Expository Writing 2 Portfolio Checklist*

Name _________________________

Contact Information (Phone #, or email)___________________________

Content
__ 1.  You’ve included three clean and revised copies of three Expos II papers.

__ 2.  One of the three papers incorporates outside sources.  (These may include the proposal, debate, or persuasive research paper.)

__ 3.  You’ve included anything relating to the prewriting, brainstorming, or information gathering of the papers in the folder.  (i.e. all notes, outlines, assignment sheets, grade sheets, copies of highlighted sources)

__4.  If you passed midterm portfolio, you’ve included that paper with the passing slip you received paper-clipped to it.

Individual Paper Presentation

__5.  You’ve printed off a clean, revised copy of each included paper.

__6.  All of your documentation, particularly your Works Cited pages, are done in correct MLA format.

__7.  The pages of the drafts are stapled.

Portfolio Presentation
__8.  You’ve stapled each individual draft of each paper; then bound together all drafts, notes, etc. from each paper (preferably by a butterfly clip) with the clean copy on top.

__9.  You’ve placed your passing paper from midterm first in your folder.

__10. If you’re including your Letter to the Portfolio Reader, and you passed midterm, you’ve placed the Letter second in your folder.  If you’re including the L.P.R., and you did not pass midterm portfolio, you’ve placed it on top in your folder.

__11. The papers are all placed in the same style manilla folder as all your previous papers, with your last name first, first name last.  (If you have not turned in your papers in a manilla folder, do so for portfolio.)  You’ll only turn in one manilla folder, not three.

Also, since many of you have displayed either excellent work, or work which displays the usual pitfalls in Expository II writing, please indicate if I can use the work you’ve chosen for portfolio in my future classes by signing below. 

I, ________________________________, give Tim Hawkins permission to use my papers as examples in future classes.
____________________________

             (Signature)
If you’ve allowed me to use your papers, and you prefer your name does not appear on them, check on this line. ___
*Include this checklist in the very front or very back of your portfolio.


