The School of Leadership Studies at Kansas State University invites applications for the position of Coordinator of Student Services and Communications. The School of Leadership Studies is a value-centered learning community that promotes both curricular studies and co-curricular activities, integrating thought and action. The School’s faculty/staff endeavor to provide learning experiences aligned with the mission of “developing knowledgeable, ethical, caring, inclusive leaders for a diverse and changing world” for the approximate 1400 students in the program.  We are seeking a person who wishes to work in a collaborative and progressive environment with other faculty members in preparing transformational leaders. We value qualified candidates who can bring to our program a variety of backgrounds and experiences.

Required qualifications include: 1) earned bachelor’s degree; 2) minimum three years experience in recruitment and retention at the collegiate level; 3) demonstrated experience in working successfully with high school seniors or incoming college student populations; 4) demonstrated experience with event planning, 5) demonstrated experience presenting or teaching to large groups or classes at the collegiate level; and 6) demonstrated experience working with diverse populations.  
Preferred qualifications include: 1) master’s degree or graduate hours in higher education, college student personnel or a related field; 2) demonstrated experience in producing public relations or marketing materials at the collegiate level; 3) work experience in fund raising or other revenue-generating activities; and 4) administrative & supervisory experience at the collegiate level. 

The general duties of this position include: 1) coordinating recruitment and retention efforts; 2) initiating and coordinating communication efforts; 3) coordinating development efforts and serving as a liaison to the KSU Foundation, 4) coordinating conferences and other revenue generating events; 5) teaching leadership courses; 6) supervision of professional staff; and other responsibilities as assigned. 

Applicants should provide the search committee with a letter discussing relevant experiences and accomplishments, a complete resume, and official academic transcripts. In addition, each applicant should list names and contact information of three individuals who can speak to the applicant’s qualifications for this position. Screening of applications will begin on November 30, 2009, and will continue until the position is filled. Effective starting date of this appointment is February 7, 2010. Information about the School of Leadership Studies can be found at www.k-state.edu/leadership.  Kansas State University is an equal opportunity employer and actively seeks diversity among its employees. Background check required.
Please send application and supporting materials to: 

marykay@k-state.edu
or

Mary Kay Siefers

School of Leadership Studies

Kansas State University 

2323 Anderson Ave, Suite 125

Manhattan, KS 66506
