1.1, Figure 1.2, etc.   In addition, you need to insert a brief description of the figure after the figure number. Simply click after the figure number and type in your description. 

Figure 1.2 Enter Your Description After the Figure Number
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Similarly, tables you insert will be automatically numbered.  To insert a table, click where you want the table to appear.  Select Table/Insert/Table, and use the “Insert Table” window to define the table size and behavior.  Click after the table number to enter a description.

Table 1.2 Enter Your Description After the Table Number

	A-D
	A
	B
	C
	D

	1
	A1
	B1
	C1
	D1

	2
	A2
	B2
	C2
	D2

	3
	A3
	B3
	C3
	D3


Figures and tables included in your document will automatically be added to the List of Figures and List of Tables. 

Stylistic and Technical Considerations

Within the subheading, you may want to have further subsections.  Select Heading 3 for these subsections, as shown below.

2nd Level Subheading (Heading 3 style)

This is the text for the new sub section.  If you need to create subsections within this subheading, use Heading 4 style, as shown below

3rd Level Subheading (Heading 4 style)

This is text for the new sub section.  It’s rare to use a 3rd level subheading, but Heading 4 style, but is available if you need it.

Figures and Tables

This sample text is included to show the entries in the automated Table of Contents, List of Figures, and List of Tables.

To insert a Figure, make sure you have the figure available as an image (.gif, png, jpg, etc.).  Click where you want to insert the figure.  Select Insert/Picture/From File, then select the image you want to insert.  The Auto Caption feature is activated within this template, so as the image is inserted, a figure number will be automatically generated and will be placed above the figure.  Figure numbers include the chapter number, for example Figure 1.1, Figure 1.2, etc.   In addition, you need to insert a brief description of the figure after the figure number. Simply click after the figure number and type in your description. 

Figure 1.3 Enter Your Description After the Figure Number
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Similarly, tables you insert will be automatically numbered.  To insert a table, click where you want the table to appear.  Select Table/Insert/Table, and use the “Insert Table” window to define the table size and behavior.  Click after the table number to enter a description.

Table 1.3 Enter Your Description After the Table Number

	A-D
	A
	B
	C
	D

	1
	A1
	B1
	C1
	D1

	2
	A2
	B2
	C2
	D2

	3
	A3
	B3
	C3
	D3


Figures and tables included in your document will automatically be added to the List of Figures and List of Tables. 

CHAPTER 2 -  [title of composition]

Biographical Information on the Composer

Within the subheading, you may want to have further subsections.  Select Heading 3 for these subsections, as shown below.

2nd Level Subheading (Heading 3 style)

This is the text for the new sub section.  If you need to create subsections within this subheading, use Heading 4 style, as shown below

3rd Level Subheading (Heading 4 style)

This is text for the new sub section.  It’s rare to use a 3rd level subheading, but Heading 4 style, but is available if you need it.

Figures and Tables

This sample text is included to show the entries in the automated Table of Contents, List of Figures, and List of Tables.

To insert a Figure, make sure you have the figure available as an image (.gif, png, jpg, etc.).  Click where you want to insert the figure.  Select Insert/Picture/From File, then select the image you want to insert.  The Auto Caption feature is activated within this template, so as the image is inserted, a figure number will be automatically generated and will be placed above the figure.  Figure numbers include the chapter number, for example Figure 1.1, Figure 1.2, etc.   In addition, you need to insert a brief description of the figure after the figure number. Simply click after the figure number and type in your description. 

Figure 2.1 Enter Your Description After the Figure Number

[image: image4.wmf]
Similarly, tables you insert will be automatically numbered.  To insert a table, click where you want the table to appear.  Select Table/Insert/Table, and use the “Insert Table” window to define the table size and behavior.  Click after the table number to enter a description.

Table 2.1 Enter Your Description After the Table Number

	A-D
	A
	B
	C
	D

	1
	A1
	B1
	C1
	D1

	2
	A2
	B2
	C2
	D2

	3
	A3
	B3
	C3
	D3


Figures and tables included in your document will automatically be added to the List of Figures and List of Tables. 

Theoretical Analysis

Within the subheading, you may want to have further subsections.  Select Heading 3 for these subsections, as shown below.

2nd Level Subheading (Heading 3 style)

This is the text for the new sub section.  If you need to create subsections within this subheading, use Heading 4 style, as shown below

3rd Level Subheading (Heading 4 style)

This is text for the new sub section.  It’s rare to use a 3rd level subheading, but Heading 4 style, but is available if you need it.

Figures and Tables

This sample text is included to show the entries in the automated Table of Contents, List of Figures, and List of Tables.

