Student Guide for On-Campus Interviews: Searching for All On-Campus Interview Opportunities

On-campus interviews are designed to allow employers access to a wealth of K-State talent while providing you with great

interview opportunities, without ever leaving campus.

This guide contains information about on-campus interview terminology and specifics for requesting and signing up for

interview via your CES account.

Preselect schedules follow a specific timeline

Timeline

Preselections Due Date: 10/02/2007
Current Signup Method: Reguest Penod Open

Scheduled Timeline Changes
Signup Method
Request Period Open

Request Period Closed

Apcepted Students Sign-up Open
Alternate Students Sign-up Open
Sign-up Closed

9/17/2007
19/27/2007
10/3/2007
|10/8/2007
| 10/9/2007

You cannot sign up for a specific time until the Accepted Students Sign-up opens

Timeslots

Submitted Change
Documents Documents Reference Schedule ID

Interview Time Action
2:30 AM
5:15 AM
10:00 AM
10:45 AM
12:30 PM
1:15PM
2:00 PM
2:43 PM
3:30 PM
4:15 PM

Student

If you have been selected for an interview, you may sign up for a specific
interview timeslot

Timeslots
Submitted Change

Interview Time Student Documents Documents Reference Schedule ID

10:00 AM Sign-up
10:30 AM Sign=up
11:00 AM Sign-up
12:30 PM Sign-up
1:00 PM Sign-up
1:30 PM Sign-up
2:00 PM Sign-up
3:00 PM Sign-up
3:30 PM Sign=up

Terminology: Preselect Schedule

Preselect schedules comprise the majority

of interview opportunities at K-State.

o Students have an equal opportunity to
request an interview.

o  The request and signup follows a pre-
determined schedule

Request Period Open: You can submit your
resume to request an interview.

Request Period Closed: The employer is
selecting candidates to interview so you
can no longer request an interview.
Accepted Student Sign-up Open: If you
were accepted for the interview, you can
sign-up for a specific timeslot.

Alternate Student Sign-up Open: If you
were accepted as an alternative
interviewee, you can sign up for a specific
timeslot.

Sign-up Closed: You can no longer sign-up
for specific interview timeslots.



Student Guide for On-Campus Interviews: Searching for All On-Campus Interview Opportunities

Requirements

Minimum GPA: 3.0000
*position Type: Full-time Entry Level
Job Category: Engineering/Engineering Technology
Work Authorization: Full work authorization (US Citizen/Perm Resident)
Graduation Start: 12/01/2007
Graduation End: 05/31/2008

Classification: Fiith Year
Graduate Student
Senior
*Degrees: Bachelor
Master

*Majors: College of Engineering

[Z] My Account [&] Emplover Directory [&] Job Search [ On-Campus Intervie

Schedules > Schedule

Viewing Schedule: 372 /550 - Operations Management Leadership Program

[| Request Interview |]

Below you will find detailed information for this schedule. Click the link for Organization
Name to view more information about the employer.

Timeslots
Submitted Change

Interview Time Student Documents Documents Reference Schedule ID Action

10:00 AM Sign-up
10:30 AM Sign=up
11:00 AM Sign-up
12:30 PM Sign-up
1:00 PM Sign-up
1:30 PM Sign-up
2:00 PM Sign-up
3:00 PM Sign-up
3:30 PM Sign=up

reer and Employment Services
Guiding You from Coliege to Career

My Interyimw Schedule Optien: (seely)

Lise the menu bar above to Fully utilize your CES aocount

= Wy Account: Updaie your proliie, wpload resume Sogumenes. breeck job refierrals, and manage inersew scheduies.

= Employer Directony: Fird employers by name, industry of looation.

« Job Seanch: Seecch for pari-time jobs, inbemships, or full-time emplopmest.

* On-Campes Interviews: Search for on-campus isbervies opporminiies.

& Caresr Fairy B Pvents; Fnd nformation on carser fars end emplopers: sthending,

* Resources; Find information obost additanal job lstings, ressme and inberview s, corees fair tps, snsensty
TRCogRISoN program, and carees sdvmng,

= Questhons? Comist K-State's Carser ond Dnphresest Servoni of el edy o MES-330-4504.

