Appendix F: Academic Conduct, Academic Honesty, and Honor System Constitution

Section II Academic Dishonesty

(FSM Revised 2-15-94, 09/09/08)

1. Definition of Plagiarism:  Plagiarism is taking credit for someone else’s ideas, work, or words.  In a university setting, it means submitting academic, scholarly, or literary work in which you either claim or imply the material to be your own, when that is not the case.  Webster’s New Collegiate Dictionary, eleventh edition, defines plagiarism simply: “to steal and pass off the ideas or words of another as one’s own without crediting the source" (2003).

2. Avoidance of Plagiarism: In practical terms, plagiarism could include:

a) Buying a term paper, or copying another person’s paper, even if she or he gives you permission. 

b) Cutting and pasting information from the Internet into your own paper without properly identifying it as a quotation and properly attributing the source. 

c) Using someone else’s concept and presenting it as if it is your own original creativity, without acknowledging the source of the idea. 

While some acts of plagiarism are obvious attempts to deceive, like buying a term paper, others result from sloppy scholarship or failure to follow proper format for crediting sources.  For example:

a) If you copy directly from another source and acknowledge it in your bibliography or list of works cited, yet fail to put it in quotation marks, this is plagiarism.  The reason is that, although you have indicated that the idea is someone else’s, the lack of quotation marks implies that the words are your own. 

b) Paraphrasing is summarizing a source so that you have rewritten the material in your own words but maintained the original author’s ideas.  When you paraphrase, you do not need to put the words in quotation marks, but you do need to properly attribute the original source.  Paraphrasing does not mean simply changing one or two words, or leaving out a sentence, while the rest remains the same.  Even if you identify the original author, but have used faulty paraphrasing that retains too much of the original, the result is inadvertent plagiarism.  

c) If you use another researcher’s specific methodology, you should acknowledge doing so.  While some research protocols are widespread and general enough to need no citation, if the protocol, analysis, or technique can be attributed to a specific publication it should be cited.  

d) Works of visual art and design, and images of the work, cannot be misrepresented as original work by another.  Such images cannot be used in part or whole without permission of the artist. 

 
          3.    Discipline-specific Guidelines:  Different departments and disciplines may have specific guidelines and standards for how 

to properly acknowledge and document sources.  For example, some departments will require students to use certain 

citation format, such as MLA, APA, or CMS.  If instructors or departments have specific requirements concerning citation or 

paraphrasing, it is their responsibility to make these requirements clear to the students.  If students have any question about 

how to properly attribute work, it is their responsibility to ask the instructor.  Departments that encourage collaborative 

learning and scholarship should make clear to students what constitutes fair academic collaboration, and what constitutes 

academic dishonesty. 
 
Section III: Other Forms of Academic Cheating 
1. Definition: In addition to plagiarism as defined above, various other forms of academic dishonesty occur which shall be subject to the penalties provided below (Section III). These include, but are not limited to, consultation of textbooks, library materials, or notes in examination where such materials are not to be used during the test; use of crib sheets or other hidden notes in such an examination, or looking at another student's test paper to copy strategies or answers; having a confederate supply questions or answers from an examination to be given or in progress; having a person other than the one duly registered and taking the course stand in at an examination or any other graded activity (in which cases all consenting parties to the attempt to gain unfair advantage shall be deemed culpable and subject to penalties); deliberate falsification of laboratory results, or submission of samples or findings not legitimately derived in the situation and by the procedures prescribed or allowable; submission in a paper, thesis, lab report, or other academic exercise of falsified, invented, or fictitious data or evidence, or deliberate or knowing concealment or distortion of the true nature, origin, or function of such data or evidence; procurement and/or alteration without permission from appropriate authority of examinations, papers, lab reports, or other academic exercises, whether discarded or actually used, and either before or after such materials have been handed in to the appropriate recipient; collaborating with others on projects where such collaboration is expressly forbidden; submission of one's previously graded work for a new assignment (without the instructor's consent); and other forms of academic dishonesty and fraud. The application of the above definition of academic cheating and that of the definition of plagiarism in II.A. above within a given discipline shall rest finally with the department or discipline concerned. 
2. Procedures: While the governing principle, once cheating is suspected, is that due process shall be observed and no charge made without adequate objective evidence, it is apparent that prior to that, it is most desirable to exercise due care so that tempting, compromising, or ambiguous situations do not arise.
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Violation Report