To insert a Figure, make sure you have the figure available as an image (.gif, png, jpg, etc.).  Click where you want to insert the figure.  Select Insert/Picture/From File, then select the image you want to insert.  The Auto Caption feature is activated within this template, so as the image is inserted, a figure number will be automatically generated and will be placed above the figure.  Figure numbers include the chapter number, for example Figure 1.1, Figure 1.2, etc.   In addition, you need to insert a brief description of the figure after the figure number. Simply click after the figure number and type in your description. 

Figure 2.2 Enter Your Description After the Figure Number

[image: image5.wmf]
Similarly, tables you insert will be automatically numbered.  To insert a table, click where you want the table to appear.  Select Table/Insert/Table, and use the “Insert Table” window to define the table size and behavior.  Click after the table number to enter a description.

Table 2.2 Enter Your Description After the Table Number

	A-D
	A
	B
	C
	D

	1
	A1
	B1
	C1
	D1

	2
	A2
	B2
	C2
	D2

	3
	A3
	B3
	C3
	D3


Figures and tables included in your document will automatically be added to the List of Figures and List of Tables. 

Stylistic and Technical Considerations

Within the subheading, you may want to have further subsections.  Select Heading 3 for these subsections, as shown below.

2nd Level Subheading (Heading 3 style)

This is the text for the new sub section.  If you need to create subsections within this subheading, use Heading 4 style, as shown below

3rd Level Subheading (Heading 4 style)

This is text for the new sub section.  It’s rare to use a 3rd level subheading, but Heading 4 style, but is available if you need it.

Figures and Tables

This sample text is included to show the entries in the automated Table of Contents, List of Figures, and List of Tables.

To insert a Figure, make sure you have the figure available as an image (.gif, png, jpg, etc.).  Click where you want to insert the figure.  Select Insert/Picture/From File, then select the image you want to insert.  The Auto Caption feature is activated within this template, so as the image is inserted, a figure number will be automatically generated and will be placed above the figure.  Figure numbers include the chapter number, for example Figure 1.1, Figure 1.2, etc.   In addition, you need to insert a brief description of the figure after the figure number. Simply click after the figure number and type in your description. 

Figure 2.3 Enter Your Description After the Figure Number

[image: image6.wmf]
Similarly, tables you insert will be automatically numbered.  To insert a table, click where you want the table to appear.  Select Table/Insert/Table, and use the “Insert Table” window to define the table size and behavior.  Click after the table number to enter a description.

Table 2.3 Enter Your Description After the Table Number

	A-D
	A
	B
	C
	D

	1
	A1
	B1
	C1
	D1

	2
	A2
	B2
	C2
	D2

	3
	A3
	B3
	C3
	D3


Figures and tables included in your document will automatically be added to the List of Figures and List of Tables. 

CHAPTER 3 -  [title of composition]

Biographical Information on the Composer

Within the subheading, you may want to have further subsections.  Select Heading 3 for these subsections, as shown below.

2nd Level Subheading (Heading 3 style)

This is the text for the new sub section.  If you need to create subsections within this subheading, use Heading 4 style, as shown below

3rd Level Subheading (Heading 4 style)

This is text for the new sub section.  It’s rare to use a 3rd level subheading, but Heading 4 style, but is available if you need it.

Figures and Tables

This sample text is included to show the entries in the automated Table of Contents, List of Figures, and List of Tables.

To insert a Figure, make sure you have the figure available as an image (.gif, png, jpg, etc.).  Click where you want to insert the figure.  Select Insert/Picture/From File, then select the image you want to insert.  The Auto Caption feature is activated within this template, so as the image is inserted, a figure number will be automatically generated and will be placed above the figure.  Figure numbers include the chapter number, for example Figure 1.1, Figure 1.2, etc.   In addition, you need to insert a brief description of the figure after the figure number. Simply click after the figure number and type in your description. 

Figure 3.1 Enter Your Description After the Figure Number

[image: image7.wmf]
Similarly, tables you insert will be automatically numbered.  To insert a table, click where you want the table to appear.  Select Table/Insert/Table, and use the “Insert Table” window to define the table size and behavior.  Click after the table number to enter a description.

Table 3.1 Enter Your Description After the Table Number

	A-D
	A
	B
	C
	D

	1
	A1
	B1
	C1
	D1

	2
	A2
	B2
	C2
	D2

	3
	A3
	B3
	C3
	D3


Figures and tables included in your document will automatically be added to the List of Figures and List of Tables. 

Theoretical Analysis

Within the subheading, you may want to have further subsections.  Select Heading 3 for these subsections, as shown below.

2nd Level Subheading (Heading 3 style)

This is the text for the new sub section.  If you need to create subsections within this subheading, use Heading 4 style, as shown below

3rd Level Subheading (Heading 4 style)

This is text for the new sub section.  It’s rare to use a 3rd level subheading, but Heading 4 style, but is available if you need it.