Terminology: Open Schedule

Open schedules comprise very few

interview opportunities at K-State.

o You must meet specific criteria
specified by the employer to sign up
for open schedules (ie: major, GPA,
etc).

o You can sign up immediately for
timeslots for these schedules.

Terminology: Request an Interview

Requesting an interview refers to using
your CES account to ask the employer to
review your resume and grant you an
interview.

Terminology: Sign up for a Timeslot

Signing up for a timeslot refers to using
your CES account to sign up for a specific
interview time once you have been
selected as an interview candidate
(preselect) or if you meet the immediate
criteria specified by the employer for an
open interview schedule.

To search for companies conducting on-
campus interviews, click “My Interview
Schedule Options” on the menu bar.
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reer and Employment Services
Guiding You frem College 1o Career

Kansa State University

A Home (2] My Accoant |8 Ee

reciory [§] Job Search [§] On-Compus Interviews [ Career Fairs & Events

T Hesources [+ Sign Out

Eheduled

Select applicable criteria and chck Saanch balow (o search for futune schadules that match your cbjectives.

« Eayword - the keyword sesrch option will slicw you bo enter wonds ba be wsed te seanch through sl avadable schedules. Keyword will seanch
tha job tith and job dagcription Geldy in the schadule, A words antered will be used in the sesrch. Certsn words puch s and, or, and the
will B igrred,

WOTE: For falds that allow multiple m.;_;n:-._uucm.lum:mummw.

(=) ==
] —

Fusl work asth U Citszen/Perm Rusdaent)
Restricted Work Authorization (F-1/- L/HI8/Other)

Gualilied Schedule Search

Keywordis): |
e Dt [ 10 -
] E—
Cassification: o
Fifth: Yaar

Graduate Student
DoCieral Shesent ¥

Gradustion Resge:  Mosth
Hesth

i GON: [ ]

i

- -

From

Ta - w

Major(s): [

il f Remeyree:

-op
Full- time Eniry Lavel
Fisl- tims EXpemeracad
Intemnshep »

Job Catepory: | arcounting -

Career and Employment Services
Guiding You from College to Career

Kansas State University

_'H\l Account l Employer Directory I' Job Search i Cn=Campus Interviews l Career Fairs & Evenis

Balow is the kst of available interviéw schedules for which you meaat the minimum requiréments.

+ View schedule information - chck the schedula 1D for the desired schedula.
+ Sort the list of jobs - chck on any column heading,

MNOTE: a black arrow next bo a schedule denotes that you have already performed actraty on that schedule. You can v
Actraly - Schedulas.

Search Resalts: 176 schedules

Cwrrent
Sign!

& Jols Location
Job Title C Iration Momea Clty

GEMERAL ELECTRIC COMPANY  Various US

(GE) Locations

im?

GEMERAL ELECTRIC COMPANY Vanoug 1041172007 Reguast
(GE) locations Period
Eﬂ;wlv in Open

GENERAL ELECTRIC COMPAMY Erie, PA and  10y11/2007

Lol gther Egricd

>

>

Customize your search for interviews by
entering specific criteria.
Click the Search button.

On the shcedules results screen, click on
the job title of the on-campus interview for
which you want to request an interview.
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Career and Employment Services
Guiding You from College to Career

Kansas State University

[#] Home (2] My Account [§] Employer Directory [&] Job Search [&] On-Campus Interviews [ Career Falrs & Events |

Sshadules > Scheduls

Viewing Schedule: 372 /559 - Operations Management Leadership Program

Below you will find detailed information for this schedula. Chck the link for Organization
Mame to view mare information about the employer.

Posting Information

*Schadulbe 1D: 372
* Job Tithe: 559 - Operations Management Leadership Program

Schadule Reference = :
Organization Name:
Job Location City: Various lacations primarilly in L.5.
Job Location State:
Number of Openings:
Work Schedule:
Hours Par Weel;

*Job Description: PD#; 559
Business/Program: Operations Management Leadership
Program
Position Title: 559 - Operations Management Leadership
Program
Job Type: Full-Time
Minimum GPA: 3.0
Function: Operations
Degrees: Bachelors, Masters
Graduation Dates: 12/07; 5/08
Majors: Engineering, Operations Management, Supply Chain
Management
Current School Leveal: Senior, Masters

Summary:

