
 

 

Order Parking Permit 
 

Employee Self Service/HRIS 
 

 
Faculty and staff may order a K-State Parking Permit online using Employee Self-
Service. They may order the same parking permit as the previous year or select 
another option.  Payment choices include payroll deduct, credit card, check, or cash.  
After completing the online process, the user will receive an e-mail confirmation.   
 
To order a parking permit  . . .   
 

1) Open browser . . . Internet Explorer            
 

 
2) Go to . . .  http://www.as.ksu.edu/HRIS/ 
 

 
3) Enter your K-State eID and password.  Select "Sign In." 
 

 
 
 

Important:  After ordering parking permit, select 
"Sign Out" before closing browser . . . Internet Explorer  

 

 



 

 
  

2

Order Parking Permit 
   
4)   Access Order Parking Permit page and order permit.   
 

Employee Self-Service >  
 Payroll and Compensation > 
  Order Parking Permit 

 
After reading Traffic and Parking Regulations, turn on the check box 
(I agree to the Traffic and Parking Regulations) to proceed to the 
next page. 
 

 
 

Faculty and staff may reorder the same permit as the previous year 
or select another option. 
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Select Payment Method and click on the “Submit” button. 
 
Or, select the Back button to review or change previous page options.    
 

 
 
After clicking on “Submit,” an e-mail confirmation will be sent to you 
from psoft.   
 

 
 

5)  Sign Out of Employee Self Service/HRIS. 
 

 
 

Thank you for using Employee Self Service! 
 

For more information, contact Parking Services at (785) 
532-7275 or parking@ksu.edu. 
 
 


