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Purpose

Use this procedure to view an instructor’s schedule for a specific term.

Trigger

Perform this procedure when you need to look up the schedule for another instructor.

Prerequisites

· Institutional Structure must be established.
Menu Path

Use the following menu path(s) to begin this task:
· Curriculum Management [image: image1.jpg]


 Instructor/Advisor Information [image: image2.jpg]


 Instructor Schedule
Helpful Hints

None
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5. You have completed
this task.
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2. SEQ substeps \h \r0 
As required, complete/review the following fields:

	Field Name
	R/O/C
	Description

	Term
	R
	Semester in which classes are offered.  Terms are identified by a four-digit number where the first digit represents the century, the second and thir digits represent the year, and the final digit represents the semester (2 for Spring, 3 for Summer, 5 for Fall).  I.e.  Spring 2008 = 2082, Fall 2007 = 2075.
Example:
2075 (Fall 2007)

	ID
	O
	iSIS unique system identifier.

Example:
0000000229

	Last Name
	O
	Instructor’s last name.

Example:
(left blank)
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5.
You have completed this task.

Result

You have successfully viewed the schedule of an instructor through the Curriculum Management module.

Comments

None.
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