Electronic Conflict of Interest Declaration — Employee Submission

Getting Started:

1. Log in to HRIS https://www.as.ksu.edu/psp/HRIS using your eid and password:

Search:
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[ Warkfarce Development

2. Click on Employee Self Service:

Favarites * Main Menu > Emplayee Self Service
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3. Select Conflict of Interest from the Personal Information menu:

[&, compenzation and rainng summary . Slows F-state g
Personal Information

Review and update your personal information.
=] Personal Information Surmmsry:

=l Home &Address

= Phone Mumbers

= Emergency Cortacts

=] Marital Status

=] Ethnic Groups

= Conflict of Interest

=l Contlict of Interest bigmt Plan

= Conflict of Interest Consult

4. To complete a Conflict of Interest Declaration, verify the correct fiscal year for the declaration

and click the _Confietof Interest | bygron,

Favarites * Main Menu > Employee Self Service > Personal Information > Conflict of InterestfiConsult

Conflict of Interest

Preferred Name:
Employee ID:
Wildeat ID (WID):

Add New Form FAQ

Add New Form: Select fiscal year and Conflict of Interest or Consulting Only

Add New Forms for Fiscal yegr: zz] button. Management Forms are part of the Conflict of Interest Form
Canflict of Interest Consulting Only | Edit'View Form: Select Editfview link on an existing farm

EditAiew Existing Form Eind |

Consulting For
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5. [If you entered the Conflict of Interest area to complete a new consulting form, click the
_onsulting Only putton.
6. Complete each question as directed. If your answers require completion of Form B, it will be
included as part of the Conflict of Interest Electronic Form.
a. You can click the FAQ for questions regarding the Conflict of Interest Declaration
b. You may save a partially completed declaration and return to complete at a later time.

EmpliD Year 2011  Sequence 4

Name

Department . /

Jab Title FAQ

Form A - Question 1 of 7

ownership: Ownership interest in any corporation, partnershig, trust, joint
wenture, and every other business interest, including land used for income which
you or ather members af your household own or have owned within the preceding
12 mornths, which represents a legal or equitable interest exceeding $10,000 or
five percent, whichever is less. Ownership of intellectual property, e.g., patents,
royalties, and copyrights is also included. Ownership of funds and holdings
acquired through the Regents' retirement programs is not included.

Are there any gwnership interests you have or a member of your family has which
rmeet this criteria and could an independent observer conclude that they appear to
influence or potentially conflict with any of your research/educational activities?

& No  Yes / /

MNext == Save

7. 1If you click yes to question 5, you will see the —=2"Ut___ button as a selection, indicating that

you must complete a Consulting Form as part of your conflict of Interest Declaration. The
Consulting Form must be completed before you will be able to submit your Conflict of Interest
Declaration.

Form A - Question 5 of 7

single 24-hour Activities: For faculty members only, personal, professional
activities that occur within a single 24-hour period need not have prior approval
but must be reported annually in writing on this form

Did you engage in any such single-occasion activities which were not previously
reported and approved?

“ Ho “ Yes

== Back MNext == Consult Save

8. Read the Statement regarding the Conflict of Time Commitment and click Next.



Form A Section B

SECTION B - CONFLICT OF TIME COMMITMENTThe Board of Regents
recognizes the value of faculty and staff interaction with business, industry and
private foundations and government agencies to foster the missions, facilitate
professional developrent, and promote expansion of knowledge.

However, the Board of Regents' policy indicates that external activities of faculty
and staff, such as consulting, outside employment, public service, pro bono work,
or serving as an officer of an external entity, even without cormpensation, can result
in real or apparent conflicts regarding cormmitrment of time or effort.

The policy states that faculty members and unclassified staff of Regents'
institutions cwe their primary professional responsibility to their employment
institutions, and their primary commitrment of time and intellectual effort should be
to the education, service, research and schaolarship missions of said institution.
Faculty and unclassified staff should maintain a presence on campus
commensurate with their appaintments.

External activities that take time away from University responsibilities should be
discussed with the department chair or other immediate supervisor to obtain their
concurrence that the activities do not constitute a conflict of time commitment. This
concurrence should be obtained prior to engaging in external activities.

== Back | Mext == | Save |

9. Questions 6 and 7 relate to the Regent’s policy. You must agree to reading the policy on question
6 and answer appropriately to question 7 before moving to the review of Form A.

Form A - Questions 6 &7

| have read and | understand the Regents' policy on Cornmitment of Time, Conflict
of Interest, Consulting and Other Employment. BOR policy can be accessed at
v kansasregents.orgfpolicies_procedures

% No  Yes
In light of Regents' policy, some of my external activities may appear to an

independent reasonable observer to create a conflict of time or effort.

