
Research Assistant Position Description 
 

Institute for Environmental Research 
Kansas State University 

64 Seaton Hall 
Manhattan, KS 66506 

 
 
The Institute for Environmental Research (IER) in the College of Engineering is an 
interdisciplinary research center for the study of the thermal interaction of people and their 
environment.  It is one of the few university facilities in the world with controlled climatic 
chambers and supporting instrumentation necessary to study the factors that affect human 
comfort.  IER is internationally recognized as a leading laboratory in this field. IER is planning 
to hire a part-time research assistant to conduct tests on textile products.   
 
Job Responsibilities 
 
The major duties of the Research Assistant are to assist Dr. Elizabeth McCullough and Meredith 
Schlabach in evaluating the thermal performance of fabric systems, clothing systems, bedding 
systems, and sleeping bag systems. Specifically,  
 

 To manage the receipt, coding, organizing, testing, and return of textile products to 
manufacturers. 

 To conduct hot plate tests on fabrics, ground pads, and batting systems. 
 To conduct thermal manikin tests on sleeping bag systems, clothing systems, and bedding 

systems. 
 To take photographs of product testing and research projects. 
 To assist with other IER testing projects as needed, including those using human subjects. 
 To keep all test areas clean and organized, and to help maintain the thermal equipment. 

 
General Job Expectations 

 To come to work on time and keep regularly scheduled work hours unless permission is 
given ahead of time to change; to record your work hours accurately each day. 

 To follow instructions given by Dr. Elizabeth McCullough, Co-Director of IER and 
Meredith Schlabach, Research Associate. 

 To conduct several experiments at the same time, as needed, managing your time wisely. 
 To double-check your work in order to eliminate mistakes and errors. 

 
Required Qualifications 
The applicant for this position should have the following qualifications: 

 A degree from a 4-year college, preferably in a science-related field. 
Note: KSU graduate students may apply as long as they are willing to work 20 hours per 
week and limit their enrollment to 6 hours per semester. 

 



Preferred Personal Characteristics 
 Be detail-oriented and organized in everything you do. 
 Be honest and trustworthy. 
 Be dependable and responsible. 
 Be able to work cooperatively with others (i.e., be a team player). 
 Have a positive attitude and work ethic. 
 Have basic computer skills (e.g., be able to set up spreadsheets and graphs using 

Microsoft Excel, be able to type documents and tables using Microsoft Word). 
 
Appointment 
This is a part-time, hourly position requiring approximately 20 hours per week – ideally working 
4 hours each morning five days per week. It is a term unclassified position for 1 year that is 
renewable.  Start date is negotiable, preferably in May, 2014. The position is particularly 
attractive for a person who wants to work during the hours his/her children are in school.  
 
Salary and Benefits  
The wage is $16 per hour.  The position includes vacation and sick leave benefits also. Health 
benefits are available if the employee is willing to pay his/her share. 
 
Application Information 
Review of applications will begin April 21, 2014 and continue until the position is filled.   
Applicants should send an email to ier-info@ksu.edu indicating their intent to apply. A current 
resumé should be sent as an email attachment with the person’s last name in the filename (e.g., 
smith resume.doc). The resumé should include: 

 the current name, address, phone, and email address of the applicant 
 the applicant’s degree, major, and name of the institution, and grade point average (GPA) 
 work experience 
 computer skills 
 the names, addresses, and phone numbers of three references   
 any other information that describes the applicant 

 
If the applicant is invited to an interview, he/she should bring a copy of his/her college transcript 
that verifies the B.S. degree and GPA. If you have questions, please contact Dr. McCullough via 
email (ier-info@ksu.edu) or at 785-532-2284. 
 
The URL for IER is:  http://www.k-state.edu/ier 
 

Kansas State University is an equal opportunity employer. 
KSU actively seeks diversity among its employees. 

 
 
 
 


