
Student Guide for On-Campus Interviews: Searching for All On-Campus Interview Opportunities

On-campus interviews are designed to allow employers access to a wealth of K-State talent while providing you with great
interview opportunities, without ever leaving campus.

This guide contains information about on-campus interview terminology and specifics for requesting and signing up for
interview via your CES account.

Preselect schedules follow a specific timeline

You cannot sign up for a specific time until the Accepted Students Sign-up opens

If you have been selected for an interview, you may sign up for a specific
interview timeslot

Terminology: Preselect Schedule
! Preselect schedules comprise the majority
of interview opportunities at K-State.
" Students have an equal opportunity to
request an interview.

" The request and signup follows a pre-
determined schedule

< Request Period Open: You can submit your
resume to request an interview.

< Request Period Closed: The employer is
selecting candidates to interview so you
can no longer request an interview.

< Accepted Student Sign-up Open: If you
were accepted for the interview, you can
sign-up for a specific timeslot.

< Alternate Student Sign-up Open: If you
were accepted as an alternative
interviewee, you can sign up for a specific
timeslot.

< Sign-up Closed: You can no longer sign-up
for specific interview timeslots.
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Terminology: Open Schedule
! Open schedules comprise very few
interview opportunities at K-State.
" You must meet specific criteria
specified by the employer to sign up
for open schedules (ie: major, GPA,
etc).

" You can sign up immediately for
timeslots for these schedules.

Terminology: Request an Interview
! Requesting an interview refers to using
your CES account to ask the employer to
review your resume and grant you an
interview.

Terminology: Sign up for a Timeslot
! Signing up for a timeslot refers to using
your CES account to sign up for a specific
interview time once you have been
selected as an interview candidate
(preselect) or if you meet the immediate
criteria specified by the employer for an
open interview schedule.

< To search for companies conducting on-
campus interviews, click “My Interview
Schedule Options” on the menu bar.
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< Customize your search for interviews by
entering specific criteria.

< Click the Search button.

< On the shcedules results screen, click on
the job title of the on-campus interview for
which you want to request an interview.
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! Review the on-campus interview:
" Posting Information
" Job Description
" Timeline
" Requirements
" Sessions

< Request Period Open: You can submit your
resume to request an interview.

< Request Period Closed: The employer is
selecting candidates to interview so you
can no longer request an interview.

< Accepted Student Sign-up Open: If you
were accepted for the interview, you can
sign-up for a specific timeslot.

< Alternate Student Sign-up Open: If you
were accepted as an alternative
interviewee, you can sign up for a specific
timeslot.

< Sign-up Closed: You can no longer sign-up
for specific interview timeslots.
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< Click on the “Request Interview” button.

< Select the appropriate resume from your
CES account documents and click Save.
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< You can cancel an interview request, if
necessary.

< Click on the interview date within the
Sessions section for session details and to
sign-up for a specific interview time.
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< A preselect schedule will not have a choice
for action (far right side) in the Timeslots
section until the Sign-up Open date,
provided you have been selected for an
interview.

< If you have been selected for an interview,
you can click on the “Sign-up” button to
sign up for a specific timeslot.
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< Clicking on the “Sign-up” button will move
your screen to the interview date in the
Sessions section.

< Click on the interview date.

< Click on the Sign-up link under the action
column in the Timeslots section.

< You can view the status of an application
at any time.

< Click on My Account >My Activity.
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< Click on the Schedules tab.

< Scroll down to Preselection Activity.


