
Personal Information Summary in Employee Self Service/HRIS 
 

As necessary, you may update your address, phone number(s), emergency contacts, marital 
status and ethnic group.  Select appropriate yellow push button to update information.  After 
updating information, select SAVE. 
 
To access your Personal Information Summary, follow these steps: 
 
   1. Access the HRIS web site at: http://www.as.ksu.edu/HRIS 
   2. Login using your eID and password. 
   3. Path:  Employee Self Service > Personal Information > Personal 
      Information Summary 
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