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When you login to your
CES account, you will be
prompted to review and
complete your profile
information.
• See instructions for

activating and
updating your account
in red at the top of the
profile view screen.
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• You will need to review
all of your contact
information and make
appropriate changes.
Click SAVE.

• Employers cannot
contact you without
accurate information.
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• Review and complete
your demographic
information. Click SAVE.

PLEASE NOTE: If you click
the “Continue” button on
the initial profile screen
WITHOUT having edited
your demographic
information, you will
receive a message noting
that you  have not
completed all required
fields.   You must click “OK”
and edit the profile and
demographic sections and
click SAVE.

The incomplete fields are
NOT highlighted at this
point; you will need to click
“Edit” on each section and
save changes.

If you forget a field within
the section, a message
appears that you need to
complete required fields
with the word “required” in
red to the right of the field.
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• Once your profile is
complete, you need to
click the CONTINUE
button at the top of the
profile view screen.

• After you click the
“Continue” button at
the top of the profile
view/previous screen,
you will see the Release
of
Information/Completed
Profile screen.

• Click “Submit Profile”.
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• Once you click the
“Submit Profile” button
on the previous page,
you will be able to
access your CES
account with the
familiar
navigation/menu bar.