% No  Yes

== Back I Mext == I Save |

10. Review: Review the answers submitted on Form A. Make any necessary corrections and click
next:

Section A - Conflict of Interest
Question 1. Ownership No & Yes O
Question 2. Compensation No @ Yes O
Question 3. Office No @ Yes
Question 4. Fees and Commissions No O Yes &

Question 5. Sinale 24-hours Activity No © Yes &
Section B - Conflict of Time Commitment

Question 8. Understand Regents Policy No O Yes @

Question 7. Canfliet of time or effort No & Yes

<< Back Next = Consutt Save

11. If “No” is answered for all questions on Form A except question 6, then no Form B is required.
Click the box stating that you agree to the declaration and click submit.
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NOTE: The _ submit | button must be selected to complete the declaration for approval.

12.

13.

14.

15.

16.

17.

DECLARATION

DECLARATION: |, Jdeclare that this report of financial interest and patential conflict of
interest has been examined by me and to the best of my knowledge and belief is a true, correct and
complete statement. | have read the Regents' Commitment of Time, Conflict of Interest, Consulting and
Other Employment Policies and | have complied with consulting approval policies and procedures of
K-5tate. | have complied with federal conflict of interest policies and regulations. Also, | understand that
Regents' policy states that failure to file this statement as required or intentionally filing a false statement
may result in disciplinary action. Any changes to this statement will be reported prior to proposal

submission
[ 1 agree to the Declaration of Conflict of Interest
== Back Save Submit

If Form B is required, complete the necessary questions. Only the required Form B questions will
be shown.
wgmit Plan

During completion of Form B, the | button will appear. If a Management Plan is

Momt Plan

required due to a possible conflict of interest, you may click on the | button at any
time and complete a Management Plan. The plan will be submitted for approval with the Conflict

of Interest Declaration when the _ submit_ | button. Is selected. Following completion of a
Momt Plan

Management Plan, the | button will remain visible.

At the completion of Form B, check the box to agree to the Declaration of Conflict of Interest in
order to submit for approval. If a consulting form was required, it will be required prior to
submission.

Form B: Disclosure Statement of FAinancial and/or Time Commitment Interest

H. DECLARATION: |, Betty Jones, declare that this statement of significant financial interest and time
cammitments (including accompanying pages and statements) has been examined by me and to the best of
my knowledge and belief is a true, correct and complete statement of all my significant interests and other
matters required by law. | have read and agree to abide by federal and Regents' conflict of interest policies
and K-5State policies and procedures. Also, | understand that Regents' policy states that failure to file this
statement as required or intertionally filing a false statement may result in disciplinary action. Any changes to
this statement will be reported when the information becomes known to me.

[¥ 1 agree to the Statement of Conflict of Interest

<= Back Mgrmt Plan Save | Subrmit |

After submission you will receive the following message. If your Dean or Department Head
requires additional information, they may reject your declaration. In the event of a rejection, an
email will be sent to inform you that you must correct and re-submit the Declaration of Conflict
of Interest.

Form B: Disclosure Statement of Financial andior Time Commitment Interest

This Conflict of Interest Form has been submitted.

If the Conflict of Interest Declaration was rejected you may add additional information by
logging in to HRIS https://www.as.ksu.edu/psp/HRIS using your eid and password:

Click the ﬂl button for the appropriate fiscal year and the rejected document will be
available for edit and re-submission.




Conflict of Interest

Enter any infarmation you have and click Search. Leave fields blank for

Find an Existing Wfalue Add a ke
Limitthe number of results to {up to 300): |300

Year:| peging with - | [2012]

Searc Clear |Elasic Search S| Sawe Search Criteria

Find an Existing ¥alue | Add a3 Mew Value

18. The Conflict of Interest Declaration will load beginning with Form B. To review form A, click
the —_==Batk __ button.

DECLARATION

DECLARATION: |, Betty Jones  declare that this report of financial interest and potential conflict of
interest has been examined by me and to the best of my knowledoe and belief is a true, correct and
complete statement. | have read the Regents' Commitment of Time, Canflict of Interest, Consulting and
Other Employment Policies and | have complied with consulting approval policies and procedures of
k-State. | have complied with federal conflict of interest policies and regulations. Also, | understand that
Reoents' policy states that failure to file this statement as required or intentionally filing a false statement
may result in disciplinary action. Any changes to this statement will be reported prior to proposal
submission.

== Back I Mest == | Consult I Save I




