REQUEST FOR FOREIGN OR DOMESTIC WIRES
1. Requests for Wires must be in the Controller’s Office 220 Anderson Hall before 11:00 am.

2. All wires regardless of final destination or currency


a. Are processed on APV’s

b. Payment indicator will be “A”

c. Submitted with a completed Foreign Wire Request form (eForms):
i. Please include SWIFT code

ii. At bottom of doc add 

1. Agency number 367

2. Contact name – your name

3. Phone number – your number (including area code)

d. Check type is STATE

e. Wire type will be either
i. Foreign Currency

ii. US Dollar

f. Only original voucher is submitted.

g. If sending foreign currency call Brenda Linder in Topeka 785-296-4144 to get currency exchange rate 
h. Wires in Foreign Currency MUST be processed the same day

3. Request for WIRE in FOREIGN CURRENCY
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a. HEADER INFORMATION

i. Select check type: STATE

ii. Select wire type: FOREIGN CURRENCY

b. VENDOR INFORMATION

i. Vendor is who the check is made out to based on the Invoice information

c. AGECNY INFORMATION
i. Your department information

d. FUNDING INFORMATION

i. Object codes for wires are the same as for any other APV

ii. Code the wire fee 2690

e. PURCH INFORMATION (Complete if necessary for purchase)

f. DESCRIPTION INFORMATION

i. Complete as you would for APV

ii. Add separate line regarding wire fee and amount 

iii. Do not include any bank information.

g. FLAG INFORMATION (Complete if necessary for purchase)

h. TRUSTEES (Complete as you normally would)

4. Request for WIRE in US DOLLAR
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Domestic Wire Request
To: State Treasurer’s Office

      Cash Management

Email  brenda@treasurer.ks.gov

Fax # 785-296-6639

Phone # 785-296-4144

*Deadline for receiving outgoing wire information is 9:30am on the day it is to be sent*

$_________________________ US Dollars

Bank Name                

Address                      
Routing/ABA#            

Account Name:          

Acct #:                        

Reference information: __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

By order of Agency #   ________

Contact Name 

____________________

Phone number 
____________________