OMLP accelerates development of entry-level talent and
produces leaders capable of meeting the challenges facing
the Operations function at GE. OMLP is a 2-2 1/2 year
program that allows members to build leadership and
functional skills through challenging rotational assignments
and world-class training. Through these job assignments
and training, program members are involved in GE's
strategic intiatives-including GE's drive for LEAN Six Sigma

Timeline I

Preselections Due Date: 10/02/2007
Current Signup Method: Request Period Open

Scheduled Timeline Changes

Signup Method

Request Period Open

Request Period Closed

Apcepted Students Sign-up Open
Alternate Students Sign-up Open
Sign-up Closed

| 10/9/2007

Review the on-campus interview:
o Posting Information

Job Description

Timeline

Requirements

Sessions

O O O O

Request Period Open: You can submit your
resume to request an interview.

Request Period Closed: The employer is
selecting candidates to interview so you
can no longer request an interview.
Accepted Student Sign-up Open: If you
were accepted for the interview, you can
sign-up for a specific timeslot.

Alternate Student Sign-up Open: If you
were accepted as an alternative
interviewee, you can sign up for a specific
timeslot.

Sign-up Closed: You can no longer sign-up
for specific interview timeslots.
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Requirements

Minimum GPA: 3.0000
*position Type: Full-time Entry Level
Job Category: Engineering/Engineering Technology
Work Authorization: Full work authorization (US Citizen/Perm Resident)
Graduation Start: 12/01/2007
Graduation End: 05/31/2008
Classification: Fiith Year

Graduate Student
Senior

*Degrees: Bachelor
Master

*Majors: College of Engineering

»  Click on the “Request Interview” button.

[Z] My Account [&] Emplover Directory [&] Job Search [ On-Campus Intervie

Schedules > Schedule

Viewing Schedule: 372 /550 - Operations Management Leadership Program

[| Request Interview |]

Below you will find detailed information for this schedule. Click the link for Organization
Name to view more information about the employer.

»  Select the appropriate resume from your

e s : CES account documents and click Save.

Select the documents below you wish to submit. Leave &
the category blank if you do not wish to select a
document from that category.

Any category marked with * is required and must have
a selection.

Select Documents for Schedule 372

Category Document
*Resumes: Ag TEST V‘

Cover Letters: _V
Referen _?J
Other Application Docu v‘ L
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Viewing Schedule: 372/559 - Operations Management Leadership Program

You have successfully submitted a request to interview.

Below you will find detailed information for this schedule. Click the link for Organization
Name to view more information about the emplayer.

Sessions

Session Interview Intevview
wocation Recruiter Session Information

Lisa Operations Management
129 Hokz Hall Burns Leadership Pragram

1

>

>

You can cancel an interview request, if
necessary.

Click on the interview date within the
Sessions section for session details and to
sign-up for a specific interview time.
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reer and Employment Services
Guiding You from College 1o Career

Kanaa State University

| Home [2] My Account [§] Employes Direcinry

] Job Sesrch [§] On-Compus Inberviews [§ Carcer Falrs & Events

7| Resources [+ Sign Out

Viewimg Sesslon For Schedule: 372 /55%9 - Operathons Managemsent Leadership Proagram

Sossbon Informaticn

Sesshen I 321
ILinkesd T Schadules: 312 /550 - Oparstse Mansgimant Lisdanileg Brogam
‘Organkzation Hame: GENERAL ELECTRIC COMPANT (GE]
*Inberalew Date; L0/ 1/2007
* Intesrekew Durathon; 45
Itnrview Location; 129 Holts ball
Room Assignmaent: 129

Swsbon o O sl M Liadir iFup Progras
*Sralis: Aftive
Becraiters,
Timeline For Schedule 372

Preselections D Date: 10032007
Current Signup Hethid: Reguest Poncd Dgen

U

1772007 Fibgui-st Panad Opan.
9272007 Riquisst Percd Cosed
1032007 Aooephed Shudents Sign-up Open
1VE/2007 Atemate Students Son-up Open
152007 Sign-up Closed

= Sign mp For an Interview Time: If ths schodule & cumently avalabie for sgn-up you will
sae opbons i the Acbon column balow.

Belnw are the Actons that may be avadable to you:
+ Sign-up for an Intervaw - ciick on the Sign-ug bk to sslect an avalable mesict. The

syntem will sutosatically il in your name,

+ Cancel an existing inberview - chck on tha Cancsl bek 1s cancel b Fibirvew liss slot
weui currinthy handd iiared.

