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Reporting Textbook Information at K-State

The Higher Education Opportunity Act of 2008 is designed to ensure that students have access to affordable textbooks and supplemental
materials. Affiliated bookstores (K-State Bookstores: Student Union and Varney's serving the Manhattan campus, Follett’s for the Salina
campus, and KVESS for the College of Veterinary Medicine) will be collecting textbook information from faculty and making it available to
students. Students will be able to purchase their textbooks anywhere. Faculty members from all colleges, except the College of Veterinary
Medicine and Salina, should follow the steps below to report their textbook and supplemental material information, even if none are required.

SELECT A COURSE
1. Go to http://www.varneys.com/textbooks.
2. Inthe user name box, type your K-State e-mail address.
3. Inthe password box, type wildcats, and then click Login. term | Kansas State Univ : KSU Spring 2010 ]
4. Click the Create New Requisition button. department - ( Journalism & Mass Communications (MC)
5. Select the term, department, and course. e — K3
6. Choose the sections to enter textbook information. [JInclude sections for which requisitions already exist
Note: To report textbooks for sections that have previously been S K. |
reported, ensure that the Include sections for which requisitions
already exist box is checked.
7. Select the course instructor from the list or click the create new IR B comsie ceindinuion
instructor link to add a new one. e e E’ls' el A
8. Type the estimated enrollments you expect (must be 1 or more). SELIRNEE Boaneros ol Baisadenie
9. Under the special instructions section, indicate if there are additional marimei — —
materials required beyond a textbook (course pack, CD, etc.).
10. In the comments box, type additional information you want to give.
11. If there is no required textbook, click the No textbooks required
button, otherwise, click the Select textbooks button.
SELECT TEXTBOOKS
1. Find books by either searching by ISBN or by Title/Author, or by viewing the course history of books used in the class. Select a
method and then follow the instructions for the one you chose: My Favorites | | Search Textbooks | | Course History | [ Add a New 8ook |
« SEARCH BY ISBN: Type in the ISBN of a textbook and then click the @ Search by ISBN O Search by Title/Author
Search for Materials button. ke
« SEARCH BY TITLE/AUTHOR: Type in the title and/or author of a textbook and
then click the Search for Materials button. (U—
+ VIA COURSE HISTORY: Click the Course History tab.
Note: If you cannot find the book you are searching for, books can be added ‘F“‘J| pirrisss el R
manually by clicking the Add a New Book tab and then entering book info. e, 19BN 0530 62708 1
Publisher: WAD; Edition: 5; Copyright: 06; Velume: ;
2. Click the Select This Book link. © A New Edition s Avallable
3. Inthe Usage list, indicate whether the book is Required, Optional, Select This Book
Ok Alternative Text, or Bookstore Study Aid.
4. Indicate whether the book will be used next term. If you don’t know, choose
Do nOt know from the IiSt‘ My Favorites ‘ ‘ Search Textbooks | | Course History ‘ ‘ Add a New Book
5. If you need the latest edition of the book, ensure that this option is checked.
6. If this is a bundle, ensure that the Is this a bundle? option is checked and then | |5 MEDIANow
specify what is required in the box provided. Vedia il i
7. In the Special instructions for this book box, type any instructions you want to give R ree e e
and then click Save And Add To This Requisition. e —
Added books will be displayed on the right, under the | selected Textbooks Will book be used next term? (Yes 4]
. Meed the latest edition of this book? [
Selected Textbook section. ) Is this a bundle? (Please specify what's required below) [
To remove a book, click the remove this book link. | mepza now ‘ |
8. Follow the above steps to add additional book ISoN: 0530647081 Specl o o s bk
. ps to add additional books, or
click the Review and Submit button. Copyright: 06; Vokume: ; 11124875
@ remaove this book
("Cancel ) ( Save And Add To This Requisition )



http://www.varneys.com/textbooks

REVIEW AND SUBMIT

1. Review the information you have provided about the
course and the course’s required and recommended
textbooks and supplemental material.

2. Click the modify link next to Course Information to
modify the information about the course.

3. Click the modify link next to Textbooks to modify the
textbooks you have selected.

4. To save your work and submit later, click the Save this
requisition button.

5. To save and submit your work and to see a summary
of your requisition, click the Save and submit this
requisition button.

The next time you sign into the system, you will see a list of
the requisitions you have created. You can view, copy, and
delete any requisition from this list. 1

My Requisitions : [ aiiterms =)

+ Create New Requisition

@Al Oopen OPosted O Submitted O Rejected O Approved

Req # Department Course Section(s) Instructor Status

1131 Journalism &... 110 A Smethers, ...  Posted Q view [} copy @ Delete

Page 1 of 1 (1 total requisition)

SAVING A BOOK AS A FAVORITE

Click the Book Favorites tab.

Click the Search for course materials link.

Find books by searching by ISBN or by Title/Author.
Click the Search For Course Materials button.
Click the Select This Book link.

uhwnN =

Review and Submit Your Requisition

Please review the information that you have provided.

ICOLI rse Information modify

campus
term
department
course

section(s)
estimated enrollment

instructor

Kansas State Univ

KSU Spring 2010

Journalism & Mass Communications
110 - Mass Comm In Society

A
20

Smethers, Steven ]

course reading: No

lecture notes: No additional supplies: No

faculty comments

Textbooks modify
tyail ~ MEDIA NOW
29

.| Author: STRAUBHAAR
|| ISBN: 0-534-64708-1

Publisher: WAD; Edition: 5; Velume: ;

- Required Text
cd 20 Per Section
1ed No

(_Save this requisition >>) (Save and submit this requisition >>)

or
Cancel

My Course Materials List

Requisitions Book Favorites

| Search for course materials!

There are no books in your favorites. To add books to your favorites, click
the "Search for course materials” link at the top of the Book Favorites page

The next time you create a new requisition, the book will be listed under the My Favorites tab.