Figures and Tables

This sample text is included to show the entries in the automated Table of Contents, List of Figures, and List of Tables.

To insert a Figure, make sure you have the figure available as an image (.gif, png, jpg, etc.).  Click where you want to insert the figure.  Select Insert/Picture/From File, then select the image you want to insert.  The Auto Caption feature is activated within this template, so as the image is inserted, a figure number will be automatically generated and will be placed above the figure.  Figure numbers include the chapter number, for example Figure 1.1, Figure 1.2, etc.   In addition, you need to insert a brief description of the figure after the figure number. Simply click after the figure number and type in your description. 

Figure 3.2 Enter Your Description After the Figure Number

[image: image8.wmf]
Similarly, tables you insert will be automatically numbered.  To insert a table, click where you want the table to appear.  Select Table/Insert/Table, and use the “Insert Table” window to define the table size and behavior.  Click after the table number to enter a description.

Table 3.2 Enter Your Description After the Table Number

	A-D
	A
	B
	C
	D

	1
	A1
	B1
	C1
	D1

	2
	A2
	B2
	C2
	D2

	3
	A3
	B3
	C3
	D3


Figures and tables included in your document will automatically be added to the List of Figures and List of Tables. 

Stylistic and Technical Considerations

Within the subheading, you may want to have further subsections.  Select Heading 3 for these subsections, as shown below.

2nd Level Subheading (Heading 3 style)

This is the text for the new sub section.  If you need to create subsections within this subheading, use Heading 4 style, as shown below

3rd Level Subheading (Heading 4 style)

This is text for the new sub section.  It’s rare to use a 3rd level subheading, but Heading 4 style, but is available if you need it.

Figures and Tables

This sample text is included to show the entries in the automated Table of Contents, List of Figures, and List of Tables.

To insert a Figure, make sure you have the figure available as an image (.gif, png, jpg, etc.).  Click where you want to insert the figure.  Select Insert/Picture/From File, then select the image you want to insert.  The Auto Caption feature is activated within this template, so as the image is inserted, a figure number will be automatically generated and will be placed above the figure.  Figure numbers include the chapter number, for example Figure 1.1, Figure 1.2, etc.   In addition, you need to insert a brief description of the figure after the figure number. Simply click after the figure number and type in your description. 

Figure 3.3 Enter Your Description After the Figure Number

[image: image9.wmf]
Similarly, tables you insert will be automatically numbered.  To insert a table, click where you want the table to appear.  Select Table/Insert/Table, and use the “Insert Table” window to define the table size and behavior.  Click after the table number to enter a description.

Table 3.3 Enter Your Description After the Table Number

	A-D
	A
	B
	C
	D

	1
	A1
	B1
	C1
	D1

	2
	A2
	B2
	C2
	D2

	3
	A3
	B3
	C3
	D3


Figures and tables included in your document will automatically be added to the List of Figures and List of Tables. 

CHAPTER 4 -  [title of composition]

Biographical Information on the Composer

Within the subheading, you may want to have further subsections.  Select Heading 3 for these subsections, as shown below.

2nd Level Subheading (Heading 3 style)

This is the text for the new sub section.  If you need to create subsections within this subheading, use Heading 4 style, as shown below

3rd Level Subheading (Heading 4 style)

This is text for the new sub section.  It’s rare to use a 3rd level subheading, but Heading 4 style, but is available if you need it.

Figures and Tables

This sample text is included to show the entries in the automated Table of Contents, List of Figures, and List of Tables.

To insert a Figure, make sure you have the figure available as an image (.gif, png, jpg, etc.).  Click where you want to insert the figure.  Select Insert/Picture/From File, then select the image you want to insert.  The Auto Caption feature is activated within this template, so as the image is inserted, a figure number will be automatically generated and will be placed above the figure.  Figure numbers include the chapter number, for example Figure 1.1, Figure 1.2, etc.   In addition, you need to insert a brief description of the figure after the figure number. Simply click after the figure number and type in your description. 

Figure 4.1 Enter Your Description After the Figure Number

[image: image10.wmf]
Similarly, tables you insert will be automatically numbered.  To insert a table, click where you want the table to appear.  Select Table/Insert/Table, and use the “Insert Table” window to define the table size and behavior.  Click after the table number to enter a description.

Table 4.1 Enter Your Description After the Table Number

	A-D
	A
	B
	C
	D

	1
	A1
	B1
	C1
	D1

	2
	A2
	B2
	C2
	D2

	3
	A3
	B3
	C3
	D3


Figures and tables included in your document will automatically be added to the List of Figures and List of Tables. 

