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2.  For ALL transfers moving expenditures TO a sponsored project answer the following two questions:

A.  Explain why this expenditure was not originally charged to the correct project

Signature Authorization:  PRINCIPLE INVESTIGATOR DATE

Signature Authorization:  UNIT OR DEPARTMENT HEAD, DEAN AND/OR VICE-PRESIDENT DATE

B.  Justify how this expenditure qualifies as a direct cost to the project to which it is being transferred (direct costs are costs 
necessary to carry out the objectives of that specific project and can be assigned to the project with a high degree of 
accuracy)

For transfers TO grants the Principle Investigator and/or their delegate should authorize this form.  Signature certifies that 
the cost being transferred is an appropriate expenditure for the sponsored project account being charged and that the 
expenditure complies with the terms and conditions governing the sponsored project.

For ALL late transfers the Unit Department Head, Dean and/or Vice-President should authorize this form.

1.  For ALL LATE transfers please answer the following question:  Why is this transfer being requested more than 90 days 
after the effective date of the paycheck?

*Note-Transfers are late if they are received in Human Resources more than 90 days from the effective date of the paycheck.
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