
Student Guide for On-Campus Interviews: Searching by Specific Employers

On-campus interviews are designed to allow employers access to a wealth of K-State talent while providing you with great
interview opportunities, without ever leaving campus.

This guide contains information about on-campus interview terminology and specifics for requesting and signing up for
interview via your CES account.

Preselect schedules follow a specific timeline

You cannot sign up for a specific time until the Accepted Students Sign-up opens

If you have been selected for an interview, you may sign up for a specific
interview timeslot

Terminology: Preselect Schedule
! Preselect schedules comprise the majority
of interview opportunities at K-State.
" Students have an equal opportunity to
request an interview.

" The request and signup follows a pre-
determined schedule

< Request Period Open: You can submit your
resume to  request an interview.

< Request Period Closed: The employer is
selecting candidates to interview so you
can no longer request an interview.

< Accepted Student Sign-up Open: If you
were accepted for the interview, you can
sign-up for a specific timeslot.

< Alternate Student Sign-up Open: If you
were accepted as an alternative
interviewee, you can sign-up for a specific
timeslot.

< Sign-up Closed: You can no longer sign-up
for specific interview timeslot
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Terminology: Open Schedule
! Open schedules comprise very few
interview opportunities at K-State.
" You must meet specific criteria
specified by the employer to sign up
for open schedules (ie: major, GPA,
etc).

" You can sign up immediately for
timeslots for these schedules.

Terminology: Request an Interview
! Requesting an interview refers to using
your CES account to ask the employer to
review your resume and grant you an
interview.

Terminology: Sign up for a Timeslot
! Signing up for a timeslot refers to using
your CES account to sign up for a specific
interview time once you have been
selected as an interview candidate
(preselect) or if you meet the immediate
criteria specified by the employer for an
open interview schedule.

< Login to your CES account.
< Click on the employer Directory on the
menu bar.
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< Type the company name into the
Organization Name and click the Search
button.

< At the search results screen, click on the
number beneath Schedules.

< Click on the particular Job Title that you
want to apply for.
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< Click on the Request Interview button.

< Select the appropriate resume and cover
letter that you wish to send and click Save.



Student Guide for On-Campus Interviews: Searching by Specific Employers

< If you are accepted for an interview, you
will receive an email telling you that you
have been accepted to be interviewed and
that you need to sign up for a timeslot.

< Scroll to the bottom of the page to
Timeslots section and click on the Sign-Up
hyperlink next to a timeslot that is open to
schedule a specific interview time.

< You can view the status of an application
at any time.

< Click on My Account >My Activity.
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< Click on the Schedules tab.

< Scroll down to Preselection Activity.


