


MEMORANDUM OF AGREEMENT 


This Agreement is entered into as of 4/5/10, at Manhattan, 
Kansas between Kansas State University hereinafter referred to as 
the "University", and Document Resources Inc., 414 S 5 th St., 
Manhattan, KS 66502 hereinafter referred to as the "Contractor". 

WITNESSETH THAT the purpose of this agreement is to outline 
and describe the responsibilities to be assumed by the contracting 
parties in connection with the below referenced Invitation for Bid. 

Part 1. Duration: 

This agreement is from 8/1/10 through 7/31/11. 

Part 2. The Parties Hereto Agree That: 

a. The University will provide: 

(1) Payment for product/services received. 

b. The Contractor will provide: 

(1) Product/services as specified under Contract 
IFB 40138R. 

Part 3. Payment for Services: 

Payment will be made in regular routine upon receipt by 
the University of the Contractor's invoice in duplicate. 

Part 4. Kansas Contractual Provisions: 

The provisions found in Contractual Provisions Attachment 
(form DA-146a), which is attached hereto, are hereby incorporated 
in this contract and made a part hereof. 

In witness whereof the parties hereto have signed this 
agreement as of the day and year first above written. 

Contractor: Document Resources Inc. Kansas State University 
5 t h 414 S St. Controller/Purchasing 

Manhattan, KS 66502 Manhattan, KS 66506 

---. -
(Signature) 

~ f Director of Purchasing
(?ra "" V~ )<r Ftsr ()G{' V-"'~~f ..vaufr:-itC. 

(Print Name) 



Kansas State University~ 
Controller's Office 
102 An derson Hall 
Manhatton, KS 66506 -0108 

Fax 

April 5, 2010 

Document Resources Inc, 
Attn: David KreHer 
414 S. 5th St 
Manhattan, KS 66502 
Subject: Contract #40138R - Document & Media Storage 

Dear David : 

Contract #4013 8R will expire 7/31/10. Per conditions of this contract, renewal 
options remain for another year under the same terms and conditions, upon mutual 
agreement of both parties. If you would like to renew this contract please sign 
where indicated and return as soon as possible. The signed memorandum plus the 
original contract, any addendums, and the Contractual Provisions Attachment will 
form the contract. The renewed contract will be from 811/10 through 7/31111 . 

Thank you for your help in the matter. Kansas State University looks forward to 
continuing business with Document Resources Inc. If you have any questions or 
need further information, please call me at 785-532-5469, e-mail address is 
cidekat@ksu.edu and my fax number is 785-532-5577. 

Chris Dekat 
Procurement Officer 

785-~~8~% 
DkSU 

APR 232010 
i-'u t(C;/jA. 

liVG 

Ca shi ers 

2 11 Anderson Hall 

785·5326317 
Fox: 785·532·6" :\,,, 

Student l o an s 

211 Anderson Ha ll 

785·532·6204 
Fox: 785-532·645 4 

Accounts Payable 

220 AIl ~erson Hall 

785 532-6202 
Fo x: 785-532- 1305 

Purchasing 

21 Anderson Hall 

785-532-62 14 
Fox: 785-532-~,,/7 

Fund s Management 

206 Ande",,,, Hall 

785-532 t838 
Fox: 785 ~32-1 305 

Sponsored Proiects 
Accounting 

10 Anderson Hall 

785-532-6207 
Fox; 785·532·5577 

Systems 
218 Anderson Ha ll 

785-532-2048 
Fax: 785·532-1305 

Financial Reporting/ 
Inve ntory 

21 C Anderson Hall 

785-532-6525 
Fox: 785-532-5577 

Admini stration 

102 Anderson Holl 

785·532-6210 
Fax: 785-532-6612 

mailto:cidekat@ksu.edu


Kansas State University", 
Controller 's Office 
102 Anderson Hall 

Manhattan, KS 66506 -0108 

Fax: 785-53~1l1t-
,vc::DKSU 

February 8, 2010 
FEB 772010 

IFB # 40138R PUt((,;MA::'ING 

ADDENDUM No.2 

Item: Document Storage Services 

Department: Kansas State University - Various Departments 

Closing Date: NA 

Conditions of Addendum: 

1) Add Micromedia Storage in a controlled environment for such media at the 

rates: 


Micromedia Storage - $3.00/cf/mo. 


Ca shiers 

Deliver Fee for micromedia - $10.00 I trip 211 Anderson Hall 

785-532-6317 
Fax: 785-532-6454 

2) The attached Confidentiality I Security Statement is hereby included in this Student loa ns 

211 Anderson Hall contract. 
785-532-6204 

Fox: 785-532-6454 

There are no other changes at this time. A<<ounts Payable 

220 Anderson Ha ll 

785-532-6202 
Fax: 785-532-1 305Please return a signed copy of this addendum with your bid. 
Purcha sing 

21 Ande"an Hall 

Kansas State University 785·532-6214 
Fax: 785-532-5577

Controllers I Purchasing Office 
Fund s M anagement 

Anderson Hall Rm. 21 206 Anderson Hall 

785-532- 1838 
Manhattan, K~ 665,06 17 Fox: 785-532-13 05 

Sponsored Projects 
Accounting Chris Dekat a. ~ 10 Anderso n Hall 

Procurement Officer 785-53 2-6207 
Fox: 785-532-5577 

Systems
I (we) have read and understand this Addendum and agree it is a part of my 218 Anderoon Hall 

7855322048(our) bid on the above Invitation for Bid. 
Fax: 785-532-1305 

Financial Reporting/ 
Inventory 

21 C Anderson Hall 

785-532-6525 

Fox 785-5325577
Signed by: 

Administration 

102 Anderson Hall 

785-532-6210Title: Date: .1.../12;/ iJ 
------------------------------------------------- I' Fax: 785-532-6612 



The work product of this bid / contract will contain Confidential 
Information, including student education records protected under family 
educational rights & privacy act (FERPA). (20 U.S.C. 1232g;34 CFR part 99). 
The successful vendor shall agree that the Confidential Information is to 
be considered confidential and proprietary to Owner and successful vendor 
shall secure and protect the confidential information to the same extent 
as the Owner is required to do and shall not handle the confidential 
information other than for the purposes of the agreement with Owner. The 
successful vendor shall not disclose, publish or otherwise reveal any of 
the Confidential Information received from Owner to any other party 
whatsoever except with the specific prior written authorization of Owner. 
The successful vendor must implement appropriate measures designed to 
ensure the confidentiality and security of the Confidential Information. 
Should an actual or suspected security breach or incident involving said 
Confidential Information occur, the successful vendor must immediately 
notify the Owner. 

Confidential I ,nformation furnished in tangible form shall not be 
duplicated by the successful vendor except for purposes of this Agreement. 
Upon the request of Owner, the successful vendor shall return all 
Confidential Information received in written or tangible form, including 
copies, or reproductions or other media containing such Confidential 
Information, within ten (10) business days of such request. At the Owner's 
option, any documents or other media developed by the successful vendor 
containing Confidential Information shal l be destroyed by successful 
vendor in a manner that prevents recovery of the Confidential Information. 
This includes any temporary or residual copies created by the successful 
vendor on any media, such as backup tapes. The successful -vendor shall 
provide a written certificate to Owner regarding destruction within ten 
(10) business days thereafter. 
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