Guidelines* for Students Alleged with an Honor Pledge Violation

The following are guidelines. The stated policies of the Honor & Integrity System can be found in the Investigation and Adjudication Procedures on line at: 

http://www.k-state.edu/honor/honorsystem/investadjudpro.htm
There are three situations where you may be involved in an Honor Pledge violation investigation/hearing:

1. You are contesting the allegations made by an instructor (Reporter) who has chosen OPTION 1 in the Honor Pledge Violation report form,

2. Your instructor, using OPTION 2 in the Honor Pledge Violation report form, has turned the investigation and adjudication over to the Honor & Integrity System, or

3. You have two UNCONTESTED Honor Pledge violations. 

In numbers 1 & 2 above, you will be asked for available times to meet with case investigators. At this meeting (usually conducted in 215 Fairchild), a student and a faculty member of the Honor Council will be asking you questions and listening to information. Both will be interested in gathering facts in the case. Chances are the case investigators will first have interviewed the Reporter of the case. In number three, there will be no Honor Council investigation.

At the Honor Council investigation meeting: To best prepare yourself as the Alleged Violator (AV) of the case, for this meeting, you should take the following steps:

· Contact the HIPE (Honor & Integrity Peer Educator) assigned to your case. Usually, this person will be assigned after you come for your Case Review session. Enter name and contact below. If the HIPE Advisor does not have a class, that person will be with you.

· Determine what materials you might wish to present with your information. This may include a syllabus, copies of an exam or quiz in question, copies of the assignment or project, copies of the assignment guidelines, copies of notes, or e-mails between parties.

· Make notes of any major points you wish to make during the investigation interview.

After the Honor Council investigation meeting: You will receive communication from the Director about a hearing panel date. You should probably take the following steps:


· Feel free to speak with your HIPE student member about procedures and what to expect at a hearing.

· Determine the issues that will be covered at the hearing. This can be done by using the information provided in the hearing packets, generally available to all participants--Reporter, AV, Hearing Panelists--24 hours before the hearing. These packets may be picked up at the Honor office in 215 Fairchild between 1 and 4 p.m.

· Assemble and organize all documents and witnesses you may wish to present at the hearing. Character witnesses are not allowed at the hearing; make certain any witnesses you contact have firsthand knowledge of the facts of the case. If you choose to present a witness at a hearing, please notify the Director at least 48 hours prior to the hearing date.

· Make notes of any major points you wish to make to the Hearing Panel so that they are not forgotten during the course of the hearing. Students find it helpful to write out their concluding statements.

· Ask permission from the Director if you wish to speak to the person who filed the Report. The Honor & Integrity System is adamant about any form of harassment, including but not limited to, personal contact, phone calls, e-mails, etc.

HIPE Name_________________________________________Email Contact______________

Honor & Integrity System Office: 532-2595

Helene Marcoux, Associate Director: 532-2594 OR 785-564-1349 (cell)

Please continue on reverse side.

At the Honor hearing: The hearing is NORMALLY conducted in the Director’s Conference Room of the Student Union. The Honor panel hearing is conducted at a very large, round table. At the table facing you and your HIPE advisor will be six (6) Honor Council members--a non-voting Chair that alternates between a faculty and student member, 2 voting faculty members, and 3 voting student members. Also at the table will be the two Honor Council Case Investigators, the Director, the Reporter, and the Associate Director.

· You will be introduced to all people seated at the table.

· You will have a script that the Chair will follow in the presentation of the case.

· There will be certain times when you talk and certain times when all you can do is ask questions. The script has those situations listed and your HIPE Advisor will be able to help you here.

· Present your information at the hearing in a calm and organized manner. It is fine to show emotion; that is natural for a lot of students. This is a very serious matter and much can be at stake for students.

· Speak in civil tones and do not use inflammatory language.

· It does not help to verbally “attack” the Reporter of the case. That person did what s/he thought was the right thing to do in reporting. By all means, ask clarifying questions when given the opportunity.

· Take notes during the hearing so that you can name the specific points of your disagreement with the information presented. It is fine to challenge the information brought before the hearing panel.

· Your non-verbal language speaks volumes itself. The way you carry yourself, the way you sit, and the way you look directly at those asking questions, and even your non-verbal expressions are important. Example: Slouching, slurring or muttering responses, rolling your eyes upward, making mouth noises, all constitute behavior seen as undesirable.

· Don’t’ be afraid to speak up.

· Don’t be afraid to ask questions.

· Don’t be afraid to ask for clarification if you do not understand a question or comment.

· Do ask for a break if you feel the need to compose yourself.

· Do write notes to your HIPE Advisor. You may also lean toward the HIPE and whisper questions and comments.

· Your last opportunity to address the Honor hearing panel is at the “Closing Remarks.” Be brief, sincere, and thank the panel for their time.

The hearing panel will be making decisions based on ALL the information in the hearing packets and all the additional information brought to the table. Three main things they will weigh with all the information is truthfulness from the very beginning (with the instructor), premeditation of all behavior, and flagrancy in actions. So, it is best to be truthful, admit behaviors that were violations and be remorseful. If you know, in your heart, that you did not commit the behaviors, state so. Remember that INTENTION is not related to acts that are violations. Even if you did not REALIZE your actions constituted a violation, the actions themselves are what are being judged--not your intentions. Your intentions, or lack of, may be considered in sanctioning, if your instructor used OPTION #2. If your instructor used OPTION #1, the sanctions on the report will stand if you are found in violation. If you are found to be not in violation, your name is removed from the Honor & Integrity System database.

This is another reminder that these are guidelines and to please access the Honor & Integrity System web page for other information. Please do not hesitate to call the office for further questions. HIPE Advisors can also help with procedural questions.
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