Rules for Adjusting the Facility ID Field in iSIS.

1. If the section is in a GUC and the department wants it to remain in a GUC they do nothing with the classroom-- Facility ID field. 

2. If the section is in a lab or department space and the department wants to change the lab or department space to another lab or department space, they can enter the lab or department space room. (The department is responsible to be sure these
rooms are conflict free).

3. If the lab or department space will now change to a GUC, they need to enter ZZZZ in the Facility ID field. 

4. If the department adds a new section and need a GUC, they need to enter ZZZZ in the Facility ID field. 

5. If the department adds a new section and needs a Hi Tech room, they need to enter ZZZZ in the Facility ID Field and choose a Room Characteristic.   The department must also complete a request for all Hi Tech rooms for R25/S25,
http://www.k-state.edu/facilities/s25.

6. If a section was in a Hi Tech room and the department decides to change the time or days, the department will LOOSE their ownership on the current Hi Tech  room and receive another room IF ONE IS AVAILABLE.  ZZZZ should be entered in the Facility ID field and choose a Room Characteristic.  The department must also complete a request for all Hi Tech rooms for R25/S25,

http://www.k-state.edu/facilities/s25.
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