Theoretical Analysis

Within the subheading, you may want to have further subsections.  Select Heading 3 for these subsections, as shown below.

2nd Level Subheading (Heading 3 style)

This is the text for the new sub section.  If you need to create subsections within this subheading, use Heading 4 style, as shown below

3rd Level Subheading (Heading 4 style)

This is text for the new sub section.  It’s rare to use a 3rd level subheading, but Heading 4 style, but is available if you need it.

Figures and Tables

This sample text is included to show the entries in the automated Table of Contents, List of Figures, and List of Tables.

To insert a Figure, make sure you have the figure available as an image (.gif, png, jpg, etc.).  Click where you want to insert the figure.  Select Insert/Picture/From File, then select the image you want to insert.  The Auto Caption feature is activated within this template, so as the image is inserted, a figure number will be automatically generated and will be placed above the figure.  Figure numbers include the chapter number, for example Figure 1.1, Figure 1.2, etc.   In addition, you need to insert a brief description of the figure after the figure number. Simply click after the figure number and type in your description. 

Figure 4.2 Enter Your Description After the Figure Number

[image: image11.wmf]
Similarly, tables you insert will be automatically numbered.  To insert a table, click where you want the table to appear.  Select Table/Insert/Table, and use the “Insert Table” window to define the table size and behavior.  Click after the table number to enter a description.

Table 4.2 Enter Your Description After the Table Number

	A-D
	A
	B
	C
	D

	1
	A1
	B1
	C1
	D1

	2
	A2
	B2
	C2
	D2

	3
	A3
	B3
	C3
	D3


Figures and tables included in your document will automatically be added to the List of Figures and List of Tables. 

Stylistic and Technical Considerations

Within the subheading, you may want to have further subsections.  Select Heading 3 for these subsections, as shown below.

2nd Level Subheading (Heading 3 style)

This is the text for the new sub section.  If you need to create subsections within this subheading, use Heading 4 style, as shown below

3rd Level Subheading (Heading 4 style)

This is text for the new sub section.  It’s rare to use a 3rd level subheading, but Heading 4 style, but is available if you need it.

Figures and Tables

This sample text is included to show the entries in the automated Table of Contents, List of Figures, and List of Tables.

To insert a Figure, make sure you have the figure available as an image (.gif, png, jpg, etc.).  Click where you want to insert the figure.  Select Insert/Picture/From File, then select the image you want to insert.  The Auto Caption feature is activated within this template, so as the image is inserted, a figure number will be automatically generated and will be placed above the figure.  Figure numbers include the chapter number, for example Figure 1.1, Figure 1.2, etc.   In addition, you need to insert a brief description of the figure after the figure number. Simply click after the figure number and type in your description. 

Figure 4.3 Enter Your Description After the Figure Number

[image: image12.wmf]
Similarly, tables you insert will be automatically numbered.  To insert a table, click where you want the table to appear.  Select Table/Insert/Table, and use the “Insert Table” window to define the table size and behavior.  Click after the table number to enter a description.

Table 4.3 Enter Your Description After the Table Number

	A-D
	A
	B
	C
	D

	1
	A1
	B1
	C1
	D1

	2
	A2
	B2
	C2
	D2

	3
	A3
	B3
	C3
	D3


Figures and tables included in your document will automatically be added to the List of Figures and List of Tables. 

References And/Or Bibliography

 Include a separate chapter for your references or bibliography.  This chapter should be titled “References” or “Bibiography.”

Appendix A - Program and Concert Information

Appendices must be identified by letters (Appendix A, Appendix B, etc.) rather than by numbers.  For this reason, there is a different set of Style headings to use with appendices.  For example, the style at the top of this page is Heading 6.

1st Level Subheading (Heading 7 style)

Heading 7 is the style to use in the first subheading of an appendix.  This is an example of how text will appear under this subheading

2nd Level Subheading (Heading 8 Style)

Use Heading 8 for a subheading within a subheading.  This is an example of how text will appear under this subheading.  

3rd Level Subheading (Heading 9 Style)

It is rare to need another level of subheading, but if you do, this is an example of how text will appear under this subheading.
Figures and Tables Within Appendices

When you first add a figure or table to an appendix, it will be numbered as a chapter.  When we insert the figure below, for example, it is numbered as Figure 4.1.  Since it is a figure within an appendix, it should be identified as Figure A.1.  To make this change, see the section “Table and Figure Captions Within Appendices” in the instructions above.
Figure A.1 A Figure Within an Appendix

[image: image13.wmf] 

Appendix B - Enter the Title of Your Appendix Here

If you need additional appendixes, label them in alphabetic sequence (Appendix B, Appendix C, etc.)
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