= Swiitch Thirens (ar o axicting intorviow - chek o he Swilh Tesd bk o switch 15
angifd awadable tme slot. Another windsw will appes kiteg tha avadable tme sk,

Timasdoty

Submifted  Changa
Decumants Dacumants Heferents Schedule 1D

Interview Tima

Sludint

15 AN
1000 AM
10045 AH
1213008
LIISPH
2:00 PN
;43 PR
130 P
A3 PN

areer and Employment Services

Guiding You from College to Career
Kansas State University
ﬁ_ Home E‘ My Account

(8] Employer Directory |

ob Search [§] On-Campus Interviews |

Schedules = Schedule

Viewing Schedule: 279/Management Trainee
Sign-up

Below you will find detailed informatien for this schedule. Click the link for Organization
Name to view more information about the employer.

>

A preselect schedule will not have a choice
for action (far right side) in the Timeslots
section until the Sign-up Open adate,
provided you have been selected for an
interview.

If you have been selected for an interview,
you can click on the “Sign-up” button to
sign up for a specific timeslot.
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Sessions o

Session  Interview Interview

1D Date Location Recruiter Session Information
227 Union 204 lha Management Trainee & e
10:4/2007 McQuillan  Internship
1

Timeslots
Submitted Change

Interview Time Student Documents Documents Reference Schedule 1D Action

10:00 AM Sign-up
10:30 AM Sign-up
11:00 AM Sign-up
12:30 PM Sign-up
1:00 PM Sign-up
1:30 PM Sign-up
2:00 PM Sign-up
3:00 PM Sign-up
3:30 PM Sign-up

Career and Employment Services

Guiding You from College to Career
Kansas State University

e —,
[#] Home [2]MyAccount | [&] Employ er Directory [&]Job Search [&] On-Campus Interviews [&] Career Fairs & Events

My Prgfile
Home By my Dgguments
My Activity
Vi L

Use the menu bar above to fully utilize your CES account

My Account: Update your profile, upload resume documents, track job referrals, and

manage interview schedules.

Employer Directory: Find employers by name, industry or location.

Job Search: Search for part-time jobs, internships, or full-time employment.

On-Campus Interviews: Search for on-campus interview opportunities.

Career Fairs & Events: Find information on career fairs and employers attending.

Resources: Find information about additional job listings, resume and interview tips, career fair
tips, university recognition program, and career advising.

Questions? Contact K-State's Career and Employment Services at ces@ksu.edu or 785-532-6506.

Clicking on the “Sign-up” button will move
your screen to the interview date in the
Sessions section.

Click on the interview date.

Click on the Sign-up link under the action
column in the Timeslots section.

You can view the status of an application
atany time.
Click on My Account >My Activity.
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»  Click on the Schedules tab.
Career and Employment Services

Guiding You from College to Career
Kansas State University

IE Home |Z| My Account IE Employer Directory IE Job Search IE On-Campus Interviews
My Profile

Activity By My Documents
My Activit
Schedules i Y all”

Find information here about yqur activity. Click on the various tabs below for details.

« Referrals are recorded fach time your resume is sent to or viewed by an employer.
+ Placements are noted when you are hired for a job.

& Schedules show your ggn-ups for interviews.

+« RSVPs are recorded forfan event if you submitted a RSVP.

Activity Information

Referralsjo
Placementsj2
Schedules:
Event RSVPSi
el EEE S| Schedules ([F2E0E
The following schedule activity has been recorded for you.

[EEEEEEEE ] Schedul > Scroll down to Preselection Activity.
The following schedule activityhas been recorded for you.

» To view the corresponding schedule - click on the Job Title for each activity record.

Interviews

[Print Upcoming Interviews] [View All]
Job Title Organization Name ] iterview Date Interview Location Recruiter Submitted Documents Change Documents

Information Sessions

Job Title Organization Nc me Info Session Date/Time Description

Preselection Activity

[View All]|
Organizatio ervie e gnup Presele b ed ge
ob ame D od Do Do
Pre-Gelection CES TEST
Test COMBANY Sign-up Closed Alternate ﬁ %]
1
‘Waiting List Activity [View All]|

Job Title Organization Name Interview Date Current Signup Method Submitted Documents Change Documents

General Activity