CONFIDENTIAL

Please be advised that the alleged violator(s) will have the opportunity to review this form in the Honor & Integrity office, as well as members of the Honor Council who serve as investigators and hearing panelists.
	Honor Office Use Only

     CASE #_______________________                     Date of consultation with Honor office_____________________


Date of Violation____________________


Date of Report____________________

Reporter Information

Name/Rank: 
Department/Address:

Phone Number:

KSU Email Address:

College:

Alleged Violator Information

Name(s) of Alleged Violator(s):

Campus ID # (Wildcat ID):

Classification (Fr/So/Jr/Sr/Grad):

Major:

Address:

Phone Number:

Email Address:

Student has been notified of their right to contest the Honor Pledge violation:
____Yes
____No

Course Information

Course Title:

Course Number:

Course Reference Number:

Number of Students in Class:

Meets on (days of week and time):

Meets in (building and classroom):

GTA Involved:
____No

____Yes:  Name_______________________________


Witnesses: 
____No

____Yes:  Name_______________________________

Has the witness been notified that his/her name has been included in the Violation Report?  ____No
____Yes

Violation Information

Please check appropriate form of academic dishonesty, short examples are included but not limited to:
___Plagiarism – Published and unpublished works, print media, graphics, and music, including the internet and other students’ work


___Unauthorized Collaboration – Giving or receiving answers or questions for tests, quizzes, homework, etc

___Unauthorized Aid – Consultation of textbooks, notes, electronic devices, etc when aid was not specifically granted
___Falsification – Deliberate concealment of true origin of data, forgery of signature on documents (Scantrons and doctor’s notes) 



Submitting assignments, tests, quizzes, etc under false pretenses
___Other – ________________________________________________________ (Please clarify)
Bribery, theft of documents including bluebooks, exams, quizzes, homework, etc


Please provide a brief description of circumstances of suspected violation of the Honor Pledge (e.g., date of incident, location, facts leading to suspicion of violation, syllabus information) Please attach additional pages as needed
__________________________________________________________________________________________________________________________________________________________________________________________________

_________________________________________________________________________________________________

OPTION #1—FACULTY REPORTERS MAY CHOOSE TO INVESTIGATE/GIVE SANCTIONS.
(Under this option, the student has the right to contest the allegations and ask for an Honor panel hearing)
Course of Action: I choose to assign the following sanctions:

*Faculty may assign the Development and Integrity course along with any other sanction. Please access the web site at
 (http://www.k-state.edu/honor/aiclass/aiinformation.htm) for more information
__________Development and Integrity (DI) Course


A student will be assigned an Incomplete in the course of violation. The student will have one semester after the 
semester of violation to enroll in and successfully complete the DI course. If the student does not enroll in and 
successfully complete the DI course within this time frame, a grade of XF will be assigned to the student’s 
transcript until the class is completed successfully.

__________Warning

__________Reduced grade on assignment/paper

__________Reduced grade on quiz/exam

__________Zero on assignment/paper

__________Zero on quiz/exam

__________Cap on course grade of _____________________

__________Other____________________________________

__________XF on transcript for the course (failure in course, due to Honor Pledge violation) 
The X portion may be removed after successful completion of the Development and Integrity Course. Faculty may also stipulate that the student may not re-enroll in the course of violation until he/she has enrolled in and successfully passed the Development and Integrity course.
OPTION #2—FACULTY REPORTERS MAY CHOOSE TO SEND STUDENTS TO THE HONOR SYSTEM TO BE INVESTIGATED AND ADJUDICATED.

STUDENT REPORTERS HAVE ONLY THIS OPTION, WITH NO OPTION TO RECOMMEND SANCTIONS.

(Under this option, the student and faculty member will both attend an investigation meeting and a panel hearing.)
__________I am sending this case to the Honor & Integrity System to be adjudicated, but I am recommending the following sanction be considered by the Honor Hearing Panel:

________________________________________________________________________________________________
Ultimately, under this option, the Honor & Integrity Hearing Panel decides the sanction, but it is helpful to know what the faculty member would recommend as possible sanctions.
Submit reports to: Honor & Integrity System, 215 Fairchild Hall CATL OR e-mail as an attachment to honor@ksu.edu 
Thank you for taking time to report alleged violations to the Honor & Integrity System.  We believe the MAJOR reason to report violations is to help students grow in the ability to reason through ethical dilemmas. We help students learn to take time when making decisions affecting not only the student, but also the community.

 If you have any questions regarding alleged violation reports, please contact Honor & Integrity at 785-532-2595 or honor@ksu.edu. 
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