
View Paycheck 
Employee Self Service/HRIS 

 
1) Open browser . . . Internet Explorer  

 

 
 

2) Go to . . .  http://www.as.ksu.edu/HRIS/ 
 

 
 

3) Enter your eID and password.  Select "Sign In." 
 

 
 
 

Important: 
After viewing Paycheck data, select 

 "Sign Out" before closing browser . . . Internet Explorer. 
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View Paycheck: 
 
Purpose: 
 

 Allow employees the opportunity to look at their paycheck 
information online. 

 
  Paychecks for the last three years are available to view. 
 
4)  Access the Self-Service View Paycheck page: 
 
 Employee Self Service > Payroll and Compensation > 
View Paycheck 
 
 

 
 
 
 

After selecting "View Paycheck" -- the 
most recent paycheck information  will display. 
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View Paycheck Page: 
 

The View Paycheck page is displayed in eleven sections: 
 

• Top section 
• General 
• Tax Data 
• Paycheck Summary 
• Earnings 
• Taxes 
• Before-Tax Deductions 
• After-Tax Deductions 
• Employer Paid Benefits 
• Net Pay Distribution 
• Leave Balances 

Scroll down or page down to view the entire page. 
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View Paycheck Page: 
 
The top section of the View Paycheck page Displays:  
 

• Employee’s name 
• Company 
• Address (Company Address) 
• Net Pay  
• Pay Period Begin Date 
• Pay Period End Date 
• Check Date. 
• View Different Payment (a link to view previous paychecks) 
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View Paycheck: 
 
The General section includes:  
 

• Name 
• Employee ID 
• Address 
• Business Unit (KSUNV for all State of Kansas employees) 
• Pay Group (If it is a supplemental paycheck, "Supplemental" will display.) 
• Department( Department ID and Name) 
• Location (Department Name or Area) 
• Job Title 
• Pay Rate 

 

 
 
The Tax Data section details Federal and State:  
 

• Marital Status 
• Allowances 
• Additional Percentage  
• Additional Amount 
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View Paycheck: 
 
The Paycheck Summary section details earnings and deductions. 
 
Current:  

• Gross Earnings  
• Federal Taxable Gross 
• Total Taxes 
• Total Deductions 
• Net Pay  

 
YTD (Year-to-Date): 
Year to Date (YTD) for the most recent on-cycle check: 

• Gross Earnings YTD 
• Federal Taxable Gross YTD 
• Total Taxes YTD  
• Total Deductions YTD  
• Net Pay YTD 

 
The Total Taxes includes Social Security, Medicare, Federal and State 
Withholding. 
The Total Deductions includes all before and after tax deductions. 
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View Paycheck: 
 
The next sections are Earnings and Taxes: 
 
Earnings: 

• Description 
• Hours 
• Rate 
• Amount 
• YTD(year-to-date) Amount 
• Total: Hours Amount YTD Amount 

 
Taxes: 

• Description 
o Fed Withholding – Federal income taxes paid 
o Fed Med/EE – Medicare taxes paid 
o Fed OASD/EE – Social Security taxes paid 
o State Withholding – State taxes paid 

• Amount 
• YTD Amount  
• Total Amount YTD Amount 
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View Paycheck: 
 
Before-Tax Deductions / After-Tax Deductions / Employer Paid 
Benefits 
 

Refer to Attachment:  Deduction Codes and Descriptions 
 
Before-Tax Deductions: Description  

o VTSAnnuity – Voluntary Tax Sheltered Annuity 
o FSAHealth – Flexible Spending for Health Care 
o FSADepndnt – Flexible Spending for Dependent Care 
o KPERS – KPERS retirement 
o Dental – Dental insurance  
o Vision – Vision insurance 
o Drug – Drug insurance 
o Medical – Medical Insurance 

• Amount 
• YTD Amount 
• Total Amount YTD Amount  
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View Paycheck: 
 
After Tax Deductions  

• Description 
o Org Dues – Organizational Dues 
o Opt Life- Optional Group Life Insurance 
o OptLifeFee – Optional Group Life Insurance Administrative 

fee 
o TEA Life – Agency Deduction- TEA Life Insurance 
o TEA Fam1 – Agency Deduction – TEA Family Life Insurance 
o Medical – Medical Insurance 
o Drug – Drug Insurance 
o Dental – Dental Insurance 

• Amount 
• YTD Amount 
• Total Amount YTD Amount 
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View Paycheck:  
 
Employer Paid Benefits: 

• Description 
o TrmLifeIns – Group Term Life 
o State Leave – State Leave Reserve 
o Medical – Medical Insurance 
o Dental – Dental Insurance 
o Drug – Drug Insurance 
o Vision – Vision Insurance 
o Work Comp – Workers Compensation 
o FSAHealth – Flexible Spending for Health Care 

Administrative Fee 
o FSADepndnt - Flexible Spending for Dependent Care 

Administrative Fee 
o KPERS – KPERS retirement  

• Amount 
• YTD Amount 
• Total Amount 
• Total YTD Amount 

 

 
 

 



 

 
  

11

View Paycheck: 
 
Net Pay Distribution.: 

• Payment Type (Direct Deposit or Check) 
• Paycheck Number 
• Account Type (Savings or Checking) 
• Account Number 
• Amount 
• Totals (If multiple Direct Deposit accounts) 

 

 
 
 
 
Leave Balances: 

• Description: Type of leave 
• YTD Amount: Balance of leave as of this pay period 
• Total YTD Amount: Total of all leave types as of this pay period 
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Paycheck View: 
 
To Select a Different Paycheck: 
Select the View a Different Payment  
 
 

 
 

 
A Pay Check Selection section appears displaying information on 
Paychecks to View: 
 Pay Period End Date 
 Company 
 Net Pay 
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Paycheck View: 
 

Select the Pay Period End Date to view that paycheck. 
 

 
 

The most recent on-cycle paycheck will be the first check displayed but may not be 
the first listed in the Paycheck Selection View if an adjustment has been made. 
 
Pay Check Selection 
Adjusted Paychecks will display but the Pay Begin Date, Pay End Date, and Check 
Date, will be the pay period end date of the off-cycle in which the adjustment was 
processed. 
 
Paychecks are available to view for three years. 
 
Original checks that are reversed or adjusted will not display. 
 
Checks with zero balances will display. 
 
The paychecks will display the same information as the current paycheck except 
that no Year-to-Date information will be shown. 
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If you have questions regarding your pay information, 
please contact your department personnel specialist. 

 

 
When finished viewing/printing 

paycheck data . . . don't 
forget to select  

 

Sign Out 
 

before closing the browser. 
 

 
 
 

 


